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VIENNA, AUSTRIA, 19-20 JUNE 2014

REGISTRATION FORM
PLEASE USE THE [TAB KEY] TO NAVIGATE BETWEEN THE FIELDS TO BE FILLED UP
TITLE
FIRST NAME
LAST NAME
(Mr/Ms/Dr)
(First Name)
(Last Name)



ORGANIZATION
(Name of Organization)
ADDRESS (TO APPEAR ON THE RECEIPT)
(Address)
POSTAL CODE

CITY
COUNTRY
(POSTAL CODE)
(CITY)
(Country)
EMAIL (PERSONAL)

example@example.com


I PLAN TO ATTEND THE EVE-OF-CONFERENCE RECEPTION

 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
I PLAN TO ATTEND THE FOLLOWING WORKSHOPS (please tick)
DAY 1 – MORNING
DAY 1 – AFTERNOON
DAY 2 – AFTERNOON
	 FORMCHECKBOX 
 WS1
 FORMCHECKBOX 
 WS2
 FORMCHECKBOX 
 WS3

	 FORMCHECKBOX 
 WS 1
 FORMCHECKBOX 
 WS 2
 FORMCHECKBOX 
 WS3
	 FORMCHECKBOX 
 WS 1
 FORMCHECKBOX 
 WS 2
 FORMCHECKBOX 
 WS3


I PLAN TO ATTEND THE CONFERENCE DINNER ON THURSDAY EVENING
	 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
 FORMCHECKBOX 
 I WOULD LIKE TO BRING A GUEST(S) (€ 80,00/each) – NO. OF GUESTS
(1, 2, 3, ...)


     (I UNDERSTAND THAT THE COST OF DINNER IS € 80,00 FOR EACH OF MY GUESTS!)



I PLAN TO ATTEND THE OPTIONAL BOAT TRIP ON SATURDAY 21ST OF JUNE

	 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
(€ 114,00)




CONFERENCE FEES (€)*
	FULL CONFERENCE PARTICIPATION

	
MEMBERS
NON MEMBERS

	NORMAL
495,00
795,00

	EARLY BIRD
395,00
695,00


*
The exact price will vary, depending on the method of payment chosen.


Wired transfers: all bank charges must be met by the sender.


Paypal: a commission of 3,4% + 0,25% per transaction will be added on the top of the membership fees.
Cut-off date for early bird registrations: 31 of March 2014. The payments received after 31 of March are not considered as early bird.
WHAT IS INCLUDED ?

Fees include the Eve-of-Conference Reception, all lunches/light snacks, other refreshments and the Official Conference dinner Thursday evening.
If you have any special dietary requirements, please contact the Conference Administrator in advance: lucilia.ribeiro@eaef.org.

Please note that Registration fees are non-refundable for cancellations received after 1 June 2014.
PAYMENT FORM
PLEASE USE THE [TAB KEY] TO NAVIGATE BETWEEN THE FIELDS TO BE FILLED UP
PAYMENT METHOD

	 FORMCHECKBOX 

BY WIRE TRANSFER

Account name:
Employee Assistance European Forum (EAEF)
Bank:
RABO Bank
IBAN:
NL39 RABO 0140 5443 99
BIC/SWIFT code:
RABONL2U
 FORMCHECKBOX 

I confirm that I have arranged for my payment to be made by means of direct transfer to the above account, expenses paid by the sender.

 FORMCHECKBOX 

BY CREDIT CARD

For safety reasons, EAEF works with PayPal for credit card payments. Please follow the steps described bellow:

1. Go to www.paypal.com.

2. Login (if you don’t have an account, you need to open one.

3. Go to section Send Money.

4. Where it says To, write the following email address: finance@eaef.org (than the following information appears: “Employee Assistance European Forum (EAEF) is a registered PayPal user”).

5. Put in the amount you wish to transfer to EAEF in Euros.

6. Click Services.

7. Then click Continue.

 FORMCHECKBOX 

I understand that credit card payments have a Paypal commission of 3,4% + 0,25%


Members Conference Registration Fee
Non Members Conference Registration Fee


 FORMCHECKBOX 
 Normal (€ 513,06)
 FORMCHECKBOX 
 Early Bird (€ 409,50)
 FORMCHECKBOX 
 Normal (€ 824,01)
 FORMCHECKBOX 
 Early Bird (€ 720,36)


 FORMCHECKBOX 
 Guest Conference Dinner (€ 82,88/each)
 FORMCHECKBOX 
 Optional Boat Tour in Danube (€ 118,00)

Membership Fee


 FORMCHECKBOX 
 Professional Membership (€ 124,33)
 FORMCHECKBOX 
 Organizational Membership (€ 310,45)
 FORMCHECKBOX 
 Student (€ 20,93)


I AM PAYING FOR

Conference Registration Fee

Membership Fee

	€ 0,00
	€ 0,00


Extra Guest(s) to the Conference Dinner
Optional Boat Tour in Danube – Saturday, 21st of June
	€ 0,00
	€ 0,00


 FORMCHECKBOX 
 I would like to be invoiced.
 FORMCHECKBOX 
 I only need a receipt after payment is done.
TOTAL AMOUNT €
0,00
Cut-off date for early bird registrations and received payments: 31 of March 2014.

Please note: the payments received after 31 of March are not considered as early bird registrations.
SIGNATURE
Please save this document and email it to the Conference Administrator,

Lucília Ribeiro at lucilia.ribeiro@eaef.org
MEMBERSHIP APPLICATION FORM
PLEASE USE THE [TAB KEY] TO NAVIGATE BETWEEN THE FIELDS TO BE FILLED UP
MEMBERSHIP CATEGORY APPLYING FOR

 FORMCHECKBOX 
 PROFESSIONAL
 FORMCHECKBOX 
 ORGANIZATIONAL
 FORMCHECKBOX 
 STUDENT
TITLE
FIRST NAME
LAST NAME
(Mr/Ms/Dr)
(First Name)
(Last Name)


ORGANIZATION
POSITION IN THE ORGANIZATION

(Name of Organization)
(Position in the Organization)
ADDRESS

(Address)
POSTAL CODE

CITY
COUNTRY

(POSTAL CODE)
(CITY)
(Country)
EMAIL

TEL
FAX

example@example.com
+000 000 000 000
+000 000 000 000
IF APPLYING FOR ORGANIZATIONAL MEMBERSHIP

EA WORK ACCOUNT FOR APPROXIMATELY
0%
OF MY ORGANIZATION’S ACTIVITY

DETAILS OF YOUR SECOND DESIGNATED REPRESENTATIVE:

TITLE
FULL NAME
EMAIL 
(Mr/Ms/Dr)
(Full Name)
example@example.com
POSITION IN THE ORGANIZATION 

(Position in the Organization) 
APPROXIMATE AMOUNT OF TIME SPENT ON EA WORK 0%
DETAILS OF YOUR THIRD DESIGNATED REPRESENTATIVE:

TITLE
FULL NAME
EMAIL 
(Mr/Ms/Dr)
(Full Name)
example@example.com
POSITION IN THE ORGANIZATION 

(Position in the Organization) 
APPROXIMATE AMOUNT OF TIME SPENT ON EA WORK 0%
SIGNED DECLARATIONS

 FORMCHECKBOX 

I/We agree that my/our contact details and any subsequent amendments to them may be used for publication to members only and potential service purchasers only and to no one else (check if you agree).

 FORMCHECKBOX 

I/We understand that it is a condition of my/our membership of the EAEF that I/we have read and agree to abide by the Bylaws of the Forum, the EA European Guidelines and the Code of Ethics. Copies of these documents are on www.eaef.org (check if you agree).

 FORMCHECKBOX 

I/We understand that my/our Membership Application is subject to approval by the EAEF Standing Membership Committee (SMC) (check if you agree).

 FORMCHECKBOX 

I/We also understand that the EAEF Board and all SMC members have signed a Confidentiality Agreement undertaking not to use any information, gained when acting on behalf of the EAEF, for any other reason than for conducting the affairs of the EAEF (check if you agree).

NAME

POSITION IN ORGANIZATION
DATE

. (Name)
(Position in the Organization)
(YY-MM-DD)
SIGNATURE

BENEFITS AND CONDITIONS OF JOINING THE EAEF

Membership is open to all those who have interest in EA work in Europe.

The EAEF is an independent, not-for-profit organization founded by EA professionals to act as the European voice of EA. By joining the EAEF, you and your organization will be able to:

■
Keep in touch with EA developments in Europe and around the world.

■
Network with other EA professionals.

■
Influence the development of EA in Europe and in your own country.

■
Enhance your professional standing in your marketplace.

■
Exchange ideas on how to market your services with other EA professionals.

■
Demonstrate that your services meet pan-European standards by adhering to the EAEF’s Employee Assistance Guidelines and Code of Ethics.

■
Access research data available only to EAEF members.

■
Keep informed of pan-European legislation affecting EA work.

■
Take advantage of EU lobbying and pan-European communications programs undertaken by the EAEF on behalf of members.

■
Benefit from membership discounts at EAEF conferences and training programs.

MEMBERSHIP INFORMATION AND CATEGORIES

PROFESSIONAL MEMBERSHIP

ANNUAL SUBSCRIPTION € 120,00

This category is open to all those who have an interest in EA work and whose EA work demonstrably occupies at least some of their time. They are full voting members of the EAEF and may stand for election to any position on the Board.
ORGANIZATIONAL MEMBERSHIP

ANNUAL SUBSCRIPTION € 300,00

This category is open to all organizations with an interest in EA work. Voting rights and eligibility for office vary according to the qualifications of the individual designated representatives.  Only three designated representatives are allowed membership status of the EAEF.
STUDENT MEMBERSHIP

ANNUAL SUBSCRIPTION € 20,00

This category is open to those students who are studying in the EA or related fields. They are not entitled to vote or stand for election to the Board.
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