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§1

I. General bylaws.

1. The following bylaws concern the students of the first and second degree and the students of the long-cycle Master’s degree programme conducted at the Medical University in Lublin, hereinafter referred to as the “University”, in a stationary and non-stationary form. The bylaws do not apply to the doctoral and postgraduate courses, which are regulated by a separate set of bylaws.

2. The studies at the University are organised on the basis of 27th July 2005 Higher Education Act (Dz. U. Nr 164, poz. 1365 ze zm.) later referred to as “the Act”, executive acts concerning the aforementioned Act and the University Statute. Additionally, the rights and duties of the foreign students may be governed by separate regulations.

3. The University offers the following courses:

a) long-cycle Master’s studies, after which, graduates get second degree qualifications,

b)  Bachelor’s (undergraduate) studies, including ‘bridging’ programme, after which graduates get first degree qualifications 

c) Master’s studies (graduate), after which, graduates get second degree qualifications,

4. The length of the studies is determined by the plans and curricula prepared for each level and each course separately.

5. Non-stationary studies are payable on the basis of rules stated in the Senate’s resolution concerning the detailed principles of collecting fees for the University’s educational services. The fees are stated in the resolution issued by the Rector of the Medical University in Lublin concerning the rate of the fees for the University’s educational services.
6. Stationary studies are free of charge with the exception of students who:

a) are doing a second major and do not comply with the conditions stated in § 181, item 1 of the Act,

b) exceed the ECTS credit limit, which is set in § 164a of the Act, by more than 30 points.
§2
The medium of tuition at the University is Polish. However, classes, exams and credit granting in subjects, as well as Bachelor’s or Master’s examinations may be conducted in a foreign language. Terms and conditions of using a foreign language during classes are specified by Rector’s directive.
§3
1. The admission to the group of students of the University takes place with the matriculation and taking an oath. The text of the oath is included in Appendix 1 to the Rules and Regulations.

2. After the matriculation, students receive a student ID and an Index book. An index book is the student’s property. A student may, but is not obliged, to record data concerning the course of studies, e.g. test results, there.
3. The fact of issuing index books or student IDs is registered.
4. Students are obliged to sign a contract concerning the rules of payment for the courses and pay the registration fee before their matriculation.

§4
The Rector is the superior of all the students at the University. The deans of each faculty supervise the students on the issues concerning the realisation of the education process.

§5
All the students of the long-cycle Master’s degree programme, first degree and second degree studies at the University are members of the Student Government, whose elected bodies have the exclusive right to represent the whole student community.
§6

1. Student’s average, whenever referred to in the Rules and Regulations, if there is not given another method of calculating, is understood as the arithmetical average of the arithmetical average grades accurate to the second decimal place, rounded to two decimal places.

2. The MUL Virtual Campus is a personalized website integrated with the MUL students database providing information about their course of studies, which is available both for students and faculty staff.
II. The organization of the studies.

§7
1. The academic year begins not later that on October 1st and lasts until September 30th of the following calendar year. The academic year consist of the winter and summer semester, ending with winter and summer end-of-term exams.

2. Each semester consists of 15 didactic weeks.

3. The academic year is organised by the Rector and is announced before its beginning.

4. Having defended their Master’s degree, the students of Pharmacy are obliged to undertake a six-month internship at a pharmacy.

§8
1. The courses take place according to the plans and curricula passed by proper Faculty Councils. The plans and programmes are designed on the basis of current programmes and are announced on the Virtual Campus as well as each Dean’s Office website, not later than on June 30th.

2. The Dean supervises the didactic process in the Faculty.

3. All the didactic classes are to be anonymously evaluated by the students.

4. It is the students’ duty to attend the classes included in the course of studies.
5. Lectures, within the framework of the course, are given to all students of a given year as a whole, however, at the Faculty of Nursing and Health Studies they are given separately to stationary and non-stationary students. In all other cases the number of students in a group is determined by Rector’s directive.

6. Course contents covered by lectures and seminars can be provided by various means of distant learning methods and techniques, e.g. e-learning, which is determined by Rector’s directive. 
§9
1. The didactic classes take place from Monday to Friday, except for the non-stationary studies taking place at the Faculty of Nursing and Health Studies, which may take place from Friday to Sunday. In justified circumstances, classes may take place on different days of the week than planned in the class schedules for the given academic year, especially in the case of the change of the educational system.
2. The detailed schedules and timetables are worked out in co-operation with the Board of Students’ Union and announced at least 14 days before the beginning of the semester for stationary studies and at least 21 days before the next meeting for non-stationary studies. The timetables are available on the Virtual Campus.

3. The manager (of the department, clinic, institute) acquaints students with the form of getting the credit not later than during the first classes.
4. The choice of optional subjects or specialization blocks takes places in the time specified by the University.
§10
1. The studies at the University take place within the Faculty which conducts the major.

2. The student may transfer to a different medical school with the permission of the Dean of the Faculty of the chosen school. It can take place on the condition that they fulfil the duties specified in the Regulation Act of the University.

3. A student may transfer from a different medical school and apply only to places available according to the valid limit, on condition that:

a) a student of stationary/fee free studies may transfer to stationary courses having completed the first year, but not later than on the third year of long-cycle Master’s studies, on second year of undergraduate studies or on a second term of graduate studies having completed the first term, with the exception of justified circumstances which allow for the transfer in a different time period,

b) a student of stationary/fee free and non-stationary/paid studies may transfer to a higher year of the non-stationary studies, except for the final year.
4. The transfer may take place only at the beginning of the academic year in the case of long-cycle Master’s studies or semester respectively in the case of first or second degree studies.

5. A student applying for transfer to the major for which in application process manual or fitness exam was required, is obliged to pass this exam.
6. A student of long-cycle Master’s studies, who was not granted a credit for the year of studies, and a student of first or second degree studies, who was not granted a credit for the term cannot be given a permission to transfer.
7. A student cannot receive the consent to transfer if the University cannot ensure a student the implementation of classes under the program differences determined on the basis of a comparative analysis of curriculums, because of the range of observed differences.
8. If the number of people applying to transfer exceeds the limit, the admittance is based on the sum of:

1) 25%- the average grade obtained during the course of studies. When calculating the average, all the exam grades and pass grades (from the courses finishing with a mark, but without an exam) are taken into consideration, including the unsatisfactory ones,

2) 25%- the maturity exam results from the subjects taken into account in the recruitment process, 

3) 50%- the result of an exam received in the leading course for the given major and year at the Medical University. Yet, only the exam passed in the previous year, is taken into consideration.
9.The procedure for submitting and examining applications concerning transfers and a list of major subjects for a given year, exam dates and a list of required documents will be determined by the Rector’s directive.
10.Due to possible differences in the programs, all transfer students will have to make up missed courses the following semester or year on which the classes are conducted.

§11
1. A student may be granted a permission to transfer to a different faculty within the University if there are justified reasons, if they get a credit from the last semester or year and if they fulfil the criteria of admittance to a requested major. The Dean of the Faculty the student applies to, in consultation with the Dean of the Faculty the student intends to leave, makes the decision about the transfer.

2. The transfer is possible only within the same form of studies, except for the possibility of transferring from stationary to non-stationary studies.

3. A student of non-stationary studies, who has completed at least the first year of studies and has qualified to the first year of stationary studies in the recruitment process, may apply to be transferred to a higher, than the first year of studies within the given faculty. The average grade, not lower than 4.5 acquired during the course of studies is the condition under which the transfer can be executed. The transfer takes place only within the limit of free places available at the University. Students who do not fulfil the transfer requirements, may begin stationary studies from the first year or continue them in the non-stationary form.

4. Students of the stationary studies can transfer to the non-stationary studies within a given course at any time.

5. In case of changing the faculty or beginning parallel studies, the Dean specifies the conditions under which the student is obliged to make up all the courses resulting from the possible differences in the programs and from the oath. 
6. A student of long-cycle Master’s studies may transfer to second degree studies on condition that during their education at MUL they did at least 60 per cent of course load for first degree studies or at least 60 per cent of second degree studies. 
§12
1. The University appoints tutors of the year and faculty tutors from among the academic teachers. There are also representatives of the student groups appointed from among the students.

2. A student representative takes care of organizational and educational matters concerning his/her group.
3. The tutor of the year is appointed by the Dean after the consultation with the Student Union. The duties of the tutor of the year are regulated by the Dean.

4. The Dean divides the students into groups. All students are subject to the lecturers during the classes.

5. The lecturer is obliged to excuse an absence of a student on the basis of the certificate from respectively Dean or Vice-Rector of Education. Moreover, the students ought to be allowed to take up all the examination forms at a different period of time.

§13
1. Particularly gifted and outstanding students may be granted an individual course of teaching under the direction of a didactic counsellor,  working at the University as a professor or a senior lecturer, chosen by the student and with the counsellor’s agreement.

2. The individual course of studies, arranged in compliance with the ECTS system, enables the student to participate in classes without being assigned to any group, however they are obliged to collect the required number of ECTS credits. The student’s counsellor is obliged to settle and consult the plan and the programme of the course with the Dean. 

3. The main purpose of the individual course of studies is to broaden the student’s knowledge within the selected specialisations, engage the student in the scientific work and encourage them to participate in the organisational life of the University.

4. The detailed programme of the individual course of studies, consulted and approved by the directors of the didactic units, is to be presented by the student to the Dean of their Faculty.

5. The Dean, in cooperation with the Vice-Rector for Academic Affairs, qualifies the student to the individual course of studies. The student has to fulfil the following conditions in order to be accepted:

a) They have to be given a credit for the first year of studies,

b) The average of grades achieved in the last year of studies recorded in a student’s achievement chart cannot be lower than 4.0.

6. A student undertaking the individual course of studies may shorten the period of studies on condition that they achieve the didactic goals specified by the programme of teaching and obtain the required number of ECTS credits.

7. The duration and way of doing the subject/course is specified by the director of the didactic unit in cooperation with the didactic counsellor. 

8. The permission to undertake the individual course of studies is granted for 1 year only.

9. The summary concerning the realisation of the individual course of studies and the application to continue studies in this form are to be presented to the Dean by the student by June 30.

10. The individual course of studies cannot prolong the length of studies.

§14
1. A student can apply for the possibility of taking up the individual course of studies if:

a) They are the member of the sports national team, substitute member of the national team or a member of University team (with no regards to the club membership),

b) They can prove other justified circumstances, including a random incident.

2. Having considered the student’s formal, motivated and documented written request, the Dean makes his/her decision.

3. The individual schedule presented by a student together with the acceptance of managers of individual units in which classes are held is approved by the Dean. Yet, the student is obliged to attend the number of classes and take examinations that correspond with the applicable curriculum, in compliance with the ECTS system.  

§15

1. A student, with the Dean’s permission, has the right to attend classes beyond their faculty and get credits for them. Such classes/courses are treated as additional subjects finishing with a credit. Yet, the student may be given a permission to take up additional classes on the condition that there are free places available in the existing groups.

2. The acquired credits, from the extracurricular classes/courses, are recorded in the end-of term achievements chart and in the supplement to the diploma.
§ 16
1. With the Dean’s permission, the student may realise part of the studies/course at a different school of Higher Education, including those abroad. The student has to fulfil the terms specified in the Agreement on the teaching programme in order to get a credit.
2. The credits passed at other schools of Higher Education, including those abroad, with ECTS points assigned for their realisation, are honoured by the MUL. 

3. A student of non-stationary studies who is completing the part of the studies at the other university also foreign, is charged for studies.
III Rights and duties of a student.

§17
1. The student of the University has the right to:

a) Acquire knowledge at a chosen faculty, develop their scientific interests and, therefore, have the access to the facilities, equipment, sources and library of the University. Moreover they have the right to obtain help from the academic teachers and other organs of the University,

b) Study beyond their major on any number of majors, also in different schools/Universities,

c) Take part in consultations,

d) Take up an individual plan and course of studies,

e) Transfer to a different school/University or transfer from it,

f) Take part in scientific work conducted by the University,

g) Become a member of a student organisation, including student scientific movements/clubs and sports clubs,

h) Make proposals concerning the rights of students to the University organs via the Students’ Union,

i) Achieve rewards and distinctions for good results,

j) Receive financial support,

k) Receive a leave at the University,

l) Obtain health insurance,

m) Benefit from discounts when travelling by rail or other public means of transportation,

n) Evaluate particular types of courses at the Departments and Clinics, including the evaluation of the didactic work of the academic teachers.
o) Access personal data relating to him and administered by the University, and modify or correct this data, as well as access to other rights under the Act on the Protection of Personal Data.
2. Students with disabilities have the right to receive education and participate in scientific research. The MUL welcomes and supports students with various disabilities and ensures that their needs are met, e.g. adapts buildings and rooms for students with reduced mobility (ramps, lifts and toilet facilities), provides audio-visual facilities for students with auditory and visual disabilities, gives the possibility to benefit from rehabilitation activities in the swimming pool.
§18
1. The University student is obliged to:

a) Follow the student’s oath,

b) Follow the Statute of the University, the Regulations Act of the University, Student Code of Ethics and other common laws and internal dispositions of the school,

c) Follow the good practices of the academic community,

d) Attend the didactic and organisation meetings, get credits and pass exams on time, do practices/internships and fulfil other didactic duties specified in the plan of studies,

e) Complete the semester by September 20 in order to get a promotion to the fall semester and by February 15 in order to get a promotion to the spring semester,

f) Present the doctor’s certificate, issued by the Specialist Medical Centre, at the Dean’s office stating that there are no counter-indications for the student to study at a certain Faculty in case the validity of the certificate of the candidate has expired. The student is also obliged to perform all the necessary vaccinations, medical and laboratory tests for the sake of sanitary and epidemiological purposes. Follow ethics and deontology of the medical sector,

g) Keep the information about the patients and collected through the course of studies a secret, and to respect the rules of procedure with obtained information and data, in particular as regards their protection against unauthorized access, unjustified modification or destruction, unlawful disclosure or acquisition, as well as use it exclusively for purposes related to activities implemented in the course of studies.
h) Show respect towards the employees of the University and follow the rules of cooperation and show tolerance towards other people,

i) Take care of the good name of the University,

j) Pay the liabilities on time.

2. The student is obliged to inform the Dean’s office about the change of the last name, the change of the marital status, address, and the Students’ Welfare Department the change of the financial status if it might affect granting financial support.
3. The student is obliged to declare that they:

a) fulfil the condition to undertake/continue studies free of charge in proper dean’s office
b) do not get financial assistance for more than one major in the Department of Social Affairs of students
4. Students are not allowed to pursue political propaganda at the University or spread any political materials/information.

§19
1.  A student takes a disciplinary responsibility for shameful behaviour unworthy of the student of the University or for breaking the rules of the University. The Disciplinary Responsibility is defined in the Higher Education Act, executive regulations on the basis of the Act and in the Statute of the University and the Regulation Act of the Student Union.

2. Documents concerning the disciplinary proceedings and the decision on the punishment are included in the student’s file.

IV The rules and mode of completing the semester/year.

§20
1. A semester and a year are the grading periods at the University, except for the last year of medicine and medical dentistry, for which a year is the grading period at the University. 

2. A student has to get a pass by the end of the semester/year, according to the division of the academic year, in order to get a credit for the semester/year. In justified circumstances, upon a student’s request, the Dean may change the semester termination date.
3. Getting a credit for the semester/year is conditioned by:

a) achieving educational progress reflected through obtaining a pass with grade as well as positive results from all exams included in curriculum, with assigned ECTS credits

b) obtaining a pass, 

c) completing medical student clerkships included in the program of studies.
4. Students undertake clerkships in affiliated hospitals, healthcare institutions, etc. At their request, a student may do clerkships at any other Polish hospital on conditions that it is recognized by the Dean and it’s authorities allow them to do clerkships free of charge. In justified circumstances a student may be allowed to do medical clerkship abroad. 
5. In order to get a promotion for the next semester/year, non-stationary students have to fulfil all the financial liabilities towards the University.

§21
1. An exam or a pass with grade (with assigned ECTS points) is a test of student’s knowledge about the information included in the curriculum.
2. A student obtains a pass (with no ECTS points being assigned), basing on his participation and attendance, to confirm the satisfactory fulfilment of course requirements or midterm evaluation obtained by a student.
3. A student cannot complete a course in the case of more than one absence in the classes in the form of seminars, courses and practical classes. In the case of excused absences in the classes in the form of seminars, courses and practical classes all missed work covered by the classes during excused absences shall be made up to the respective instructor and within a reasonable time.
4. In the case of excused absence on the basis of the Dean’s or the Vice-Rector’s for Education certificate, the absence does not count in the limit of absences referred to in paragraph. 3, and the lecturer is obliged to set a student a date and form to make up all missed work covered by the classes during excused absences.
§ 22
1. A student is allowed to take up an exam on condition they get a pass from labs and lectures from a given semester/year.

2. Having been granted a missing pass, after the set date of the exam, a student takes up an exam from a given subject. This exam is treated as an exam passed in the first make-up term.

3. The following scale of grades is adopted for credits and exams:

· Very good (5)

· Better than good (4.5)

· Good (4)

· Quite Good (3.5)

· Satisfactory (3)

· Unsatisfactory (2)

and, in cases specified in the curricula of the subjects, a pass signature (zal).

· To underline the outstanding performance and knowledge of a student, the teacher may award them with an ‘excellent’ (5) mark in the chart.

§23
1. Exams at the University are conducted by:

a) Academic teachers with the title of a PhD,
b) Lecturers for the foreign languages classes,
c) Senior lecturers- on the basis of the Dean’s decision, after a positive opinion of the Board of the Faculty.

2. A credit for classes/ courses is given by the person conducting the classes/ course. In some justified circumstances, the exam and the pass can be executed by a different person or a commission/ board. It is the Dean who makes the decision about it.

3. The director of a unit chooses a person responsible for conducting the classes. A grade of each exam/pass is signed into the student’s book, the protocol and the end-of-term chart of student’s accomplishments. The order of the signatures in the Index book ought to be the same as the order on the chart.

4. The pass of practical classes and internships is conducted/supervised by the counsellor appointed by the Dean. Once the student finishes their programme of internships, it is recorded by the supervisor in his achievements chart. The credit can also be granted on the basis of student’s attendance in research camp, other internships/practices or a certified work experience document if it relates to the practical teaching programme. The Dean, due to the student’s request, can organise an individual course of realising the practices/internships.

5. All the exam results and pass with grade results (if a course does not require a final examination), including the ‘unsatisfactory’, are taken into consideration when counting the student’s average.

6. The sum of the exam grades divided by the number of exams from the last finished year, is taken into account when counting the student’s average in order to grant the Rector’s scholarships for the best students.
7. Exam results and pass with grade results will be available to students via the Virtual Campus the following day after it was registered by the teachers.
§24
1. Exams take place during the end-of-term examination sessions, except for the last year of studies of M.D. Program and Medical Dentistry. 
2. The final year students are allowed to retake one exam from one class, with the permission of the Dean and the examiner, if the exam result may affect the mark on the end-of-studies diploma, however, both grades are taken into consideration in calculating the student’s average. In justified circumstances, the Dean may prolong the examination session.

3. At random circumstances, due to the student’s request, the Dean may set a date for an additional exam, after the end-of-term examination session. A student, on the terms of the head of the clinic, may approach the exam in the ‘zero’ term, before the examination session. If the student gets an unsatisfactory grade, they are allowed to take the exam in the first term.

§25
1. A student cannot have more than 5 exams during the summer examination session and not more than 3 in the winter session. Moreover, the student can only take one exam a day and only one pass, ending with a grade, a day, however, this does not apply to final year students of M.D. Program and Medical Dentistry.
2. The information concerning the form of the exam and the examination questions/issues are provided by the lecturers in writing, at the beginning of the semester when the classes/course start and not later than during the first class.

3. The purpose of the exam is to verify students’ knowledge and abilities specified in the detailed class/course programme. The exam may be conducted in and oral or written form, or may combine both. In case of written exams or tests, the student is informed about the criteria of evaluation before approaching the exam. Additionally, the student has the right to have an insight into his paper within 14 days from the exam results.

4. The exam may consist of 2 parts:

· Practical

· Theoretical.

If passing the practical exam allows the student admission to the theoretical exam, failing the practical exam during the examination period disqualifies the student from taking the exam up in the first term. If passing the theoretical exam allows the student admission to the practical exam, failing the theoretical exam during the examination period disqualifies the student from taking the exam up in the first term.

5. The dates of the exams ought to be announced at least 4 weeks before the examination session and at least 10 days before the make-up session.

6. If a student does not appear at the exam, it is recorded in the protocol as ‘absent’. A justification ought to be handed in or sent to the Dean’s office within 3 days from the exam. The same rules are to be followed in respect to passes, make-up exams and exams conducted before the examination board.

7. Should the student get an unsatisfactory mark during the exam/pass, they have the right to take up a make-up exam/pass from every failed class/course. Should the student fail the make-up exam/pass, they can take up a second make-up exam, which may take place in the usual way, or in the form of a commission examination if the conditions set out in § 26 section 1 occur. The date of the second retake exam may fall during the session or during the period specified in § 28
8. The same rules apply to “Pass with a grade” exams

§26
1. A student who questions the fairness of an examination has the right to apply to the Dean, within seven working days following the announcement of the results of the examination, for an examination by a commission to be conducted on the first or second retake. In their  application the student is obliged to give a detailed description of the irregularities perceived during the examination. The decision of granting the permission to attend the commission exam is taken by the Dean, after having considered the student’s application. If necessary, an examination by a commission may be ordered by the Dean on his/her own initiative.
2. If the  commission examination is scheduled as a first retake, the second retake  is not allowed to be taken.
3. The Board/Commission conducting the commission exam is appointed by the Dean within 7 days from the date of the student’s official letter. The Board consists of:

a) The Dean of the given Faculty as the Head/Chairperson of the Board,

b) The person who had previously evaluated the student and, in case of circumstances disabling them from attending the exam, a specialist in the given or related field of science,

c) a professor- a specialist in the given or related field of science,

d) the tutor of the year or their representatives.

Due to the student’s request, the exam may be conducted in the presence of a representative of the Student Union or a person delegated by the Union on their behalf as an observer. The grade from the commission exam is signed into the protocol and the chart by the Head of the Commission/Board.

4. The Commission exam ought to take place not sooner than 7 days and not later than 14 days after the student’s official letter.

5. The Dean specifies the date and location of the oral Commission Exam.

6. The range of the topics/issues tested during the exam should not differ from the topics presented to the students before the beginning of the semester.

§27
1. After the end-of-term examination session or the student practice/internship, if it takes place after the exam session, the student is promoted to the next semester/year of studies. The detailed course and date are to be specified by the Dean.
2. The student is obliged to pass all the credits and exams from particular academic year in order to progress to the next academic year before the date specified in §18, item e.
3. The Dean makes the following decisions concerning students who did not get a credit for the last semester/year and haven’t fulfilled the term allowing them to continue studies:
a) Granting a conditional entry to the next semester/year,
b) Retaking the subject/course,
c) Remission to retake the semester/year,
d) Elimination from the list of students.

§28
A student who got the credit from the class, but did not manage to pass the exam or didn’t receive a ‘Pass with a grade’ credit, may receive the Dean’s permission to continue studies with a conditional entry to the next semester/year. It is the student’s duty to fulfil the condition highlighted in the Dean’s decision within 30 days after the make-up session.

§29
1. A student who has not obtained a pass from one subject or has not fulfilled the condition from one of the classes/courses, may be allowed by the Dean to retake the subject. The student is then granted a conditional entry to the following semester/year and transferring the classes/course to the following year/semester. The classes are realised in all forms included in the plan and programme of teaching, except for the passed practical exams.

2. Failing the retake exam is equivalent to removing the student from the student list.
3. In case of failing the exam of a long-term course however get credits for all semesters of this course, a student shall repeat the last semester of a course.

4. A student who fails  the repeated subject  will be dismissed. 
§30
1. A student may be given a permission to retake the semester/year due to unsatisfactory results. Yet, it is possible not more than:

a) Twice during the homogenous studies,

b) Once during the first degree studies,

c) Once during the second degree studies.

2. The rule applied in item 1 cannot be applied in random circumstances, especially a long-term illness.

3. A student retaking a semester/year cannot be granted a conditional entry or possibility of retaking classes.

4. The Dean, due to request of a student retaking a semester/year, may in the agreement with the person conducting the classes, release them from the obligation to collect credits from some classes if they scored at least quite good (3,5) the previous semester/year. 

5. The Dean, due to request of a student retaking a semester/year, may, in agreement with the person conducting the classes, release them from the obligation to retake passes from classes at which they got at least 3.5 if there are no curricular differences in the programme.

§31
The student of stationary studies is obliged to pay the fees for:

a) a second or any subsequent stationary course of higher education, unless they are entitled to get the Rector’s scholarship for the best students

b) exceeding the maximum course load (the ECTS credit limit specified in §172, item 2) 

c) retaking the semester or year of studies,

d) repeating a course

e) extracurricular courses

f) courses conducted in a foreign language

§32
1. The Dean is obliged to cross the student out of the list of students if:

a) They do not take up studies,

b) They resign from studies (resignation confirmed in writing and handed in at the Dean’s office),

c) They do not hand the diploma paper or the diploma examination in,

d) Get a disciplinary punishment and are expelled from the University

2. The Dean can cross the student out of the list of students if:

a) There is a confirmed lack of academic progress,

b) The students does not obtain a credit/pass for the semester/year in the given time,

c) The student does not pay all the liabilities to the University.

3. A student cannot commence studies if they:
a) do not take an oath within 14 days from the date of the matriculation 

b) refuse to sign the Tuition and Fee Agreement

c) fail to make a statement about undertaking studies after a dean’s leave before the first day of a semester.

4. A lack of academic progress is observed when a student’s unexcused absence

a) reaches 30 consecutive days in case of stationary students, and 3 consecutive sessions in case of non-stationary students

b) exceeds 20 percent of scheduled hours for a course
5. Students may appeal against the decisions mentioned in items 1-2 to the

Rector within 14 days of receiving the decision. The Rector’s decision shall be final.
§33

1. The expelled student is obliged to pay all the liabilities to the University, including settling the payment of the fees and returning the student ID.

2. Once the student has fulfilled all their duties concerning the University, the baccalaureate certificate and other documents are returned to the student and acknowledged by them.

3. The expelled student may be given, due to the student’s request, a document confirming the state of their studies (e.g. a transcript).
4. The documents certifying the decision about the student’s expulsion are included in the student’s file.

§34
1. A student who has been crossed out of the list of students may be accepted to the first year of studies in the recruitment process.

2. A student who has finished at least the first year of studies and later quit or was expelled, has the right to resume studies. It is possible within 3 years from the date of the first day of the semester when they were eliminated from the list of students. 

3. The decision concerning resuming the studies is made by the Dean.

4. A student resuming the studies has to follow the present programme of studies. Therefore, the Dean may decide that the student ought to pass an exam or a series of passes in order to check their knowledge due to the curricular differences. The exam and the passes are conducted by the academic teachers.

5. A student has to fulfil the following conditions in order to resume their studies:

a) The student has to retake 1 exam passed during their last semester from the course chosen by the Dean if their break lasted up to 2 years,

b) The student has to retake all exams passed during their last semester after a break longer than 2 years,

c) A student has to retake a semester/year if they did not manage to hand the Masters paper in.
6. Exams listed in point. 4 a and b are carried out orally before the committee consisting of not less than 3 members or in writing. These exams are considered as final. 
7.A decision to resume studies can be granted only once.

8.The permission is not granted in case of:

a) Student’s conviction with a lawful decision of the court for a crime punished with restriction of freedom or imprisonment or in case the student being expelled from the University due to the decision of the Disciplinary Board,

b) Crossing the student out of the list of students if it is impossible for them to continue the semester/year due to a lack of progress in their academic achievements.

 9.The student can appeal to the Dean’s decision to the Rector.

V Awards and distinctions
§35
1. Students with outstanding results, fulfilling their duties, showing a great amount of self-discipline, can be granted:

a) scholarship for learning achievements awarded by the Minister,

b) the Rector’s scholarship for the best students awarded in accordance with the Act and Regulations concerning the material support,

c) scholarships granted by the local government authorities or employers, as well as the European Commission
d) Awards and distinctions of the Rector of the University,
e) Awards funded by the state/national institutions, Scientific Societies, social organisations.

2. The scholarship granted by the Minister for outstanding achievements is the biggest and most important award admitted to the most outstanding students. The scholarship is admitted once a year on the basis specified in the Act. The detailed course and rules of admitting the scholarship are specified by the Minister of Health. A student receiving the scholarship from the Minister cannot be granted and accept the Rector’s scholarship for the best students

3. Minister Scholarship for outstanding achievements shall be paid only once, but not later than 15th of  December of each year.
4. No more than 10 percent of students of a given major who maintained a high Grade Point Average or can boast of extraordinary academic, artistic and sports achievements can be granted the Rector’s scholarship for the best students. 
5. The Rector’s award can be granted to a student who fulfils the terms mentioned in item 1 and has received a credit for the year/ semester in the period of time specified by the Regulation Act. The details concerning the rules and the course of granting the award are specified by the Rector himself. The award can be paid once or twice a year, on the condition that it does not excess the lowest monthly salary of an assistant. The awards are paid from the sources devoted for didactic activity, which are at the University’s disposal.

6. Students with the outstanding results can also get:

a) A congratulatory letter,
b) Material award,

c) The possibility of choosing the destination during the international internships, the destination of Socrates Erasmus programmes and taking part in the scientific camps organised by the University.

7. Students can be promoted to the award by:

a) The Rector

b) The Dean

c) The Student Union

d) Student organisations working at the University

VI LEAVES

§36
1. A student can be given a long-term leave for the semester or a year of studies and a short-term leave that lasts less than a semester. The leaves can be granted due to:

a) Health problems- in case of a long-term illness, an official confirmation from the doctor is inevitable. Yet, the University reserves the right to verify the condition of a student by appointing its specialists,

b) Labour and taking care of the child afterwards,
c) Serious random circumstances,
d) Short-term leave caused by travels within the country or abroad, organised by the University, Students’ Union, student organisations and scientific clubs,
e) Taking up a professional work- except for the first year students.

2. The leave is granted by the Dean. During the course of studies, the student can be granted a total period of leaves for 2 semesters, except for justified random circumstances.

3. The leave and the return to the University is confirmed with a record in the student’s book and the student’s files. With the Dean’s permission, the student may take part in some of the classes and get a credit for them while being on a leave.

4. A student who has not taken studies up after the leave is crossed out of the list of the students.

5. Non-stationary students do not pay the fees for their studies while being on a leave. 

6. During the leave, the student keeps the rights of a student, except for the material support, according to the material support terms regulated by the Regulation Act.

7. Students coming back to the University after the doctor’s leave are obliged to provide a certificate concerning their ability to continue studies and hand it in at the Dean’s office.

8. A student coming back from a long-term leave, 2 weeks before the beginning of the semester/year, is obliged to provide a statement concerning the reactivation of studies and collect the curricular differences chart.
§37

A short-term absence for medical reasons will only be excused with a medical certificate confirming the student’s temporary inability to attend classes. Absence for other reasons will only be given in accordance with the excused absence policy.
VII Graduation

§38

1. In order to graduate from the University, the student is obliged to acquire academic qualifications relevant to their level of higher education. Moreover, students of the Pharmacy Faculty ought to fulfil the six-month pharmacy internship.

2. The date of the diploma exams is considered to be the graduation date. In case of Medical and Medical Dentistry Faculty- it is the date of the last exam/pass. In case of the Pharmacy Faculty- it is the date of getting a credit for the last internship. 

3. A diploma examination shall be oral. Upon student’s request, if approved by the examiner and the Dean, the examination may be taken in a foreign language.

§39
1. Students of the M.D. Program and Medical Dentistry are obliged to pass their diploma exam by September 30. In justified circumstances, the Dean may agree on a different date, but not after February 15. Students who do not pass their diploma by February 15, retake the XII semester, with the Dean’s permission, and pass the exams by September 30 of the following academic year. Student who do not fulfil this term, ought to be crossed out of the list of students.

2. Stationary students of the majors finishing with the summer semester, and obliged to write the Master thesis, ought to hand it in by September 30. Stationary students of the majors finishing with the winter semester, and obliged to write the Master thesis, ought to hand it in by February 14. The bachelor studies students, who are obliged to hand in the bachelor thesis, ought to do it by May 30 (for studies lasting for an even number of semesters) or by January 30 ( for studies lasting for an odd number of semesters).

3. Students of non-stationary studies finishing their studies with the Masters defence in the summer semester, are obliged to hand their thesis in by September 30. Students of non-stationary studies finishing their studies with the Masters defence in the winter semester, are obliged to hand their thesis in by February 14. The non-stationary bachelor studies students are obliged to hand in the bachelor thesis by May 30th (for studies lasting for an even number of semesters) or February 15th (for studies lasting for an odd number of semesters). 

4. The Dean, in justified cases, may prolong the period of accepting the thesis, due to the student’s request or the request of their supervisor. The deadline for submitting the thesis in these cases may be rescheduled but no more than 3 months.
5. In case of  the extension of the period of accepting the thesis exam should take place within a period of not less than one month and not more than 2 months from the date of the submission of the thesis. In exceptional cases, the Dean may set another date of the exam.
6. In case of a long-term absence of the supervisor of the student’s thesis, which could affect the date of providing the thesis by the student, the Dean is obliged to find a new supervisor for the student.

7. The change of a supervisor within 6 months before the end of studies can be treated as an argument for prolonging the term of providing the master/bachelor thesis.

§40
1. The Master thesis is supervised by an academic teacher with the degree, at least, of a doctor. The supervision of a doctor, still, demands a positive opinion of the head of the didactic unit. The Dean, in agreement with the Faculty Board, can agree to the supervision of a specialist not working at the University, but with the title of a doctor at least.

2. The Bachelor thesis is supervised by the promoter, who has the master title, at least, in a given major or is a doctor.

3. The topic of the Master thesis ought to be settled at least 2 semesters before the end of Master studies in Nursing, Midwifery, Physiotherapy, Public Health, Medical Analysis and 3 semesters before the end of Pharmacy Studies.

4. The topic of the Bachelor thesis ought to be settled, depending on the length of studies, at least:

· 1 semester before the end of studies for 2- and 3-semester courses

· 2 semesters before the end of studies for 5- and 6- semester courses.

5. The topic of the thesis is confirmed by the Faculty Board.

6. The thesis is evaluated by the promoter and one reviewer. In case of differences in the evaluation of the thesis, it is the Dean who decides upon the admission of the student to the final exam. The Dean has the right to ask a second reviewer for their opinion. Estimation of the thesis is made with the regard to the anti-plagiarism procedure.
7. The reviewer ought to fulfil the requirements specified in item 1, in reference to the Master thesis, or the requirements specified in item 2, in reference to the Bachelor thesis.

§41
The Master and Bachelor thesis are the property of the University, with regards to copyrights of the students, specified in the Act of February 4, 1994 about The Copyrights and similar rights (j. t. Dz. U. z 2006 roku, Nr 90, poz. 631 ze zm.).

§ 42
A student who has not provided the diploma thesis by the end of the last semester of studies is crossed out of the list of students, but has the right to provide the thesis and pass the final exam within 2 years from the day he was crossed out of the list. The student has to fulfil the following conditions in order to approach the final exam:

a) Have a credit from all classes/courses and practices/internships included in the schedule and programme of studies and acquire a number of points necessary to get a given degree and specified by the Dean,

b) Get at least a satisfactory grade for their thesis.

§43
1. The student has to fulfil the following conditions in order to be permitted to pass the Master thesis exam:

a) Have a credit from all classes/courses and practices/internships included in the schedule and programme of studies,

b) Get a positive mark for their Master thesis.

2. The Master thesis exam is an oral exam.

3. The exam ought to be conducted not later than 3 months after the date of providing the Master thesis at the Dean’s office.

4. In case of prolonging the term of the defence, as specified in §36, item 4, the exam ought to take place within one month from the date of providing the thesis at the Dean’s Office.

5. The Dean can set an individual term of the exam for a student who provided the Master thesis before all the terms specified in §36.

§44
1. The diploma exam at the bachelor studies consists of the theoretical and practical part, on the basis specified in separate regulations. In order to be allowed to approach the exam the student ought to:

a) Get a credit from all the classes/courses and practices/internships included in the schedule of studies,

b) Get a positive mark for their Bachelor thesis.

2. The Bachelor diploma exam takes place after the last exam included in the schedule.

3. The date of the exam is announced by the Dean.

§45
The questions asked during the diploma exam (Master/Bachelor) ought to concern the issues included in the thesis and concerning the student’s major/specialisation. The Head of the Board has the right to exclude a question if they decide it does not concern the thesis or the student’s major. Such a decision is recorded in the exam protocol. The Head of the Board may grant the student 15 minutes in order to prepare the answers to the questions asked. The total time of the Master/Bachelor thesis exam (the theoretical part) should not be over 90 minutes and the practical part of the Bachelor exam cannot be over 360 minutes.
§46
Upon the student’s request, approved by the supervisor and the Dean, a diploma thesis may be written in a foreign language. In such a case, the student is obliged to submit a summary in the Polish language. The thesis review shall be written in the Polish language or in both, the foreign and Polish language.
§47
1. The Master/Bachelor thesis exam (the theoretical part) is conducted in front of a Board appointed by the Dean, comprising at least 3-5 people.
2. Upon a student’s or a supervisors request, the final university examination can be open to the public.

3. Details concerning the date and location of a public diploma examination will be posted on the Dean’s Office website at least 10 days before the examination date.

4. The audience shall ask graduand no questions and cannot take part in a closed session of the Examination Board.
5. The Head of the Board is the Dean, Vice-Dean or an independent academic teacher appointed by the Dean. In justified cases, the Dean may appoint for the chairman of a commission another academic teacher.
6. The supervisor and the reviewer are included in the Board during the Master thesis exam and the supervisor during the Bachelor thesis exam.

7. The duties of the Board are:

a) Conducting and evaluating the Master/Bachelor thesis exam,

b) Providing the grade and the result of the studies and the professional title,

c) Providing a feedback on the Master/Bachelor thesis of a student who was given an unsatisfactory mark (whether the mark and the student may be allowed to retake the thesis exam with the same thesis or should they improve or change its topic before the next thesis exam).

8. When evaluating the exam, the scale of grades from §20, items 3 and 4, is adopted. The assessment of the Master/Bachelor exam, its grade and the assessment and the final result of the studies takes place at a closed meeting if the commission. Grades and the final results of the studies are announced by the head of the commission on the same day as the Master thesis exam and within 7 days after the end of the diploma exam. The order in which the theoretical and the practical exams take place, is settled by the Dean of the Faculty.

9. Before the diploma exam, the commission ought to be presented the following documents:

a) The Master/Bachelor thesis with the supervisor’s and reviewer’s marks,

b) The protocol of the Master/Bachelor thesis exam.

10. The practical part of the Bachelor exam is conducted in the presence of a commission appointed by the Dean. In the Commission there ought to be 3-5 people, including the chairperson and the examiners with an appropriate vocational title. 

11. The practical part of the Bachelor exam is a practical test in which the students are to realise the task with the use of their practical vocational skills and be able to explain their proceedings.

§ 48
1. If the student fails the Master/bachelor exam or does not appear during the exam, the Dean appoints second, and final term. The second exam cannot take place sooner than one, and later than two months after the first term.

2. Should the student fail the Master/Bachelor exam in the second term, they may ask for the permission to retake the final year or semester of the studies.
§49
1. The graduate receives the diploma (in a format and design approved by the Senate) certifying the graduation from a school of a Higher Education and acquiring a professional title, two certified copies of a diploma and a supplement.

2. The final grade of the studies is based on:

a) The average of grades from given courses
b) The grade obtained from the Master/Bachelor thesis, which is calculated from the average of the supervisor’s and reviewer’s marks,

c) The grade obtained during the Master/Bachelor  thesis exam.

3. The result of the studies, finishing with the Master/Bachelor thesis, is counted as in the following formula:

X= ½ a +1/4 b+ ¼ c

4. In the diploma  the final result is recorded.

a) The diploma with the satisfactory result is given to the graduates whose result was lower and equal 3.50,

b) Diploma with the good result is given to the graduates whose result was from over 3.5 to 4.25,

c) Diploma with the very good result is given to the graduates whose result was over 4.25,

d) Diploma with the outstanding result is given to graduates who:

· Did not retake a year or a semester due to unsatisfactory results

· Were not crossed out of the list of students

· Achieved an average of grades from given courses, obtained during the exams and passes in the whole course of studies over 4.75

· Obtained mark not lower than 4.5 from their Master/Bachelor thesis and the Master/Bachelor thesis exam

· Were not punished on the disciplinary basis.

§50
1. Before receiving the diploma, the student should:

a) Settle all the liabilities towards the University, including the fees,

b) Return the student ID, subject to the provisions of item 2,

c) Make an oath provided for every major, as included in the Appendix 2 to the Regulation Act.
d) Sign an agreement allowing the University to access information about the graduate’s career and occupation (§13a of the Act) after 3 and 5 years following their graduation.

2. An undergraduate student is required to sign a statement confirming that they have returned their student ID card.
3. The baccalaureate certificate and other documents are returned to the graduate after making the acknowledgement and settling the liabilities.
4. Documents confirming the course of study, transcripts of grades and any certified copies are issued to a student/graduate personally or to whomever they designate (the authenticity of the signature will be verified by the registrar or a notary). Upon student’s request, they can be sent by recommended letter, with acknowledgement of receipt, to a specified address.
§51
The completion of studies is recorded in the final examination protocol, student’s album and book of diplomas.

§52
The Regulation Act shall be effective from the term settled by the Senate, with the exception of §1 item 6, which is effective from October 1, 2012. 
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