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	NATIONAL UNION OF TEACHERS HEADQUARTERS

Hamilton House  Mabledon Place  London  WC1H 9BD

Telephone 020 7388 6191  Fax 020 7387 8458

www.teachers.org.uk

General Secretary Christine Blower


Our Ref: PPI/JD

Date as Postmark

Dear Colleague

PERSONAL PROPERTY INSURANCE CLAIM

I refer to your recent notification of a claim under the terms of this policy.

Please read the enclosed leaflet before completing the form.  In order to facilitate the processing of the claim please ensure that all sections have been completed and that you have quoted your membership number.
Yours sincerely
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JOHN DIXON

Assistant Secretary

Organising & Membership Department
NATIONAL UNION OF TEACHERS

PERSONAL PROPERTY INSURANCE

Personal property belonging to or entrusted to members is insured under a collective policy against fire, flood, theft or malicious damage on school premises. The policy also covers accidental damage to members’ spectacles on school premises.

COVER PROVIDED
£300 for incidents on or after 1 April 2014 (cash limit £250) for personal property belonging to the member or for which the member is legally responsible (excess £15). £250 for incidents before 1 April 2014.
CONDITIONS

1. The first £15 of any claim is excluded.
2. Cash left on school premises out of school hours must be secured in a locked receptacle (safe, drawer, cupboard or desk). The lunch break is out of school hours.

3. School premises include outbuildings but not any garden, yard, field or open space. Pedal cycles are covered if they are in the school building or outside on school premises but if outside they must be chained and locked to a secure fixed object when left unattended.

4. Property belonging to or entrusted to a member is covered whilst on a school visit except while in transit (see 5). Property stolen or maliciously damaged or damaged by fire whilst in the place visited is covered.

5. Property in any vehicle used for transport on any school outing or in any public place other than the place being visited is not covered.

6. Property or cash insured by the school is not covered.

7. The following items are not covered: medals, coins (collectors’ pieces), precious stones, curiosities, sculptures, manuscripts, rare books, plans, patterns, models, moulds, designs, deeds, bonds, bills of exchange, promissory notes, securities for money, gift vouchers, tickets, travel passes, licences, tokens, stamps, credit cards, debit cards, cash cards, business books or documents, motor vehicles or accessories, replacement locks or livestock.

8. Consequential loss is not covered.

9. The police should be notified immediately in all cases of theft which are the subject of a claim.

10. No claim can be made if the incident is the subject of a claim on another insurance policy.

SPECTACLES

Accidental damage to spectacles whilst on school premises is covered. For this purpose school premises includes buildings or open spaces, school outings or journeys. In order to claim under this section of the policy the claim must be supported by two documents:

1. A letter from the head of school confirming that the damage occurred whilst the member was on duty.

2. A note from the optician confirming that the repair or replacement was necessary to restore the spectacles to the condition they were in prior to the incident.

HOW TO CLAIM

Complete and return the attached form to Insurance Claims, Organising and Membership Department, National Union of Teachers, Hamilton House, Mabledon Place, London WC1H 9BD (tel 020 7380 4785). Please make the claim as soon as possible after the incident.
Send enquiries to insurance@nut.org.uk 
NATIONAL UNION OF TEACHERS
PERSONAL PROPERTY INSURANCE CLAIM
	Membership Number
	

	Name *
	

	Home Address
	

	School Name 
	

	Telephone Number
	
	School Tel. No
	

	Email:
	

	Incident Date
	
	Incident Time
	

	Details of Incident
	

	Police station or officer notified
	

	Date Notified
	
	Crime Number
	

	Home Insurance Policy Company
	

	Policy Number
	


* Please give your name as it appears on your bank statement as payments will be made by cheque

Please note that reasonable depreciation must be allowed for as the policy does not provide for the cost of replacement with new
	Details of Articles
	Purchase Date
	Cost Price
	Current Value

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Total
	

	PLEASE NOTE
	Less Excess
	- £15.00

	MAXIMUM CLAIM £300
	Total Claim
	


I declare the foregoing to be true, that I have read the terms of the policy and that the incident has not been the subject of another insurance claim.

	Signature
	
	Date
	

	Office use
	Claim ref
	
	Date
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