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 ATA 52nd Annual Conference - Totebag Insert Form

Provide an item (i.e. promotional flier, notepad, pen) to be inserted into the Conference Totebag. This totebag is given to every paid attendee and is carried throughout the event.
	
	

	Company/Organization Name
	ATA Membership# (if applicable)

	
	

	Contact Person's Name
	Contact Person's Email


	Totebag Insert Payment:
	Total Due:  $
	500.00


	 FORMCHECKBOX 
 Credit Card:    FORMCHECKBOX 
 VISA     FORMCHECKBOX 
 MasterCard     FORMCHECKBOX 
 American Express     FORMCHECKBOX 
 Discover

	
	
	

	Card Number
	Expiration Date
	Verification

	
	

	Name on Card
	Signature


	 FORMCHECKBOX 
 Check/Money Order: Make payable through a U.S. bank in U.S. funds to ATA

	Check No.:
	
	Check Amount:  
	


Send payment and completed form to: American Translators Association, 

Attn: Caron Mason, 225 Reinekers Lane, Suite 590, Alexandria, VA 22314 USA

If paying by credit card, you may fax form to: +1-703-683-6122, Attn: Caron Mason

Steps to Provide Tote Inserts:
#1
We expect 1,800 attendees, so it is recommended to provide 1,800 inserts.

#2
Use the shipping label provided here: www.atanet.org/conf/2011/shipping_label.pdf.


Print the label on bright colored paper and attach to each box. The shipping address is 


on this label.

#3
Provide the following information by email to Caron Mason at caron@atanet.org so we can successfully locate your inserts: 

1) description of inserts

2) number of boxes sent

3) carrier used (Fedex, UPS, etc.)


4) tracking number
#4
Inserts must be delivered by 3:00pm, October 21. 
Questions? Contact Caron Mason at caron@atanet.org

