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Request For 


Under
Software Technology Park of India (STPI)
Scheme for 100% Export of
Computer Software/IT Enabled Services

(Please read the Compliance before filling up the Form)

	Sr. No.
	Enclosures
	Instructions

	01
	Original Copy of Memorandum of Association
	Please be noted that the validity of LoP is for 5 years.  

	02
	Information of Present Directors as per the format given as Annexure-‘A’.  Copy of Form-32, if there is any change of Director
	( Performa – II Should be Certified by Chartered Accountant 

	03
	Copy of LOP is to be submitted 


	Please make sure that all the dues are clear

	04
	Original Green Card for Renewal is to be submitted
	Please make sure whether the unit is meeting the minimum export performance.

	05
	Latest copy of Annual of Progress Report (APR) and Monthly Progress Report (Online)
	Each and every Page should be stamped and signed by the Authorized Signatory

	06
	Copy of Custom Bonding license with No., Date and Validity
	Please submit the legal agreement for next five years immediately after getting the approval

	07
	Board Resolution for Signing of Application for Renewal of LOP by Authorized Signatory
	

	08
	Copy of Leased Deed
	

	09
	Copy of Export Order
	

	(*PLEASE BE NOTED THAT BALANCE CAPITAL GOOD (IMPORTED & INDIGENOUS) WILL NOT BE CARRY FORWARDED, PLS. APPLY FOR FRESH, IF REQUIRED IN PERFORM-III, GIVEN HEREUNDER)


Application Form for Renewal of Letter of Permission (LoP)
1. Jurisdictional STPI Center:




……………………….


(Name of STPI Center under which the unit would function) 

2. Company Name: ………………………………………………………………………

Address in full of the Registered Office of applicant undertaking

Address:
………………………………………………..
Phone:
……………………………


………………………………………………..
Fax:
……………………………

City:
…………………… Pin: …..……………….…
Permanent Email……………………

Company PAN: ………………………………..……
Mobile:
……………………………

Address in full of the Location of the STP unit

Address:
………………………………………………..
Phone:
……………………………



………………………………………………..
Fax:
……………………………

City:
…………………… Pin: …..……………….…

Contact person:……………………...
CEO Name..........................................

Mobile:……………………………....
CEO Mobile..........................................
Email ID:…………………………….
CEO Email ID........................................
PAN Card No. of the unit…………………………………
URL:...................................................

3. Letter of Permission No. (LOP) 

:
…………………………………………………………
LoP Date
:
…………………………………………………………

Detail of Further renewal of LOP, if any
:
…………………………………………………………
4. Custom Bonding No.
:
…………………………………………………………

Custom Bonding Date
:
…………………………………………………………

Custom Bonding valid upto
:
…………………………………………………………
5. Green Card No. and Issuance Date
:
…………………………………………………………
6. Validity of Green Card
:
…………………………………………………………
7. Export Projection made at the time of
:
…………………………………………………………

actual application
8. Export achieved during the past five yrs.
:
…………………………………………………………
9. Bandwidth utilization & service provider
:
…………………………………………………………
10. Date of commencement of operations
:
…………………………………………………………
11. Present ratio of Male/Female Employees
:
Males……….%     Females………………..%

(*PLEASE BE NOTED THAT BALANCE CAPITAL GOOD (IMPORTED & INDIGENOUS) WILL NOT BE CARRY FORWARDED, PLS. APPLY FOR FRESH, IF REQUIRED IN PERFORM-III, GIVEN HEREUNDER)
(
PROFORMA –II

[PAST FIVE YEARS]

PERFORMANCE OF THE COMPANY (FOR STP UNITS)
	Sr. No.
	Particulars
	Financial Year to be Mentioned
	Total

	
	
	
	
	
	
	
	

	01
	a. Capital goods obtained on Loan Basis/Free of Cost
	
	
	
	
	
	

	
	b. Capital Goods on outright purchases and other
	
	
	
	
	
	

	
	Total import of Capital goods (a + b)

B…. (Figures should be Rs./Lakhs)
	
	
	
	
	
	

	
	c. Total Indigenous CG Procured
	
	
	
	
	
	

	02
	Wage Bill
	
	
	
	
	
	

	03
	No. of Employee hired During the F. Y.
	
	
	
	
	
	

	04
	Export Earning ……A
(Figures should be Rs./Lakhs)
	
	
	
	
	
	

	05
	FE Outflow other than import of CG…B
	
	
	
	
	
	

	
	i. Repatriation of dividends and profits to  foreign collaborators
	
	
	
	
	
	

	
	ii. Royalty
	
	
	
	
	
	

	
	iii. Lump sum know-how fee
	
	
	
	
	
	

	
	iv. Design and drawing fee
	
	
	
	
	
	

	
	v. Payment on training of Indian technicians abroad
	
	
	
	
	
	

	
	vi. Payment to foreign technicians
	
	
	
	
	
	

	
	vii. Commission on export etc.
	
	
	
	
	
	

	
	viii. Foreign travel
	
	
	
	
	
	

	
	ix. Amount of interest **
	
	
	
	
	
	

	
	x. Any other payments (specify details)
	
	
	
	
	
	

	
	Total FE Out flow (i) to (x)
	
	
	
	
	
	

	
	Net foreign exchange earnings in first five years A-B
	
	
	
	
	
	

	06
	Positive NFE = A – B > 0
	
	
	
	
	
	


**    To be paid on External Commercial Borrowings/deferred payment credit (specify details)

(
 (Signature & Seal of Authorized Signatory of STP unit)

(Signature & Seal of Chartered Accountant)

PROFORMA –III

[FUTURE] 

PROJECTIONS OF THE COMPANY(FOR STP UNITS)
	Sr. No.
	Particulars
	Financial Year to be Mentioned
	Total

	
	
	
	
	
	
	
	

	01
	a. Capital goods to be obtained on Loan Basis/Free of Cost
	
	
	
	
	
	

	
	b. Proposed Capital Goods on outright purchases and other
	
	
	
	
	
	

	
	Total import of Capital goods (a + b)

B…. (Figures should be Rs./Lakhs)
	
	
	
	
	
	

	
	c. Proposed Indigenous CG to be Procured (CT 3)
	
	
	
	
	
	

	02
	Wage Bill
	
	
	
	
	
	

	03
	No. of Employee hired During the F. Y.
	
	
	
	
	
	

	04
	Export Earning ……A

(Figures should be Rs./Lakhs)
	
	
	
	
	
	

	05
	FE Outflow other than import of CG…B
	
	
	
	
	
	

	
	i. Repatriation of dividends and profits to  foreign collaborators
	
	
	
	
	
	

	
	ii. Royalty
	
	
	
	
	
	

	
	iii. Lump sum know-how fee
	
	
	
	
	
	

	
	iv. Design and drawing fee
	
	
	
	
	
	

	
	v. Payment on training of Indian technicians abroad
	
	
	
	
	
	

	
	vi. Payment to foreign technicians
	
	
	
	
	
	

	
	vii. Commission on export etc.
	
	
	
	
	
	

	
	viii. Foreign travel
	
	
	
	
	
	

	
	ix. Amount of interest **
	
	
	
	
	
	

	
	x. Any other payments (specify details)
	
	
	
	
	
	

	
	Total FE Out flow (i) to (x)
	
	
	
	
	
	

	
	Net foreign exchange earnings in first five years A-B
	
	
	
	
	
	

	06
	Positive NFE = A – B > 0
	
	
	
	
	
	


UNDERTAKING:
I/We hereby undertake that:

(i)
The capital equipment (hardware/software) required for software development, imported by us would be used for production of computer software for 100% export in STP Scheme;

(ii)
The unit is amenable to bonding by Customs;

(iii)
That I/We will abide by other conditions which may be stipulated by the Ministry of Communication and Information Technology, Dept. of IT, Government of India.

(iv) I/We hereby declare that above statements are true and correct to the best of my/our knowledge and belief I/We fully understand that any Letter of Intent/Permission Letter granted to me/us on the basis of the statement furnished is liable to cancellation or being made ineffective, in addition to any other penalty that the Government may impose or any other action that may be taken having regard to the circumstances of the case, if it is found that any of the statements or facts therein are incorrect or false.

I/We undertake to fulfill the export obligation as per Foreign Trade Policy (2004-2009)

(
Signature of the Authorised Person____________________________

Name in Block Letter________________________________________

Designation________________________________________________

Telephone No.______________________________________________

Email Address_____________________________________________

Date:……………………..




Seal/Stamp of the company

*Export Obligation as Per Foreign Trade Policy (2004-2009)

EOU/EHTP/STP unit shall be a positive net foreign exchange earner.  Net Foreign Exchange Earnings (NFE) shall be calculated cumulatively for a period of five years from the commencement of production according to the formula given below.  Items of manufacture for export specified in the Letter of Permission (LoP/Letter of Intent (LOI) along shall be taken into account for calculation of NFE.

Positive NFE = A – B > 0

A) is the FOB value of exports by the EOU/EHTP/STP unit; and
B) is the sum total of the CIF value of all imported inputs and the CIF value of all imported capital goods, and the value of the CIF value of all payment made in foreign exchange by way of commission, royalty, fees, dividends, interest on external borrowings during the first five year period or any other charges.  “Inputs” mean raw materials, intermediates, components, consumables, parts and packing material

Annexure ‘A’

( LIST/DETAILS OF BOARD OF DIRECTORS

	(A) Director 1
	
Specimen Signature of Director/Partner/Prop.

	1.
	Name
	:
	
	

	2.
	Designation
	:
	
	

	3.
	Father’s name
	:
	
	

	4.
	Date of Birth
	:
	
	

	5.
	PAN No.
	:
	
	

	6.
	Passport No.
	:
	
	

	7.
	Resi. Address
	:
	
	

	8.
	Telephone Nos.
	:
	(R)

(O) 
(M)

(F)
	

	9.
	Email Address
	:
	
	

	10.
	Name of Bank
	:
	
	

	11.
	Address of Bank
	:
	
	

	12
	Account Number
	:
	
	


Brief Profile

(
Signature of Authorized Signatory with Company Seal

	(B) Director 2
	
Specimen Signature of Director/Partner/Prop.

	1.
	Name
	:
	
	

	2.
	Designation
	:
	
	

	3.
	Father’s name
	:
	
	

	4.
	Date of Birth
	:
	
	

	5.
	PAN No.
	:
	
	

	6.
	Passport No.
	:
	
	

	7.
	Resi. Address
	:
	
	

	8.
	Telephone Nos.
	:
	(R)

(O) 
(M)

(F)
	

	9.
	Email Address
	:
	
	

	10.
	Name of Bank
	:
	
	

	11.
	Address of Bank
	:
	
	

	12
	Account Number
	:
	
	


Brief Profile

(
Signature of Authorized Signatory with Company Seal

(Please extend the columns, so as to add the information of other Directors)
Renewal of STP Registration 














Recent Photograph














Recent Photograph
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