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Release of Information: Non-Credit Courses
Student Transcript and Education Information Release and Request Form 
	DATE
	TYPE REQUESTED
	NUMBER OF COPIES
	PROGRAM or CERTIFICATE

	     
	 FORMCHECKBOX 
 OFFICIAL  ($10 processing fee)
 FORMCHECKBOX 
 UNOFFICIAL
	     
	     

	STUDENT NAME (include former names)
	PHONE

	
FIRST ENROLLED

(Month / Year)
	LAST ENROLLED

(Month / Year)

	     
	     
	     
	     

	ADDRESS
	CITY
	STATE
	ZIP
	EMAIL


	     
	     
	     
	     
	     

	My signature below authorizes the University of New Mexico Division of Continuing Education to release records and other information covered by the Family Rights and Privacy Act of 1974 (FERPA). By signing below I understand my education records with UNM Continuing Education will be released for the purpose which I have described on this form and disposed only as directed below.

	STUDENT SIGNATURE (REQUIRED)
	


	Disposition: 
	 FORMCHECKBOX 
 Mail to address shown below
	 FORMCHECKBOX 
  Will Pick Up
	 FORMCHECKBOX 
   FAX Transcript (USA Only) 

FAX No.:      

	Mailing Address (Transcript will be mailed to this address)

 FORMCHECKBOX 
  Same as above

     

	Send additional copy to:

     

	Additional Instructions (please attach additional page if necessary):     

	Received By ________________  On Date  ___________

Tender Processed On Date _____________

Cashier Receipt Number _______________
	Transcript Received for Processing On _______________

Transcript Processed By __________________________

On Date _______________   Sent On _______________

	A $10.00 non-refundable processing fee is required for all OFFICIAL transcripts (up to 3 copies).
Payment Information

(Cashier to detach this portion when processing payment)

 FORMCHECKBOX 
 Check Enclosed Check No.                  FORMCHECKBOX 
  Money Order Enclosed             FORMCHECKBOX 
 Credit Card (Information Below) 

NAME ON CARD                                                               VISA or MASTERCARD Number  

     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
                          -         -         -       
Expires                CVV (on back of card)                    Number of Transcripts:        Index Code:047142-02C0

	Return this form (and a copy of your State or Federal Issued Photo ID) to: 

UNM Continuing Education, Student Transcripts and Student Services, MSC 07 4030,

1 University of New Mexico, Albuquerque, NM 87131-001 - Fax # 505-277-1990

	Please allow 10 working days for transcripts to be processed. 
TRANSCRIPTS ARE NOT AVAILABLE FOR CLASSES TAKEN PRIOR TO 2004.


