Instructor: Sanh Tran


KIRKWOOD COMMUNITY COLLEGE

BUSINESS & INFORMATION TECHNOLOGY DEPARTMENT

Spring Semester/2009

01/12/09 – 05/14/09

1. Course Title: Business Math & Calculators

2. Catalog Number: ADM-113 CRF03 

3. Section Number 
090379

Monday




5:30 p.m. – 8:20 p.m. 






Nielson Hall, Room 127

4. Credit Hours: 3 credits hours

5. Course Description:

Provides for the integration of business math concepts and formulas and electronic calculator operation. Emphasis on 10-key touch, and applying business mathematics using the calculator.

6. Prerequisites: None.

7. Instructor name: 
Sanh Tran

Tel: (319) 396-8027

Email: sanh.tran@kirkwood.edu
8. Course Materials Needed:

Slater, J. Practical business math procedures (9th ed.). New York: McGraw-Hill/Irwin. ISBN 978-0-07-313767-4

9. Learning Environment Expectation: 

The students must conduct themselves in a mature respectful manner. Please be considerate of others in class and turn off all cell phones/pagers.

10. Productive Classroom Learning Environment:

We believe that the best learning takes place in an environment where the instructor and students exhibit trust and mutual respect.

Students promote trust by preparing honest and thoughtful work, and by expecting evaluation based on performance. Faculty promotes trust by setting clear guidelines for assignments and evaluations, honest feedback, and by assigning bias-free grades.

Students show respect by being prepared and attending class on time, by paying attention, contributing to discussions, listening respectfully to others’ points of view, meeting deadlines, and by striving for their best performance. Faculty shows respect by their timeliness and preparedness, by taking students seriously, by valuing their goals and aspirations, and by providing honest feedback.

In a productive learning environment, faculty and students work cooperatively, recognize and respect differences, model the values of character and citizenship, and become lifelong learners.

11. Class Attendance Policy and College Sponsored Activities:

a. Class Attendance Policy: Learning is central to our work at Kirkwood Community College. Faculty design educational experiences to facilitate learning, and students learn by engaging in those experiences. Attendance and engagement in all scheduled classes is regarded as integral to learning and is expected of all students.

Kirkwood faculty members identify expectations for learning and attendance in their course syllabi. Students are accountable for the learning outcomes for each session, including those sessions that have been missed. Assessments of learning that occur during an absence may or may not be made up, depending on the policies of the instructor, and the nature of the absence. Absences that result from participation in college sponsored activities* will be accommodated, subject to the guidelines listed below. For all other absences, authorization of an excuse is the province of the individual faculty member and subject to the standard appeal process.

b. College Sponsored Activities:

Students involved in activities where they are required to represent the college, i.e. college-sponsored activities, must give written notice to the faculty member at least one week in advance of the absence unless last minute schedule changes make this notice impossible. If regular season athletic schedules have been developed, student participants must present written notice of anticipated absences within the first week of the semester. Failure to provide timely written notice may result in loss of this opportunity.

Faculty shall accord students the opportunity to independently make up course work or work of equal value, for the day(s) the event was scheduled and to take a scheduled exam at an alternate time. The faculty member shall determine alternate exam times and due dates for missed coursework. These assigned dates may be prior to the date of the absence.

Organizers (coaches, faculty and staff) of college-sponsored activities shall: 1) Assist students in planning class schedules to minimize the number of absences; 2) inform students of their responsibilities as described above; and 3) provide written communications to faculty announcing and verifying the need for student class absences. Written notices should be provided at the beginning of the semester if the schedule is known, or as soon as possible after the need for a student absence is determined.

* College-sponsored activities (excluding practices) include such events as athletic competitions, student academic competitions and conferences, musical and drama performances, and class field trips. Questions on whether an activity is a college-sponsored event for purpose of this policy should be directed to the Vice-President of Instruction. If anticipated absences for a semester appear to be extraordinarily numerous or difficult to accommodate, a faculty member may appeal the need for the full accommodation to the Vice-President of Instruction.

12. Plagiarism Policy:

According to Webster, to plagiarize is ”to steal or pass off the ideas or words of another as one’s own… to use created productions without crediting the source… to commit literary theft…to present as new and original an idea or product derived from an existing source.”

Kirkwood students are responsible for authenticating any assignments submitted to an instructor. If asked, you must be able to produce proof that the assignment you submit is actually your own work. Therefore, we recommend that you engage in a verifiable working process on assignments. Keep copies of all drafts of your work, make photocopies of research materials, write summaries of research materials, hang onto Writing Center receipts, keep logs or journals of your work on assignments and papers, learn to save drafts or versions of assignments under individual file names on computer or diskette, etc.

The inability to authenticate your work, should an instructor request it, is a sufficient ground for failing the assignment.

In addition to requiring a student to authenticate his/her work, Kirkwood Community College instructors may employ various other means of ascertaining authenticity – such as engaging in Internet searches, creating quizzes based on student work, requiring students to explain their work and/or process orally, etc.

13. Americans with Disabilities Act:

Students with disabilities who need accommodations to achieve course objectives should file an Accommodation Application with Learning Services, Linn Hall 133, and provide a written plan of accommodation to your instructor prior to the accommodation being provided.

14. Course Competencies:

Upon completion of this course, the students should be able to:

· Understand how math can be applied in business applications

· Solve some basic equations for the unknown

· Calculate trade discount and cash discount

· Convert numbers into percentages and apply percentages

· Calculate markups and markdowns

· Do breakeven analysis

· Calculate payroll tax deductions

· Apply simple interest, compound interest and calculate present value

· Understand how to compute annuities and sinking funds

· Understand the cost of installment payment

· Understand the real cost of home ownership

· Read, analyze and interpret financial reports

· Use various methods to calculate depreciation

· Understand the inventory methods, and calculate inventory turnover rate

· Distribute the overhead cost

· Calculate sales, excise and property taxes

· Calculate life, fire, and auto insurance

· Understand stocks, bonds and mutual funds

· Understand the basic concepts of business statistics

15. Major Units of Instruction:

· Understand whole numbers and how to dissect and solve word problems

· Fractions

· Decimals

· Banking

· Solving for the Unknown (Solving equations)

· Percents and their applications

· Discounts: Trade discount and cash discount.

· Markups and markdowns; Perishables and Breakeven analysis

· Payroll

· Simple interest

· Promissory notes, simple discount notes, and the discount process

· Compound interest and present value

· Annuities and sinking funds

· Installment buying, rule of 78 and revolving charge credit card

· The cost of home ownership

· How to read, analyze and interpret financial reports

· Depreciation

· Inventory and overhead

· Sales, excise and property taxes

· Life, fire, and auto insurance

· Stocks, bonds and mutual funds

· Business statistics

Primary Instructional Methodologies:

Lecture  & Discussion, including outside reading of the text, case study discussion, classroom group exercise, homework exercises, 2 mini-exams, 1 mid-term exam, and final comprehensive exam.
9. Grading Criteria:

	
	Points Each 
	Total Points
	Plus Bonus Question Points
	Total Potential Bonus Points

	10 homework exercises
	10 points each
	100
	
	

	2 mini-exams
	30 points each
	60
	3 bonus points for each mini-exam
	6 points

	1 mid-term exam
	50 points 
	50 
	5 bonus points for mid-term
	5 points

	Final exam
	100 points
	100
	5 bonus points for final
	5 points

	Attendance & Class Participation
	2.5 points each
	40
	
	

	Total
	
	350 points
	
	16 points


Course grading will be based on the following point totals:

Your grade is based on the total points actually earned over the total points of 350. If you completed only half of the course, and you did not complete the remainder of the course, the total points you have earned in the first half would be considered your total points for the entire course to be divided by 350, thus negatively impacted your final course grade. 

Part 1: Guidelines for Make-up Mini-Exams, Mid-term Exam and Final Exam.

1. Make-up Mini-Exams and Mid-term Exam:

· All the make-up mini-exams and mid-term exam are available at Test Center Room 139 Linn Hall, right after the originally scheduled dates.

· If taken within the 1st week after the originally scheduled dates, student will earn the graded points with 10% deduction of possible maximum points from the correct answers.

· If taken within the 2nd week after the originally scheduled dates, student will earn the graded points with 20% deduction of possible maximum points from the correct answers.

· Starting from the 3rd week onwards, students automatically earn zero points for the mini-exams, and mid-term. 

2. Make-up Final Exam

· All the pre-arranged make-ups for the final exam must be taken within the final exam week, otherwise the make-up final exams will not be forwarded to the instructor after the semester ends. 

· Please make sure that it is your responsibility to pre-arrange the make-up date with your instructor for any make-up final exam.

· If the instructor does not receive any make-up exam after the end of the semester, students will earn zero points for their finals. This will negatively impact your final grade for the course.

Part 2: Guidelines for Late Submission of Homework Exercises

· If you miss the homework due date, students must submit their homework the following class section, and the students will earn a 10% deduction of possible maximum points from the correct answers.

· After the next class section, students will automatically earn zero points for any missing homework exercises.

Last Drop Date: The last date to drop this class for Spring semester 2009 is
May 7, 2009.

Final Exam Information: Final exam for this course is scheduled during the last week of the term on May 11, 2009 at Nielson Hall Room 127 from 5:30 p.m. to 7:30 p.m. (2-hour final exam).

Grade


Total Points



Point Grade


A 







4.00

A-







3.67

B+







3.33

B







3.00

B-







2.67

C+







2.33

C







2.00

C-







1.67

D+







1.33

D







1.00

D-







0.67

F


Less than 



0.00

FW
This grade has the same negative effect on the students’ grade point as an F. The FW grade indicates failed the course, had not attended after the 60% point of the course, and did not withdraw by the withdrawal deadline.

Class Schedule:

Revision No. 1

	Date
	Lecture, Discussion & Participation
	Exams Dates
	Individual readings at home before the next class session  
	Assignments Due Dates

	01/12/09
	Cancellation due to emergency
	 
	 
	 

	01/19/09
	No school: Martin Luther King.
	 
	Chapter 1 & 2 
	 

	01/26/09
	Introduction; course syllabus; Chapter 1 & 2
	 
	Chapters 3 & 4
	 

	02/02/09
	Chapters 3 & 4 
	 
	Review Chapters 1 through 4
	Chapter 1 & 2

	02/09/09
	Chapter 5
	Exam No.1
	Chapters 6 & 7
	Chapter 3 & 4

	02/16/09
	Chapters 6 & 7
	 
	Chapter 8 & 9
	 

	02/23/09
	Chapters 8 & 9
	 
	Chapters 10
	Chapters 6 & 7

	03/02/09
	Chapters 10 & 11
	 
	Review Chapters 1 through 11
	Chapters 8 & 9

	03/09/09
	Chapter 12
	Mid-term Exam
	Chapters 13 & 14
	Chapters 10 & 11

	03/16/09
	Spring break
	 
	Chapter 13 & 14
	 

	03/23/09
	Chapters 13  & 14
	 
	Chapters 14 & 15
	Chapter 12

	03/30/09
	Chapters 15 & 16
	 
	Review Chapters 12 through 16
	Chapters 13 & 14

	04/06/09
	Chapter 17 
	Exam No. 2
	Chapters 17 & 18
	Chapters 15 & 16

	04/13/09
	Chapters 18 & 19
	 
	Chapters 19 & 20
	Chapter 17

	04/20/09
	Chapters 20 & 21
	 
	Chapters 21 & 22
	Chapters 18 & 19

	04/27/09
	Chapters 22
	 
	Chapter 22
	Chapters 20 & 21

	5/4/2009
	General review
	 
	Review Chapters 1 through 22
	 

	5/11/2009
	 
	Comprehensive Final Exam 
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