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1.
Executive Summary 

Background 

1.1
This instruction supports the Manage Prisoner Finance Specification. However as much of the specification is about the process and not the policy, reference to NOMS Finance Manual, (Chapter 15 Prisoners’ Finance) is made throughout this document. 

1.2
The NOMS Finance Manual, Chapter 15 describes the processes involved in the effective recording and management of monies brought in by prisoners upon initial reception, monies sent in/out by post and the day to day expenditure undertaken by prisoners.
Desired Outcomes

1.3
All transactions are accounted for, managed and reconciled.
1.4
Prisoners’ financial transactions are conducted in line with IEP national policy framework limits.

1.5
Money earned within the prison by prisoners is credited to their Prison-NOMIS spending account.

1.6
Prisoners are able to send money out.

1.7
Prisoners are able to conduct such personal financial affairs as are necessary and permitted in order to meet their resettlement needs.

1.8 Prisoners designated by HM Treasury as subject to asset freezing regulations have their
funds managed accordingly.

1.9
Information about a prisoner’s Prison-NOMIS account is available and can be provided to them upon request.
Mandatory actions
1.10
All instructions in this PSI are mandatory unless specified otherwise.
1.11
Directors, Governors, Heads of Finance, Finance Managers, Cashiers, Prisoners’ Monies Clerks and all other relevant staff are aware of the contents of this PSI.
Resource Impact

1.12
There will be no direct resource impact on staff in prison establishments as there are few changes to the instructions previously contained in PSO 4465 and these should not result to an increase in workload for staff.
(signed)
Digby Griffith
Director of National Operational Services, NOMS
Section 2
SERVICE ELEMENT: EFFECTIVE FINANCIAL CONTROLS

Outcome 1:  All transactions are accounted for, managed and reconciled

2.1
Transactions must be promptly and accurately recorded within the Prison-NOMIS accounts to aid the reconciliation with Oracle, which should occur daily (NOMS Finance Manual refers).
Outcome 2:  All transactions are managed to ensure the maintenance of safety, security and good order

2.2
Whilst completing daily tasks finance staff should be conscious of requests received from prisoners and should complete a Security Information Report [SIR] if any suspicions are aroused.  The Governor must consider that there are no security implications before monies are issued from a prisoner’s account.
2.3
Where it is deemed that funds may be from an illegitimate source or used for an illegitimate purpose they must be withheld from the prisoner pending investigation.  All concerns should be raised through the SIR process.  The funds to be withheld should be credited to the prisoner and then placed on hold until the investigation reaches a satisfactory conclusion.  If the investigation stipulates the funds must not be made available for the prisoner to spend, they should be credited to the prisoner’s savings account until the prisoner is released.
Outcome 3:  Financial transactions are conducted in line with IEP Scheme limits

2.4
The Incentives and Earned Privileges scheme allows prisoners to have limited access to their private cash.  This is determined by the IEP level they are on.  The table below sets out the IEP weekly spending limits, which are mandatory and determined centrally.  
	Weekly IEP Level
	UNCONVICTED
	CONVICTED

	BASIC
	£22.00
	£4.00

	ENTRY
	£35.00
	£10.00

	STANDARD
	£47.50
	£15.50

	ENHANCED
	£51.00
	£25.50


2.5
The private cash allowance for a prisoner usually only changes in three circumstances:
· a change in IEP level in response to an IEP review;
· as a result of an adjudication i.e.; access to private cash;
· when a prisoner’s status changes from un-convicted to convicted.

2.6
All prisoner expenditure on items for personal use must be debited from the spending account save in exceptional circumstances (which are listed at Annex A).  The maximum amount that can be spent at any one time is limited to ten times the private cash allowance, according to the prisoner’s IEP level.  Once the spending account balance reaches this limit, or is higher, the transfer of private cash to the spending account ceases.  Earnings will continue to be credited.
2.7
The weekly transfer of private cash must not be increased to speed up the accrual of funds; neither can a purchase be made with a combination of money from the spending account and a lump sum from the private cash account.

2.8
Large purchases such as, for example, stereo systems are permitted at the discretion of the Governor.  Consideration must be given to the following before applications are approved:
· the wider issues of security and control within the establishment;

· the impact of the purchase if the prisoner is transferred to another prison;

· the need to demonstrate consistency with other like decisions.
2.9
Governors may wish to restrict the weekly amount that can be spent on prison shop retail goods to ensure security and good order are maintained.
2.10
Un-convicted prisoners are included in the scheme to control spending levels within the establishment.  The controls provide an incentive for un-convicted prisoners to behave in a manner that will maintain their privileges at the required standard.  Restricting their spending also reduces their vulnerability to intimidation and “taxing” from other prisoners.  The limits for un-convicted prisoners are deliberately set at a higher level than for convicted prisoners, as they are not obliged to take part in paid activities.
SERVICE ELEMENT: RECEIPTS

Outcome 4:  Money including cheques, sent to a prisoner is credited to their account

2.11
Prisoners must not be allowed to retain cash whilst in prison.  Prison Rule 43(3) requires that, any money which a prisoner is sent or handed in must be paid into an account credited to the prisoner but under the Governor’s control.  This account is known as the “private cash account”.
2.12
Money can be sent in to prisoners from friends/relatives in any form of legal tender (i.e. cash, cheque or postal order).  It is recommended, however, that monies sent in by post should be by cheque or postal order, to safeguard the sender and the recipient.  Cheques must be made payable to any of the following acceptable variants: HM Prison Service, NOMS Agency, NOMS, The Governor HMP (name of establishment), Shared Service Centre HMPS, SSC HMP (name of establishment).  Credits of postal orders with an issue date of 18 days or more from the date of receipt and all cheques must be placed on hold for 10 working days for clearance purposes. 
Outcome 5:  Staff and Prisoners are aware of and adhere to the establishment’s policy of dealing with money that arrives at the prison anonymously

2.13
Any monies received must be accompanied by the sender’s name, address and the name and prisoner number of the recipient. Prison Rule 44(2) (c) requires that in cases where both the prisoner and the sender’s name and address is not known the monies are sent to NACRO.  The NOMS Finance Manual sets out (in full) the procedures on anonymous gifts.
Outcome 6:  Money in a prisoner’s possession on reception is credited to their account

2.14
Prisoners must not be allowed to retain cash whilst in prison.  Any cash belonging to a prisoner must be removed and the amount recorded onto the reception day sheet (F377A) as soon as possible after arrival.  The prisoner must sign the record, even when the cash entry is a nil balance [NOMS Finance Manual, Chapter 15.5 provides further instructions].
Outcome 7:  Money earned in the prison is credited to their account

2.15
Earnings must be paid in line with PSO 4460 Prisoners Pay and the local pay policy.  Prisoners Earnings must be credited via the Activities package on Prison-NOMIS.  Only earnings that are not part of the activities package should be manually credited by Finance.
Outcome 8:  Money received from official external sources is credited to their account

2.16
All monies received for prisoners through the post must be recorded in a cash book and credited to their private cash account.  The relevant prisoners should be notified of the amounts received.  Outcome 4 refers.   
SERVICE ELEMENT: PAYMENTS

Outcome 9:  Prisoners are able to send money out

2.17
Prisoners must be able to send money out to family, friends or approved suppliers.  It should be recommended that cheques or postal orders be used, but it is ultimately the prisoner’s choice which form of money is sent.  The prisoner must meet all postage, unless included in their Statutory/Free weekly letter, and in the case of postal orders, the cost of poundage (NOMS Finance Manual refers).

2.18
Prisoners are permitted to send cheques out from their external bank account (where applicable) in appropriate circumstances.  The Governor has discretion to prevent a cheque being sent out if s/he believes the payment to be against the interests of security and good order or discipline.

Outcome 10:  Payment for pin phone credits is facilitated

2.19
Prisoners must be able to purchase Pinphone credits at least once a week through the retail contract.  Prisoners may buy telephone credits in multiples of £1.00 and have them credited to their Pinphone account.  Foreign national prisoners, those prisoners with close family abroad and appellants also have entitlement to pay for pinphone credits from their private cash (PSI 49/2011 Annex B refers).
Outcome 11:  Recurring prisoner account deductions will be facilitated

2.20
Schedule payments may be set up locally for any debit transaction type on Prison-NOMIS.  Once activated a schedule will collect the same amount of money from a prisoner each week, until it is end dated.

Outcome 12:  Prisoners’ can conduct such personal financial affairs as are necessary and permitted in order to meet their resettlement needs

2.21
Prisoners should be allowed to carry out transactions necessary in order for them to maintain their financial affairs in an appropriate order, so that on discharge they may resume a regular lifestyle. 
2.22
Prisoners with disabilities, mobility, hearing, eyesight or communication difficulties, and language or literacy difficulties should be identified and assisted to manage their finances effectively.
2.23
When an application is received from a prisoner wishing to carry out a personal financial transaction, staff must ensure that the transaction is solely to maintain his or her personal affairs whilst in prison or is a transaction, which will assist him or her to resume a regular lifestyle on discharge.

2.24
Prisoners should be given assistance with rent arrears.  This can be achieved by setting up a regular payment transaction on Prison-NOMIS or by a lump sum payment.  
2.25
Convicted prisoners are not permitted to carry out transaction listed below; however the list is not exhaustive:

· any transaction to run a business

· any stock or share purchase or unauthorised sale
· entering into any loan or credit agreements

· gambling or the making of payments for other games of chance

· Prisoners must not enter competitions which will enable them to profit either monetarily or by any other significant inappropriate prize unless the competition is run by the Prison Service or by a body or organisation sanctioned by the Prison Service
SERVICE ELEMENT: DISCHARGES

Outcome 13:  Prisoners who have been discharged receive all monies and valuables to which they are entitled

2.26
Prisoners at the end of their sentence will take all their cash, stored and valuable property    with them on leaving the establishment.  Prisons must ensure that a prisoner’s cash is prepared for discharge, after deduction of any outstanding advances and spends and that the prisoner signs in receipt of the payment (PSI 25/2011 & NOMS Finance Manual refers).  Where prisoners are subject to asset freezing regulations, staff should follow the procedures set out in paragraph 2.41.
2.27
If any valuable items are found in stored property that appear prima facie not to be the prisoner’s property – for example bank cards or identity documents in names other than that of the prisoner – this must be reported to the Police Intelligence Officer unless this has already occurred on a previous occasion.  However, it is not prisons’ responsibility to investigate the matter and the documents should be released to the prisoner if the police choose not to take possession of them.

Outcome 14:  Prisoners who are away from the prison on external movement or who have been temporarily released receive any money and valuables to which they are entitled
2.28
Cash and valuable property should only be prepared for prisoners’ attending court where it is known, or likely, that they will be released, or the prisoner has specifically requested the items are prepared to take with them to court.
2.28
1.11
Prisoners who are released on Temporary License

2.29
The Governor must specify, and publish, a limit for the total amount of cash that prisoners are allowed to take with them when released on temporary licence. 

This can be made up of private cash and money from their spend account.  The restrictions placed on prisoners in paragraphs 3.3 – 3.13 apply to prisoners who are released on temporary licence.  The temporary release licence must include a condition to this effect.  
2.30
A prisoner can request to take out money already accrued in their spending account. On return, up to this amount, can be paid back into the spend account.  However, as the cash will be entered onto the reception day sheet (F377A) the money will be automatically placed into the prisoner’s private cash account.  A sub account transfer will need to be carried out to move the money into the spending account to restore it to the original balance.
2.31
Prisoners may take private cash with them provided that it does not exceed their weekly IEP allowance and they have the sum requested in their private cash account.  This sum counts towards the amount of private cash transferred to the spend account in that week.  If the visit takes place at the end of the week, the cash adjustment can be made to the following week’s allowance.

2.32
The Governor has the discretion to over-ride the private cash limits to cover individual or exceptional circumstances.

SERVICE ELEMENT:  ADVANCES

Outcome 15:  Provision exists for prisoner to receive advance of funds

2.33
Prisoners must only be credited with an advance to cover their first night canteen purchases at initial reception.  If a prisoner has sufficient funds to cover the cost then an advance must not be issued.  If a prisoner has funds to cover part of the cost then only the difference may be advanced.  It may be necessary to advance a prisoner additional funds during custody.  The advance should only be given where the repayment is guaranteed and collected in full immediately when earnings are received (NOMS Finance Manual refers).
2.34
Advice on “First night packs” can be found in PSI 74/2011 Early Days.
SERVICE ELEMENT:  TRANSFERS 

Outcome 16:  Prisoners who have been transferred are credited with all monies to which they are entitled within published timescales

2.35
All transfers of prisoners’ monies to Public Sector prisons must be completed on the day after transfer.  Where a transfer occurs to a Contracted-Out prison, the balance of funds held on Prison-NOMIS should be cleared to zero and a manual pre-signed cheque generated immediately.  For transfers received from a Contracted-Out prison, liaise with the prison to obtain confirmation of the account balance at the point of transfer.  This balance must be credited to the prisoner immediately, in advance of the funds arriving. (NOMS Finance Manual refers).
SERVICE ELEMENT:  PRISONER DISCIPLINE PROCEDURES

Outcome 17:  Stoppages and non-punitive repayments awarded under the prison discipline procedures are actioned
2.36
Prisoners found guilty of disciplinary offences may be punished in accordance with Prison Rule 55 or YOI Rule 60.  Under Prison Rule 55 (1)(d) a prisoner's earnings for work done while in custody, excluding sums paid into a private bank account to which the prisoner does not have access, may be stopped up to a maximum amount equivalent to 84 days full pay, at a rate up to 100% of pay (less the cost of phone calls or postage, so that the prisoner may maintain family contact).  Under YOI Rule 60 (1)(e) a young offender's pay may be similarly stopped for up to 42 days.  The earnings to be stopped relate to those earned during the period of punishment, exclusive of bonuses for exceptional or extra work, but inclusive of performance related or piece rate earnings.

2.37
Under Prison Rule 55 (1)(b) or YOI Rule 60 (1)(b) prisoners may be punished for up to 42 or 21 days with forfeiture of privileges, which may include eligibility to earn higher rates of pay or access to private cash.
2.38
However, following the introduction of PSI 31/2013 Recovery of Monies for Damage to Prisons and Prisons Property, procedures have now been introduced that require Adjudicators to impose a requirement for prisoners to pay for destroying any part of a prison or any other property belonging to a prison (see Prison Discipline Procedures for details).  This is compliant with Prison Rules 51 (17) & 51 (17A) and Young Offender Institute Rules 55 (18) & 55 (19).
2.39
An adjudication at which a financial penalty has been given must be notified immediately to the Finance Department to ensure timely action (NOMS Finance Manual refers).
SERVICE ELEMENT: PRISONER ACCOUNT MANAGEMENT

Outcome 18:  Prisoners can have money received as Foreign currency exchanged and credited to their account

2.40
Foreign currency brought in at reception must be treated as valuable property and held securely.  Where possible, a prisoner can exchange their foreign currency to sterling if they wish to by completing PHX 156.  Any associated commission charge is borne by the prisoner (NOMS Finance Manual refers).

Outcome 19:  Prisoners designated by HM Treasury as subject to asset freezing regulations have their funds managed accordingly

2.41
Prisoners who have been designated by HM Treasury as subject to asset freezing regulations are able to receive and use money sent into them in addition to that earned while in prison custody.  However they are only permitted to spend that money within the prison i.e. via the canteen etc.  A prisoner may not send any money out of the prison unless written authorisation from the HM Treasury Asset Freezing Unit has been obtained.  In the event of a designated person being discharged, money held by the prison cannot be paid to them (other than a discharge grant – maximum £50).  Instead money belonging to the person held by the prison has to be paid into a frozen bank account, assuming such an account exists.  In the event that a frozen account does not exist, then any money belonging to the prisoner must be kept in a suspense account until instructions for its disposal are received.

2.42
It is essential, where any designated prisoner is transferred between establishments, that the sending prison notifies the receiving prison of these financial restrictions.  This is to avoid the possibility of the restrictions being overlooked.  As a safeguard the prisoner’s record should be marked to the effect that they are subject to financial restrictions.
Outcome 20:  The movement of funds as a result of prisoners’ retail activities is facilitated
2.43
All eligible prisoners must be given the opportunity to purchase items on an approved range of products at least once a week and the value of expenditure deducted from their spending account (NOMS Finance Manual refers).
Outcome 21:  Unclaimed prisoners’ monies or valuable property will be retained, disposed of correctly and the proceeds paid to the nominated charity

2.44
Prisoners may be released or abscond and leave behind an amount of money in their account.  Where the discharge address is known the money should be forwarded on.  Where an address is unknown, establishments must retain this money for reclaim by the prisoner for the following period of time:

· for 1 year following their date of discharge for prisoners released on or after 15 February 2010

· for 3 years following their date of discharge for prisoners released before 15 February 2010

2.45
After the above periods of time this money must be sent to NACRO.  NOMS Finance Manual sets out the procedure for dealing with unclaimed money.

2.46
For information on how to manage deceased prisoners’ cash and property please refer to  PSI 64/2011 Safer Custody, Managing the Risk of Self Harm to Self and Others.

Outcome 22:  Processing of PIN phone credits onto a prisoner’s PIN phone account is facilitated

2.47
Prisoners must have no more than £50 in telephone credits in their telephone account at any time, except for foreign national prisoners and those prisoners with close family abroad where no limit will apply.  This may also apply to prisoners identified as appellants and for this purpose a prisoner is an appellant if they are seeking legal advice or wishes to instigate or is party to legal proceedings, either civil or criminal.  Where foreign national prisoners or those prisoners with close family abroad request pinphone credits to be paid for from their private cash account, these should be credited to a separate pinphone account annotated with the letters FN after the number.

2.48
For all prisoners identified as appellants and if requested by the prisoner, establishments may open a second pinphone account annotated with the letters LG after the number.  Prisoners who are identified as appellants may purchase additional pinphone credits from their private cash account in order to consult with their legal advisers.  However, the prison must be satisfied that the prisoner has used the private cash for the purposes of speaking to his/her legal team before approving further purchases of pinphone credits from private cash for this purpose.
2.49
Governors must only set lower limits for PINphone account balances as part of their IEP Scheme.

Outcome 23:  Information about a prisoner’s account is available and can be provided to them

2.50
Staff should assist prisoners in obtaining information about their prison account.  One option is via prisoner account statements which are available within the MIS reporting function of Prison-NOMIS.  Prisoners’ may request to have details of transactions that have been processed through their accounts on a weekly basis.  
2.51
Residential staff can also assist prisoners by viewing account details on Prison-NOMIS and providing up-to-date information.
3.
Additional Guidance

External Bank Accounts
3.1
It is best practice that establishments ascertain at Reception or Induction whether a prisoner has access to an external bank account.  This information should be passed to the Resettlement (or equivalent) and Finance Teams as appropriate within individual establishments.  
3.2
If a prisoner already possesses an external banking account and during the course of his or her sentence, acquires cash exceeding £500, they should be advised that it is in their interest to transfer the excess to the external account.  If the prisoner does not already have such an account, s/he should be advised that it is in their best interests to make arrangements to open one and staff should assist.  PSI 44/2011 refers.
Private Cash
Credit Cards and other Charge Cards
3.3
Prisoners are not permitted to use credit cards or enter into any form of credit agreement whilst in prison.  A prisoner is permitted to make payments to reduce an outstanding balance or any other debt re-payment.  Existing and replacement cards must be stored in Valuable Property and the prisoner must sign the property record accordingly.

2.3Cheque books, Debit Cards


Cheque Books, Debit Cards
3.4
Prisoners’ access to personal cheque books and all bank cards must be controlled; these items must be held in Valuable Property.  Access must only be allowed through appropriate application.  The Governor must be satisfied that there are no security implications to the prisoner issuing a personal cheque.  Existing and replacement cards must be stored in Valuable Property and the prisoner must sign the property record accordingly.


Telephone and Internet Banking
3.5
At the beginning of their sentence, a prisoner should make arrangements with their financial services provider, to enable them to use postal facilities to continue basic banking functions.  Telephone and internet banking are not permitted whilst in prison.  

Buying Shares
3.6
Convicted prisoners are not permitted to make an application to buy any stocks or shares, whilst in prison.  An application to sell stocks or shares must be at the discretion of the Governor.

3.7
For example: A sale of shares when the proceeds will be utilised to repay debts, would be permitted.  Prisoners who request transactions for this purpose, should be encouraged to make regular contributions to a suitable savings plan.  If a Prisoner receives a dividend as a result of shares purchased prior to their imprisonment then this money can be paid into their private cash account.
Business
3.8
Convicted prisoners must not conduct business transactions.  For the purposes of this PSI, a business transaction is one which is liable to take place more than once, or on a regular basis.  Individual financial transactions must be assessed and authorised at the discretion of the Governor.  Reasonable time should be allowed for the winding up of a business, or making provision for it to be run by others.  An un-convicted prisoner may continue to correspond without restriction, including correspondence relating to running a business but no special facilities need be provided.  If an un-convicted prisoner wishes to make a substantial cash or property transaction, the governor may choose to consult the police.
3.9
The Governor must consider consulting with the Police Intelligence Officer if a convicted prisoner wishes to conduct any transaction of significant value involving money or property, whilst in prison. 
3.10
If a convicted prisoner needs to make arrangements to rent out their property in order to cover the costs of maintaining it while in custody, then this would be considered acceptable as it is not part of the sentence of the court that the offender should be deprived of their property.  Having a place to live on release, is a significant factor in reducing reoffending.
Loans
Loans 


3.11
Prisoners are not permitted to apply for loans or credit facilities whilst in prison.  A prisoner’s family for whom s/he may wish to supply aid should apply for the appropriate benefits or a loan themselves.  A prisoner’s wages are insufficient to meet most loan repayments.  Prisoners may send money out to family at the Governor’s discretion; provided they have sufficient funds.  This does not apply to prisoners who are taking part in Open University, Higher Education or Distant Learning (PSI 33/2010 refers).
Purchase

Hire Purchase
3.12
As with other loans and credit facilities, mail order catalogues offering credit facilities must not be used by prisoners themselves.  A single instalment or one-off payment may be issued on behalf of the prisoner to purchase a large item, at the discretion of the governor.

2 played for potential financial gain 

Gambling, sweepstakes and other games of chance played for potential financial gain
3.13
Prisoners are not permitted to take part in any of the above, or similar, activities.

Typical examples being: Lottery, Pools, Betting, 
Settling Financial Affairs
3.14
All prisoners may sell, transfer and dispose of personal property, shares, transfer personal funds, sign cheques, make and sign a will and other documents.  Remand prisoners are permitted to make transactions necessary to maintain their affairs; including those to manage a business.

Cash ISAs and other Savings Accounts
3.15
Serving Prisoners are permitted to open suitable savings accounts which can be maintained via postal transactions.  Access to these accounts must be controlled as with other banking procedures.
Savings Account within the Prison-NOMIS System (or equivalent)

3.16
If the Savings option within Prison-NOMIS is utilised, prisoners should be made aware that no interest is payable on sums held by NOMS and that it is in prisoners’ best interests that large amounts of money should be held in external bank accounts.

3.17
The purpose of Prison-NOMIS savings accounts is to accumulate money so that it is available when a prisoner is released.  Money should only be transferred to savings from the prisoner’s spending account not from private cash.  Savings accounts must not be used for any other reason e.g. to accrue funds to purchase goods.
Premium Bonds
3.18
Premium bonds are seen as an investment and therefore at the Governor’s discretion a prisoner may purchase bonds from either their Spend or Private Cash.  They can also send money out to a family member / friend to purchase bonds on their behalf.
Inheritance
3.19
If a prisoner receives a large inheritance, it is advisable to recommend that the monies are held in a suitable personal bank account outside the prison.

3.20
In some instances it may be advisable to consult the police liaison officer; this is at the discretion of the Governor.

2.20Money sent in from or out to abroad

Money sent in from or out to abroad
3.21 
A prisoner may send money abroad in the same circumstances as other monies being sent out to family and friends.  The prisoner is responsible for any charges incurred in currency exchange.
Bankruptcy
3.22
Prisons need to report a list of any cash and property, of which the prison is aware, held by any prisoner against whom there is an outstanding Receiving Order or Adjudication of Bankruptcy (Court Order).
Bailiffs
3.23
A bailiff may enter a prison at the discretion of the Governor.  A request to the Governor should be verified to ensure validity of the company’s claim on any assets held by the prisoner.  Deductions may be made from a prisoner’s private cash where the appropriate court authority exists, but no deductions may be taken from a prisoner’s earnings.

2.23Land

Land 

3.24
The Police Liaison Officer should be consulted if an un-convicted prisoner wishes to dispose of land or buildings.
Deceased prisoners’ monies 

3.25
Guidance on deceased prisoners’ monies can be found in PSI 64/2011 Safer Custody: Managing the Risk of Self Harm to Self and Others.
Will and Testament
3.26
A prisoner is permitted access to write such a document and have it witnessed. 
3.27
The identifying and recording of next of kin is a mandatory action in PSI 74/2011 Early Days in Custody.  However, in nominating next of kin it does not necessarily follow that a prisoner’s effects will be distributed as they would wish.  PSI 64/2011Safer Custody: Managing the Risk of Self Harm to Self and Others, provides guidance on this.
Payment for Artwork or Written Material
3.28
Prisoners are encouraged to keep in touch with their families and the outside world through regular letter writing.  However, they are precluded from enclosing with their correspondence any material for publication or broadcast for which they will be paid.
3.29
They are entitled to receive payment for pieces of artwork, or work of literary merit only if channelled through appropriate, approved charitable organisations.
3.30
Any items used in the production of artwork or written material should not be paid for out of public funds.  The production of such items should only be carried out in the prisoner’s own time and not interfere with any sentence plan objectives.  Money prizes or income received should be credited to the prisoners private cash account and not to the spend account.  Other prizes may be kept at Governors discretion, placed in a prisoner’s stored property, or disposed of in any way that the Governor approves.

3.31
Prisoners are also prohibited from publishing material about their own crime or past offences, or those of others, except where it consists of serious representations about their conviction or serious comment about crime, the criminal justice process or the penal system.  The guidelines set out in PSI 37/2010 Prisoners’ Access to the Media (Para 2.2) and paragraph 11.3(j) (i) of PSI 49/2011 Prisoner Communications Services refer.

3.32
Prisoners who wish to enter public competitions to exhibit artwork or work of literary merit, for which a fee is required, may do so with approval from the Governor.  These items may be sold or published for profit through any charitable organisation (e.g. Koestler Trust).
Competitions
3.33
Prisoners must not enter other competitions which will enable them to profit either monetarily or by any other significant inappropriate prize unless the competition is run by the Prison Service or ran by an authorised body or organisation.
3.4 Car
2
2.arCds Credit Cards and other charge cards
ANNEX A

SPENDING PERMITTED FROM PRIVATE CASH
Prisons operating a resettlement regime

With the agreement of the Deputy Director of Custody, prisons operating a resettlement regime can publish their own arrangements for controlling the spending of those prisoners subject to the regime.
 

Prisoners in mother and baby units
Governors have discretion to permit prisoners to spend enough private cash outside of the private cash limits to ensure that a prisoner’s babies’ needs are met.  IEP limits apply to the mother for items not associated with the baby.  Governors also have the discretion to allow pregnancy related items to be purchased from outside IEP limit restrictions.

Overseas phone calls are exempt from the private cash limits for:
· commonwealth citizens and foreign nationals;
· those with close family ties outside the United Kingdom; and
· prisoners ordinarily resident outside the United Kingdom.

Legal proceedings
Where prisoners are party to legal proceedings they will normally be expected to meet any additional costs incurred from their spending accounts.  Governors have the discretion to allow these costs to be met from outside the private cash allowance.

Business activities
Where an un-convicted prisoner is allowed to engage in business activities, the cost of these activities may be met from outside the private cash allowance.

Items for un-convicted prisoners under Prison Rule 43(1)
This allows un-convicted prisoners to have books, newspapers, writing materials and other means of occupation supplied at their own expense either through the Prison Shop or approved mail order arrangements.  Prisoners will ordinarily be expected to meet the additional costs from their spending account.  Governors have the discretion for these costs to be met from outside the private cash allowance where exceptional circumstances apply.
Financial Affairs

Dental/Optical Treatment
Payments for dental and optical treatment can be taken directly from a prisoner’s private cash account if the prisoner does not have sufficient funds in their spending account.
PAGE  

UNCLASSIFIED

[image: image1]