 SHORT TERM RENTER REGISTRATION FORM – policy adopted 12/4/10
(90 days or less)
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      Member Services Phone:  570-646-1771

Member Services Fax:  570-643-7319

Date Received by ALCA: _____________________________  
Received by M.S.A. Last Name_________________________

Property Owner/Landlord or their designee (Realtor) must register renter and assure that all wristbands and gate card purchases are paid in advance as specified below. There will be no exceptions to these renter regulations.  Registration and payment of wristbands and gate cards must be received by the Association 2 days prior to the arrival date. Otherwise, the homeowner will incur a $50 express processing fee. Property Owner/Landlord is responsible for the renter’s and (their guests if applicable) adherence to all Rules and Regulations. Improper registration of renters as guests will subject the Property Owner/Landlord to an automatic $50 fine (1st offense); $90 fine for 2nd offense; $100 for 3rd and subsequent offenses up to 1 year. Property Owner/Landlords who are not members-in-good-standing with all assessments and fees for all properties current may not obtain gate cards or wristbands for their renters. The Association reserves the right to refuse entry to any renter not properly registered by the Property Owner/Landlord.
Prepay by check, credit card (Visa or MasterCard) or bill through homeowner account (due within 30 days of date of invoice).  Landlords may have renters prepay gate cards and wristbands directly to ALCA; however, landlord assumes all risk and holds ALCA harmless for any errors, corrections, insufficient check funds, etc.  Any overpayments or underpayments resulting from payment transactions done directly with the renter shall be added and billed through the landlord’s homeowner account. Any refunds will be issued directly to the homeowner, not the renter. It will be the homeowner’s responsibility to reimburse the renter if applicable.
ALL INFORMATION MUST BE PRINTED:







    


Rental Property Lot/Block/Section Number: ________ - _________ - _________

Arrival Date: _______________________
 
Departure Date: _________________________
Tentative Arrival Time: _______________

Tentative Departure Time: _________________
Property Owner’s Name:
      ________________________________________________________________________________________________
Renter’s Name:
_____________________________________________________________________________
Renter contact phone# while staying at ALCA:
____________________________
Renter Mailing Address:
__________________________________________________________________________________________       
                       __________________________________________________________________________________________

              I am giving my renter permission to call in guests for the day while they are renting my home. The 

              guests will pay the required wristband fee upon arrival.

              [ ]    YES            [ ]   NO                               
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Renter VEHICLE Registration Information:

	Driver’s  Name
	Vehicle Make
	 Vehicle  Model
	Plate # and State
	Gate Card#

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


A gate card must be purchased at a cost of $35.00/vehicle upon submittal of renter information.
ALL GATE CARDS MUST
BE RETURNED UPON DEPARTURE DATE TO RECEIVE THE $10.00 DEPOSIT.
    ALCA OFFICE USE:  Number of gate cards x $35.00 = _________
**Includes a $10.00 refundable deposit, that will be refunded upon return of gate card on departure date**

Renter Information:  Please list names of all individuals that will be staying at the above referenced property and check appropriate age box below.
	        Name
	Under 7yrs. Old
	Over 7 yrs. Old
	ALCA office use   Wristband #
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ALCA OFFICE USE: (Charges for wristbands are only incurred from the Saturday of Memorial Day weekend through Labor Day.)
Daily:

 _____days x $7.50 x # of people ______ = __________________
Weekly:  
$25 x # of people ______ = _________________

Monthly: 
1 mo.:
$60 x # of people ______ = ________   2 mos.: $75 x # of people ______ = ________  
                          3 mos.: $90 x # of people ______= __________

NOTE: If you are registered for the full term of your rental but are coming back and forth on weekends only, you are subject to pay the fees for the FULL TERM of the rental. There will be no exceptions to this rule.


Renter Wristband Fees and Requirements
FROM THE SATURDAY OF MEMORIAL DAY WEEKEND THROUGH LABOR DAY:

Daily Wristbands: $7.50/person/day; Weekly Wristbands: $25.00/person/week
1 Month Wristbands: $60.00/person/month; 2 Month Wristbands: $75.00/person/month; 3 Month Wristbands: $90.00/person/month 
Renter wristbands are NOT OPTIONAL. 
NO REFUND POLICY EXISTS FOR WRISTBAND PURCHASES.
AFTER LABOR DAY THROUGH THE FRIDAY OF MEMORIAL DAY WEEKEND:

Wristbands are complimentary and must be worn in ALCA.

I have read, understand and will comply with these regulations.  
__________________________________________________Contact Phone # _______________________________
Property Owner’s Signature (or Realtor,) 
I, ________________________________________________________________ (renter) have been informed by the Property Owner/Landlord of all Rules and Regulations and agree to their compliance. It will be my responsibility to assure that I receive all necessary wristbands and gate cards from ALCA.
Total Amount Due To Arrowhead Lake (all applicable fees) $ ____________________

*Payment Method:

[  ] Check is enclosed from property owner (payable to ALCA).
[  ] Property owner will call the Arrowhead Lake Office at (570) 646-1771 opt 2 with a credit card (Visa or MasterCard).
[  ] Property owner requests to add balance to their homeowner’s account and bill them. Payment is due within 30 days of date of invoice.
[  ] Renter will pay by check or credit card 2 days prior to arrival pursuant to this policy.  Landlord agrees to assume all responsibility and risk and holds ALCA harmless for any errors, corrections, insufficient check funds, etc., any overpayments or underpayments that may result from the renter paying directly to ALCA shall be added and billed to the landlord through their homeowner account. 
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