Owners corporation managers – company registration application
Owners Corporation Act 2006
This form is available in accessible Word format on the Consumer Affairs Victoria website (consumer.vic.gov.au).
Important notice:
· Enter text in spaces provided only. The Business Licensing Authority (BLA) will not accept your form, nor consider it lodged, if you remove or change any questions or other text.
· Mark relevant fields with an ‘X’.
· If completing this form by hand, please complete details in block letters, using a black or blue pen.
· Do not lodge this form by email. We cannot accept forms with credit card numbers that are emailed to us. We will not process your application.
Before starting your application
Eligibility
To be eligible for registration the company must hold professional indemnity insurance with a minimum coverage of $1.5 million.

The company is automatically ineligible to be registered if:

· the company is under external administration; or

· any of its directors  are currently insolvent under administration (bankrupt, debt agreements under Part IX or Part X) or a represented person under Guardianship and Administration Act 1986 (where a guardian or administrator has been appointed).
Records checks

The BLA will conduct checks with other agencies to verify the information provided in this application form.
Fees

The application fee for 1 July 2016 to 30 June 2017 is $198.80.

The application fee must be paid at the time of application. The fee is non-refundable.
Providing incorrect information

It is a serious offence for a person to knowingly make a false or misleading statement in relation to a licence application. Significant fines apply.

Unregistered trading

Unregistered owners corporation managers are liable for significant fines.
Privacy
For privacy information, please refer to the Information and privacy - Business Licensing Authority page on the Consumer Affairs Victoria website (consumer.vic.gov.au/blaprivacy).
After you lodge your application

· To avoid delays, please complete the form correctly and attach all necessary documents. The average processing time last quarter was 10 days. You may be required to provide further information.

· If any change occurs in the information you have provided in your licence application, you must notify the BLA in writing within 14 days of becoming aware of the change.
· If your application is not successful, you will be notified in writing. You can appeal the decision by applying to the Victorian Civil and Administrative Tribunal within 28 days of the decision.
· If your application is successful, you will receive a certificate of owners corporation manager registration, which is ongoing unless surrendered, suspended, disqualified or cancelled. Once you are registered, you should read the information in the Owners corporation managers section of the Consumer Affairs Victoria website (consumer.vic.gov.au/ownerscorpmanagers).
Application
	Company details

	1. Is:

· the company under external administration; or

· any of its directors currently insolvent under administration (bankrupt, debt agreements under Part IX or Part X) or a represented person under the Guardianship and Administration Act 1986 (where a guardian or administrator has been appointed)?
	No – go to question 2
	
	Yes – in accordance with the Owners Corporation Act 2006, the company is ineligible to be registered. Please do not continue with this application. For more information, call 1300 135 452.
	

	2. Does the company hold professional indemnity insurance with a minimum cover of $1.5 million?
	No – the BLA cannot consider the company application until you have lodged and paid for the required insurance. Please do not continue with the application until you have lodged the insurance form.
	
	Yes – go to question 3
	

	3. Full name of company
	

	4. ACN
	

	5. ABN (if applicable)
	

	6. Registered office address
The registered office address recorded under corporations law. PO Boxes cannot be accepted.

	Street address line 1
	

	Street address line 2
If applicable.
	

	City/Suburb/Town
	

	State
	

	Postcode
	

	7. Postal address

	Same as registered address?
	No – provide the following details
	
	Yes – go to question 8
	

	Street address line 1/PO Box
	

	Street address line 2
If applicable.
	

	City/Suburb/Town
	

	State
	

	Postcode
	

	8. Address for service
PO Boxes cannot be accepted.

	Same as registered address?
	No – provide the following details
	
	Yes – go to question 9
	

	Street address line 1
	

	Street address line 2
If applicable.
	

	City/Suburb/Town
	

	State
	

	Postcode
	

	Address
	

	9. Daytime telephone number
Mobiles OK. If a landline, include area code.
	

	10. Email address
	

	Directors

11. List the name of all company directors, including yourself if you are a director.
If more than 4 directors, attach a separate sheet.

	Director 1

	Title
Mr/Ms/Mrs/Other
	

	Family name
	

	Given names
	

	Has this director ever been known by another name?
	No – go to Date of birth
	
	Yes – list all other names
Include all maiden names and previous names. If more than 2 other names, attach a separate sheet.
	

	Full other name 1
	

	Full other name 2
	

	Date of birth
dd/mm/yyyy
	

	Residential address
Include postcode. PO Boxes cannot be accepted.
	

	Director 2

	Title
Mr/Ms/Mrs/Other
	

	Family name
	

	Given names
	

	Has this director ever been known by another name?
	No – go to Date of birth
	
	Yes – list all other names
Include all maiden names and previous names. If more than 2 other names, attach a separate sheet.
	

	Full other name 1
	

	Full other name 2
	

	Date of birth
dd/mm/yyyy
	

	Residential address
Include postcode. PO Boxes cannot be accepted.
	

	Director 3

	Title
Mr/Ms/Mrs/Other
	

	Family name
	

	Given names
	

	Has this director ever been known by another name?
	No – go to Date of birth
	
	Yes – list all other names
Include all maiden names and previous names. If more than 2 other names, attach a separate sheet.
	

	Full other name 1
	

	Full other name 2
	

	Date of birth
dd/mm/yyyy
	

	Residential address
Include postcode. PO Boxes cannot be accepted.
	

	Director 4

	Title
Mr/Ms/Mrs/Other
	

	Family name
	

	Given names
	

	Has this director ever been known by another name?
	No – go to Date of birth
	
	Yes – list all other names
Include all maiden names and previous names. If more than 2 other names, attach a separate sheet.
	

	Full other name 1
	

	Full other name 2
	

	Date of birth
dd/mm/yyyy
	

	Residential address
Include postcode. PO Boxes cannot be accepted.
	

	12. Business names to be used by owners corporation business
List all names. If more than 2 names, attach a separate sheet. If you are using a business name(s) other than the company name, it must be registered with ASIC. For more information about business name registration requirements, visit the ASIC website (asic.gov.au).

	Business name 1
	

	Business name 2
	

	13. Do you or will you maintain a website address for the purpose of the owners corporation management business?
	No – go to Acknowledgement
	
	Yes
	

	List all website addresses
If more than 2 website addresses, attach a separate sheet.

	Website address 1
	

	Website address 2
	


Acknowledgement
I declare that I am a director of the company, authorised to submit this application on behalf of the company and that the information in this application and any attachments is true and correct. I also acknowledge that it is a serious offence to supply the Business Licensing Authority with false or misleading information.

I acknowledge that the Business Licensing Authority may conduct checks of publicly available information held by the Australian Securities and Investments Commission (ASIC) and the Australian Financial Security Authority (AFSA) or other relevant agencies relating to the information contained in this application concerning the company and its directors.
By lodging this form I acknowledge that I consent to give and receive information and notifications in respect of this application by electronic means.
	Signature
	

	Full name of applicant
	

	Date
dd/mm/yyyy
	


Documents required as part of this application
You must attach the following additional documents as part of your application.
	Professional indemnity insurance certificate of currency or policy schedule, which states that the insurance covers your owners corporation management business.
	

	Evidence of identification for each director. This can be a copy of:
· a driver’s licence; or
· passport (if passport is current or expired for not more than two years); or
· birth certificate.
	


How to lodge your application
Attach all documents required as part of your application and send to:
Post:

Business Licensing Authority
GPO Box 322B
Melbourne VIC 3001
Assistance:

Telephone: 1300 13 54 52
Web: consumer.vic.gov.au/ownerscorpmanagers
NRS: 133 677
ABN: 32 790 228 959

Payment
The application fee for 1 July 2016 to 30 June 2017 is $198.80. There is no GST payable on this fee. The fee can be paid by cheque, money order or credit card. Cheques and money orders are to be made payable to ‘Business Licensing Authority’.

If paying by credit card fill in your credit card details below.
Credit card details
	Credit card type
	Visa
	
	MasterCard
	

	Amount
	$198.80

	Card number
	

	Expiry date
mm/yy
	

	CCV number
	

	Name of card holder
	

	Signature of card holder
	

	Date
dd/mm/yyyy
	


consumer.vic.gov.au/ownerscorpmanagers
Page 2 of 9
[image: image1.png]ORIA

State
Government






[image: image1.png]