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 SC18/19
MEDWAY COUNCIL

Regeneration, Culture, Environment and Transformation
Application to Erect a SCAFFOLD/HOARDING* on the Highway

HIGHWAYS ACT 1980 (Section 169)
Permits for scaffolding/hoarding are only issued to companies or individuals with the correct Public Liability Insurance and who can demonstrate they are legitimate Scaffolding Contractor.
All fields on this form are mandatory and must be completed to the best of your knowledge
	Name of applicant:
	
	Date of application:
	

	Email Address:
	

	Full Company Address:
(For Invoices etc)

	

	Public Liability Insurance.  Minimum £5 million cover (A copy of  your certificate will be required)
	Daytime phone no:
	

	Public Liability Insurance
Expiry date:
	
	24 Hour phone no:
	

	I wish to erect a scaffold / hoarding* at:
* delete as appropriate
	(Precise location: house number, building no/name, shop name, street & postcode).

	Scaffolding/hoarding will be on site  From:

	
	Until:
	

	Size of proposed Scaffold/Hoarding*
	Length:

metres
	Width: 
metres  
	Height:
                             metres

	

	Declaration:

I understand that this application does not provide permission to erect scaffolding/hoarding  
I agree to abide by all general conditions (page 2) & any special conditions applied to this permit 
I agree to an up front admin & inspection charge of: £102.00 (2018/19). See page 3 for ways to pay 

I agree to be invoiced for monthly inspection charges of: £54.00 (2018/19)

	Print Name:
	Signed:
	Position in Company:
	Initial Payment Made

	
	
	
	(Insert Receipt no.) See page 3 for ways to pay

	Return completed form to: streetworks@medway.gov.uk
Please allow a minimum of 7 days notice for approval. (28 days on Classified Roads).

	Please note: The general conditions relating to the erection of scaffolds/hoarding on the public highway are detailed on page 2, however, special conditions may need to be to be applied by the Traffic Manager or his representative

	For Official Use:

	Inspection/ site meeting attended by:
	Signed:
	Date:
	Permit Number:

	
	
	
	


CODE OF PRACTICE – SCAFFOLDINGS/HOARDINGS

ON OR ADJACENT TO THE PUBLIC HIGHWAY


INTRODUCTION

Scaffolding is erected to provide safe working conditions for those involved in building works. In those situations where the scaffolding structure is over or adjacent to the highway, which continues to be open to traffic, proper precautions must be taken to ensure the safe passage of pedestrians and other traffic.

The issuing of a licence will depend on the following conditions being met, and regular inspections should be made to ensure compliance.

CONDITIONS TO BE MET

1
The contractor must have Public Liability Insurance (not to be confused with Employer’s Liability Insurance) for a minimum cover of £5 million.

2
2.1m minimum headroom to be maintained over a pedestrian footway. 
2a
2.4m minimum headroom to be maintained over a cycleway. 
2b
Cross-bracing below this height will not be permitted, unless a raised footway is provided, ensuring that minimum headroom requirements are met.
3
No part of the scaffold should be placed closer than 450 mm from the kerb face/edge of carriageway unless the scaffold is protected by suitable barriers (such as red/white ‘traffic separators’) placed on the carriageway.  Bulk timbers (sleepers) should not be used.

4
1.5m minimum width must be maintained for pedestrians in high pedestrian areas

4a
1.2m minimum width must be maintained for pedestrians in low pedestrian areas.

5
Overhead netting, panelling / platforms shall be provided to protect pedestrians from falling objects on all scaffolds.

6
Scaffolding sections below 2.1m from ground level shall be painted or covered in adequately contrasted reflective adhesive tape.

7
The scaffolding structure shall be adequately lit throughout the hours of darkness.

8 Tapping boards and handrails shall be provided for the full length of the scaffolding except for access points.

9
Any projections or protruding parts of the scaffolding shall be covered or padded to prevent possible injury to the public.

10
If it is not practical to provide a safe route through the scaffolding/hoarding an adequate route must be provided around the scaffolding to allow a safe alternative passage. If pedestrians are diverted onto the carriageway adequate signs in accordance with the Traffic Signs Manual (Chapter 8) shall be provided, and pedestrians must be separated from traffic by a physical barrier such as ‘traffic separators’. Details shall be agreed before issuing the licence and should be erected at the commencement of the works.
11
HOARDINGS
a) Hoardings and any barriers shall be clearly marked with tape or colour contrasted with paint and shall be marked at night by lamps.

b) Doors shall not open outwards onto the footway.

c) The faces of the hoarding abutting the footway and the highway shall be free of any projections or surfaces likely to cause injury or damage to the public using the footway or highway.

12
RESPONSIBILITIES


The licensee shall ensure that in addition to meeting the requirements of this Code of Practice all other relevant regulations concerning the erection and use of scaffolding and the undertaking of street works, shall be observed.

13
The name and address of the licensee shall be clearly displayed on the scaffolding/hoarding.
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Payment Information
· Call Medway Council on 01634 333333 to make the upfront card payment of £102.00. Payment can be made by either visa debit or credit card
· Please quote:  4T 9299 5000 7330 35 when the operator asks you for the cost code
· You will also need to provide the proposed location of the scaffold & your company name
· Once the payment has gone through, the operator will give you a receipt reference number, you will need to add this number to the above form in the ‘Initial Payment Made’ box on this application
· If you are unable to pay by credit/debit card you can pay via cheque (cheques must be sent at least 14 days prior to the permit being requested) Please make payable to Medway Council 
· On reverse of the cheque please write: 
· Cost Code: 4T 9299 5000 7330 35
· Location of Scaffold.  
· Your Company Name
For Office use only


Inspector Notes
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