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TODAY’S DATE : _______________________

	CANDIDATE/TEST  INFORMATION - REQUIRED

	  Candidate Name(s)
	 Birth Date
	  Quantity*
	  Test Date
Mo/Date/Year
	  Testing Institution

OR 
“Public Test”
	  Ship To

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	  Sub-Total
	
	
	  $25/per report
	  $
	

	  Flat fee/per address:  Int’l Mail ($10); US Expedited/Courier ($25);   Int’l Expedited/Courier ($150)
	
	
	  Additional Fees
	  $
	

	ORDER TOTAL
	
	
	
	  $
	

	

	 BILLING INFORMATION – REQUIRED

	  Name:
	  Credit Card □           Check or Money Order □         Wire Transfer □

	  Institution (if applicable):
	           Payment by Credit Card:   □ Visa             □  MasterCard               □  American Express

	  Street:
	                    Name on Credit Card: 

	  City:
	  State:
	                    Credit Card # :                                                          
	  Expiration:

	  Zip/Postal Code:

	  Telephone:

	  Fax: 
	

	  Email:  


[image: image2.emf]
GENERAL INFORMATION
Candidates who have taken the TOEIC Speaking and Writing tests with English4Success in the USA in the past two years may order Additional Score reports/ Certificates.  There is no separate Certificate for TOEIC Speaking and Writing exam.
Your Additional Score report/ Certificate fee includes UPS Ground delivery in the US only.  
SCORE REPORT/CERTIFICATE DELIVERY
Score Report Delivery:  

Your Additional Score report/Certificate fee includes UPS Ground delivery in the US only; email confirming shipment (including the tracking number) will be sent to the email address above within one business day.  
The following services are available for an additional fee:

-       International mailing
-       Expedited shipping/courier service – US

-       Expedited shipping/courier service – International
English4Success can send score reports directly to the institution(s) of your choice.  If you would like your Score report(s)/Certificate(s) mailed directly to the institution, you must provide the institution’s full address (Ship To field, above).
SCORE REPORT/CERTIFICATE PRIVACY POLICY

Score reports/certificates will be sent only to the Candidate or the Administering Institution (Institutional Tests).  
CANCELLATION AND REFUND POLICIES
We are unable to issue refunds for Score report/Certificate orders.  
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HOW TO SUBMIT THIS FORM





Email: save this document as a word file, and email it as an attachment to � HYPERLINK "mailto:english4success@amideast.org" �english4success@amideast.org��


Fax: fax page 1 only to 202 776-7016











Questions?  Please contact English4Success, AMIDEAST, 1730 M Street, NW, Suite 1100, Washington, DC 20036; Telephone: (866) 383 9234; Fax: (202) 776-7016; 
E-mail: English4Success@amideast.org.  

