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1.1 Installing Tournament Planner

In Windows 2000, Windows XP and Vista you need administrator rights to install Tournament Planner. Note that software is not compatible with Apple Macs at this time.
1. Go to website www.badmintonengland.co.uk/compete 
2. Select the 'Products' tab
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3. Select 'Tournament Planner' 

4. Select 'Download' from the left hand menu
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Scroll down the page to find Badminton Tournament Planner and select the ‘English’ download button on the right of the screen.
6. Select ‘Run’ to download the software onto your machine.
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7. Once the download is complete it will begin to install automatically.

8. You may get a ‘Publisher not verified’ warning – click on Run.

9. This will open the install shield wizard.  Click ‘Next’

10. Accept the Terms of the license agreement, and click on Next

11. Follow the install wizard, accepting the defaults at each stage.

12. Once the installation is complete close the installation window.  
 Register Tournament Planner

The installation is now complete, but before using the full version of the software, we need to register the software. If Tournament Planner is not already automatically running double click to start the programme from the desktop or start menu.
1. Copy the license file sent to you by BADMINTON England or County licence holder into the ‘My Documents/tournaments’ folder (Windows XP), or ‘Documents/Tournaments’ folder for newer versions of windows.

2. To be able to register the software, we need to start Tournament Planner with administrator rights. To do this, click with the right mouse button on the shortcut and choose ‘Run as Administrator’.  NB. If you are using Windows XP you can start Tournament Planner normally by clicking on the ‘shortcut icon’ from your desktop.

3. Click the ‘Register’ button
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4. Browse to the folder where you have saved the licence file

5. Select the license file and click on Open.

6. You are now using a registered version of Tournament Planner and you can start to set up your tournament.
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2.1 Setting up a new tournament
Getting Help

· When Tournament Planner is running, press F1.  The ‘help’ screen will then be displayed

· Tutorial videos are also available on the Internet for the main functions in the system  

· Go to www.badmintonengland.co.uk/compete  

· Click on Products >Tournament Planner on the menu bar

· Click on FAQ – left hand side of the page

· Scroll down to ‘Online tutorial’

· Select the tutorial you wish to see

2.1 Getting started – Setting up a Tournament
When Tournament Planner was installed a ‘tournaments’ folder was created in your ‘My Document’ folder (Windows XP) or in ‘Documents’ (Vista/Windows7). Your tournaments will automatically be saved to this folder.

1 In Tournament Planner, from the top menu select ‘Tournament’ and then ‘New’. If you have a file from a previous tournament you want to use so save time with some settings open the past tournament  then select from the top menu ‘Tournament > ‘Save as new tournament’ then follow the on-screen instructions.
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2 When deciding on a name for the file, bear in mind that you will probably run the same tournament each year so put the year on the end of the name.
3 Once this is saved you will automatically be directed to set up your ‘Tournament Properties’. Note that these properties can be revisited and amended at any later date.
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4 Start by completing the fields under the ‘Info’ tab; Tournament Number, Week number, Draw date and report logo are not required. Then move on to the ‘Address’ tab.
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5 Complete all fields where possible, (Postcode, City and Country are all required to publish the tournament) and then move onto the ‘Events’ tab.
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Click the ‘Pick’ button on the right to select the events being played in your tournament or click ‘Add’ to manually enter an event.
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7 When using the ‘Pick’ option you will then need to double click on each event to add in the event minimum or maximum age and event entry fee. If using the manual event entry ensure the ‘Sep. Seeding box’ is un-ticked otherwise you will have difficulty when you come to seed players. 

8 Scoring formats can be altered for every event but you will need to set up the scoring format first. Click ‘Ok’ to return to the event properties and then select the ‘Days’ tab.
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9 Select the day your tournament will be taking place and then click ‘Add’, repeat if your tournament runs over more than one day. Then select the ‘Times’ tab.
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10 You now need to add the schedule times that your tournament will be taking place. The tournament referee may be required to assist you with this. You can automatically create these for each or all days of the tournament by clicking the ‘1 Day’ or ‘All Days’ buttons but ensure you have allocated enough ‘Times per day’ first. E.g. a tournament starting at 9am until 8pm playing the best of 1 game to 21 points would require 44 ‘Times per day’ spaced 15 minutes apart. Once complete click on the ‘Locations/Courts’ tab.
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11 If you are only using one venue you can select and edit the ‘Main Location’ otherwise you will need to click ‘Add’ to input another venue where your tournament is being held.
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12 You can now edit the name of your venue and add the number of courts available by clicking ‘Create’.
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13 Now select the number of courts you have available. If using more than one venue it is recommended you add a prefix to identify the courts easier. Once complete click ‘Ok’ to return to the previous screen. You will now see the list of courts you created. Now select the ‘Address’ tab.
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Complete the address for each location being used in your tournament and the select the ‘Available Courts’ tab.
15 You can now select the number of courts available at each time slot you created. For the majority of tournaments you can set this to the maximum number of courts available by using the ‘This Day’ or ‘All Days’ buttons. Again the referee may be required to assist you with this section. Click ‘Ok’ to return to the previous page and click on the ‘Entry Fees’ tab. The ‘Round Robin’ tab will be covered in the tournament organisers / referees section of this guide.
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16 Your entry fees have already been set under the ‘Events’ tab but you may use this section to add additional costs such as late entry fees or ask questions e.g. photograph consent. If you wish to leave your entry open beyond the entry deadline or want an answer to the question ensure the mandatory box is ticked. Click ‘Ok’ to return to the previous page.
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17 If you are aware of any officials (Umpires & Service Judges) that will be attending the tournament your can enter these under the ‘Officials’ tab. 
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18 Now click ‘Ok’ and your tournament properties will be saved and you will be shown the tournament overview page.
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2.2 Publishing the Tournament Online

This section will explain how to upload your tournament to the www.badmintonengland.co.uk/compete website so that players can see the tournament information and use the online entry function (if applicable). Tournament Planner can be configured in several ways each adding to the functionality of the player and organiser to meet your tournament needs with option ‘d)’ being the preferred method.
A. Publish the tournament details so that players can see the tournament information.
B. Use Tournament Software to collate paper entries but regularly publishing the tournament to the website so players will be able to see that their entry has been received.
C. Online entry without online payment. This will allow members of BADMINTON England to register their interest in entering the tournament and automatically add them into the players list of Tournament Planner while noting that their payment is outstanding.
D. Online entry with online payment. (Charges do apply; please see the Online Payment Setup section for details). This will enable players to complete their entry entirely online and allow you to receive their entry and payment without the need of handling an entry form or cheque.

To select options c or d above please refer to the ‘Setting up online entry guide’.

1. From the menu bar select ‘Internet’ followed by ‘Publish’.
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2. You now need to select a few options before clicking the ‘Publish’ button and adding you tournament to the website (Please note that once a tournament is published it cannot be removed and changes made on the Tournament Planner file will overwritten the website information each time you publish). On the ‘General’ page you can add a message to players which will be shown with the general tournament information. Click ‘Online Entry’ to move to the next tab.
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3. This page enables you to activate online entry. Refer to ‘Setting up online entry guide for options c & d above. For options a or b ensure online entry is set to off.

[image: image63.png]7 Badminton Tournament Planne

Tournament | Player Draw Report
0 e a0
o ohh ctivo

ar e [
W Bschup. Cules  purtUs
§1 Restore

BWF Resuls
@ Flayer vadaton
Ingort Resuls.

Import Scheche.

Propertis,
5 prone X

ecent
Ext Seior

[ B [ feee

Incame and Expense,





4. Now click ‘Publish’ in the bottom left of the window and your tournament information will be sent to the Compete website.
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2.3 Setting up online entry and PayPal
1.  Why PayPal
2.  Setting up a PayPal Account
3.  Get verified
4.  Removing limits
5.  Adding the Security ID
6.  Configuring Tournament Planner
7.  Adding, withdrawing and refunding from PayPal
Why PayPal
PayPal is one of the world’s leading online payment providers that does not charge a   monthly subscription. As such the security measures around PayPal provide a safe environment for competitions to transfer money online. It is important to note that PayPal charges 3.4% + a non refundable 20p per transaction which should be considered when deciding on your entry fees (when applicable).

Setting up a PayPal account
Please make sure that you set up your PayPal account (& remove limits) well in advance of your tournament opening for accepting entries so that you have time to complete all necessary steps and check that the account is functioning properly.

The decision about which PayPal account to choose is dependent upon how you intend to run your tournament and where the event fees will be transferred to.

1.  As an individual you will need to create a PayPal Premier account. This will allow you to withdraw entry fees to a personal bank account under the same name.

2.  If you are running tournaments on behalf of a club you will need to create a PayPal Business
account (website payments standard). This will allow you to withdraw funds to a club bank account.

You will need to work with the treasurer of the club/county to verify a PayPal Business account.

It is advisable to create a new email account when setting up PayPal as an email is received with every transaction made. (e.g. paypal@bucks... or onlinentry@beds...)

The information in this next section is correct at the time of writing but if you have any specific questions about PayPal you can call them free on 0800 358 79 29
Once you have setup your PayPal account you will need to add a bank account and get

‘VERIFIED’.
Becoming ‘Verified’ is necessary to remove limits on sending, receiving and withdrawing money from your PayPal account. Once verified your bank account is fully linked to your PayPal account.

If several people are using your PayPal account you are advised that you allocate some as

‘MANAGED USERS’ which means you can give them limited access, such as the ability to

review the account and process refunds. For example the club treasurer is likely to be the main PayPal account holder and add the tournament secretary as a managed user. (Adding

‘managed users’ is only available with PayPal business accounts.)
Set Up A Premier Account
Step 1
Go to www.paypal.co.uk and click ‘sign up’ in the top right corner.

Step 2
Ensure the country or region is correct and click ‘Get Started’ under ‘PayPal for your personal use’

Step 3
Enter your details

Step 4
Link your bank account by ticking the ‘securely store my…’ box, select a ‘Payment Type’ and click ‘Agree and Create Account’
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Step 6
Enter account/card details and click ‘Continue’

Step 7
Confirm all your details are correct; you will then be sent a validation email in which you will be asked to activate your account. You may need to log out and in again.

Step 8
You may now need to upgrade your account to Premier status. To do this click on the

‘Premier’ button just below the ‘Welcome...’ and follow the steps. This may require additional information.

Step 9
 You can now view your PayPal account screen. As players enter your 

 events their transactions will be viewable on this screen. Please move on the ‘Get Verified’ section to
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 setup the next stage.
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Step 1
Go to www.paypal.co.uk and click ‘sign up’ in the top right corner.

Step 2
Ensure the country or region is correct and click ‘Get Started’ under ‘PayPal for your business’.

Step 3
Complete the form, ensuring you choose ‘Individual’ under the ‘Business type’. If you choose

‘Not-for-profit organisation’ PayPal will assume you are a registered charity which requires additional security checking.

Step 4
Confirm all your details are correct. Once you have done this you will be sent a validation email in which you will be asked to activate your account. To complete the validation process you will need to log out and then log back in to your PayPal account.

Adding Managed Users
If several people are using your PayPal account we advise that you assign some as

‘MANAGED USERS’ which means you can give them limited access, such as the ability to

review the account and process refunds. For example the venue treasurer is likely to be the main PayPal account holder and he/she can add the club administrator as a managed user.

Adding managed users is only available with PayPal business accounts. The alternative would be to set up a new bank account just for your competition.

Step 1 Go to profile > My account settings and click on manage user. Step 2 Click on add user.
Step 3 Complete the details of the user you are going to add and what privileges they need.
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Get verified by linking and confirming your bank account
Step 1
Once you have signed up to PayPal you will be asked to Get Verified.
You get verified by linking and confirming your bank account. This will enable you to transfer money from your PayPal account.

When you have complete all the required details about your bank/building society account. You will be asked to confirm the information is correct and then add bank account. PayPal will confirm that you have added the bank account. You need to click ‘continue’ to complete the set up of bank funding.

Review the direct debit details. PayPal will now make two small deposits to your bank account to confirm that the account is yours. It can take 2-3 days for the amounts to appear on your bank statement.

Step 2
Once you have received the two small payments (this takes 2-3 days) into your bank account you need to complete bank set up.
PayPal will ask you to type in the two payment amounts. Once you have done this you have successfully confirmed your bank account.

Removing Limits
Although your account is now active and you could start taking entries you will need to remove limits if you are running a large number of competitions or big tournament.

PayPal has a standard limit of £1,900 and requests further information (such as a photo of your driving licence) for you to continue taking entries once you pass this limit. PayPal will also ask for an original bank statement (online downloads are not permitted) and possibly a copy of your BADMINTON England club / county certificate.
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You are strongly advised to remove this limit in advance otherwise you could have a period of time when players cannot enter your competition.
Go to your account and click on view limits.
It will show that the limit is £1900. Tick the box above lift limits and then click on lift limits.

It will then show what you need to do to remove your limits. This could involve uploading a picture of your driving licence and a utility bill. We advise that you do this in advance of you reaching the

limit; if you have any difficulties please call PayPal customer services.
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To make the process of removing limits for PayPal Business Account users as easy as possible we suggest you have both a business and home address on your account. This because, when you are required to upload a picture of your driving licence, the address will not match your business address.

To add or edit address go to profile add or edit address.
Adding the Security ID
The security ID is an online certificate which confirms to your PayPal account that BE Compete is a safe site to transfer financial information with.

Download the security ID file from BE Compete > Products > Tournament Planner > FAQ Then follow the instructions on screen to download the ID and how to upload it to your

PayPal account.
Ensure you keep a note of the ‘Cert ID’ as you will need this later.
You now have all settings complete within PayPal and will not need to repeat any of the steps again.
Configuring Tournament Planner
Activating online entry for each tournament is done through Tournament Planner. Ensure you prepare your Tournament Planner file as you would have done previously. You may open online entry at any time but we recommend not doing this more than 50 days before the first day of your tournament to assist you with online refunds.
Step 1
Complete all tournament settings, date, venue, events and entry fees (entry fees should be set in the event setting not the separate ‘Entry fees’ tab in the properties)

Step 2
Select the publish option and under the ‘Online Entry’ tab that online entry is selected to ‘On’

and that the ‘Entry with account mandatory’, ‘Member ID required’ options are on.

You can set the entry date and closing date on this tab, ensure the withdrawal date is the same as the closing date. The max number of event should also be configured (e.g. a senior bronze would be set as 2,1,1,1 due to players being limited to entering 2 events only)
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Step 3
Regulations, copy and paste the circuit regulations as all competitors will be asked to agree to these on entry to your event. If you do not players will not have agreed to the circuit regulations.
Step 4
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Availability – This is not used for BADMINTON England events but you will still need to turn off this function by double clicking on each day of the event and un-ticking the ‘Player can specify availability’ option.
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Step 5
Payments – Complete the Payments options by changing the payment method to ‘PayPal’, online payments to ‘Required’, the currency to ‘GBP’, the new email you have setup and linked with PayPal and the ‘Cert ID’ you copied down from PayPal earlier on.
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Step 6
Now click ‘Publish’ this will post all your tournament information on the BE Compete website and open online entry on the date/time you have chosen. Before the information is uploaded you will be prompted to pay the online entry setup fee, follow the steps on screen to complete this.

Adding, withdrawing and refunding from PayPal
PayPal operates very much like a normal bank account but has a direct like to your traditional account.

Adding
You should never need to add money to your PayPal account because if you purchase anything using it money will be drawn from the linked account. The online entry setup or BE sanction fee is a prime example for when this may be used. If for any reason that you do then this can be done using the ‘Add Funds’ option.

Withdrawing
Once your entry has opened the balance in your account will start to build and money can be withdrawn to the linked bank account free of charge at any time. Click the ‘Withdraw’ option, enter the amount you wish to withdraw and submit. The transfer may take up to 2 days to clear but is usually instant.

To download a statement of all transactions from the menu bar select History, then choose the date range you wish to view followed by the file type, you will need

to choose Comma Delimited – All Activity. Comma Delimited will open in Excel. Lastly ensure the ‘Include shopping cart details’ is ticked otherwise you will not see what each transaction is for.

Refunding
PayPal offers the function to refund entries directly back into the customer using the same payment method they used to pay. E.g. back to their PayPal account or their card/debit card.

Refunds are only possible within 60 days of the transaction being made so it is advised to only open your entry approximately 50 days before the first day of your event to give yourself sufficient time to process all refunds. 
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To refund you must first find the original transaction, from the account overview page (the first page you see when you login) select ‘view all transactions’ then ‘find a transaction’. You can either search by name, date or transaction ID, the name on the transaction may not always be 
the name of the competitor if it has been paid for by a parent, friend etc. If you have a lot of entries it is best to search using the transaction ID which can be found in the players > Fees tab section in Tournament Planner.
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2.4 Adding Players
This section will guide you through manual entry of players and also receiving online entries.

Manual Player entry
1. To manually add a player to a tournament from anywhere in the programme, select 
the ‘Add Player’ icon in the menu bar. 
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2. This page will allow you to start entering the players details. The minimum details required for the player validation tool to import the players details is, Surname, Gender and Member ID. If you do not have a member ID ensure all fields are filled as on the entry form including ‘Member ID’ and the ‘Club’ field is set to the County they represent. Now click on the ‘Address’ tab to complete the players contact details.
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3.  You do not need to complete the ‘Sport’ tab as this will be automatically completed when you run the player validation and import the rankings. Click the ‘Events’ tab to move on.
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4.  Now select the events the player wishes to enter, selecting the partner from the drop down list where possible or choose ‘Partner wanted’. Now move on to the ‘Fee’ tab ignoring the ‘Availability’ tab as this function is not used.
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5.  Click the ‘Add’ button to enter a players entry fees. Then complete the payment;

‘Type’, ‘Date’, ‘Amount’ & unique ‘Code’ if you need to. Click ‘Ok’ and this will add the entry fee to the ‘fee’ tab, the ‘Balance Due’ on the bottom right should now show

£0.00 if the full fee has been paid. If this shows as a negative the player has overpaid

or they have not been added to an event. If there is a positive amount showing the player still owes for their entry. If you added any ‘extra items’ to online entry they will

also show in this tab. A report may printed if you require an overview of this. Select

Reports > Players > Payments from the top menu.
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6.  You may attach notes to players profiles under the ‘Note’ tab and if a players has used online entry their additional comments will show under the ‘Messages’ tab. Now click ‘Ok’ and the player will be added to the tournament.

Receiving online entries
If you have setup online entry your entries can me imported within a few seconds.

1.  From the top menu select ‘Internet’ > ‘Entries’.
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2.  Click ‘Next’ to download the online entries, once complete click ‘Next’.
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3.  Your online entries will then be listed. Players showing in red indicate that the online entry does not match that of the player already in your tournament i.e. they have entered one event and then gone back and entered another. Click ‘Finish’, you will then be given an option to print a list of online entries received. Click ‘Close’ to complete, the players will now show in the players list. Repeat this process regularly while your entry is open.
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4.   On receiving online entries players will automatically be sent an email informing them that the tournament organiser/secretary has received their entry. You may then also use the publish option to upload the players names to the website so players can see their entry has been received.

2.5 Using the Player Validation tool
What is it?

The Player Validation tool within Tournament Planner is a checking mechanism to ensure you have the most accurate information about the players competing in your tournament.  

The validation will correct player names, DOB, Gender, County they represent and even their membership number if they are using an old number associated with them. It also imports contact information not already present as well as players Grades and membership status.


The Player Database previous available in an excel file is no longer available due these enhancements to the Player Validation.
Data Protection

In order to use the Player Validation tool you are required to complete a data protection form as you will have access to player’s personal information. If you require a form please request one by emailing events@badmintonengland.co.uk 

Prerequisites

 Ensure you have the lasted version of Tournament Planner. The recent changes to the validation have not been released as an official update so if you have version 2013.2 you may still need to update. Click Here to be directed to the page where you can download the latest version. 

In order for the Player Validation to work you must have published the tournament to the website. Please refer to guide 2.3 on how to do this. If you do not have the latest version and have not published the tournament you will receive the error ‘No action node’.

You should also complete as many of the properties options as possible before adding players. Refer to guide 2.1 to do this.
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Adding the players
1. Select the ‘Add Player’ icon on the menu. 
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2. The minimum player information required for the Player Validation to work are; Surname, Gender & Member ID. The player must also be entered into an event for the Player Validation to recognise the player. Complete the information and click Ok.
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3. You will then see the player appear in the players list with a red flag and name highlighted in yellow.
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Validating the Players

1. Select ‘Player Validation’ from the Tournament menu 
at the top left of the screen.

2. Select either ‘Not-Validated’ or ‘All Players’. If you have
validated prior to the release of the latest grading 
publication you will want to choose ‘All Players’.

3. Now enter your login details and click next. If you 
require a reminder please email 
events@badmintonengland.co.uk 

4. If you have any players without a member ID you will see an error message. Click Ok to continue the Validation.
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5. You will now see a box containing two tabs ‘Non-Validated’ and ‘Validated’. All those under the ‘Validated’ tab require no attention but all those in the ‘Non-Validated’ tab do.
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6. Click on the player name you wish to review. You will then see the player information below with changes in Red. If you agree with the information shown, click on the ‘Validate’ button. Repeat for all names shown.

7. If you have any players that are
‘Not Found’ this could be for one of the
reasons below.

· The most common is that the wrong 
membership number is used and it
does not correspond with any record.

· The player may not have the correct
membership type to compete in
tournaments.

· If a player has had a duplicate 
membership. The Validation will 
correct the member ID as long as the
player’s full name and DOB is completed.
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8. If you notice any information that incorrect e.g. a players name spelt incorrectly or DOB day and month are reversed you can email events@badmintonengland.co.uk to have this information updated but it is the responsibility of the player to inform the BE membership department of a change of address or contact details.

9. After Validating all players you will then be returned to the ‘Players’ page within Tournament Planner. If you open a players information you will now see the additional information has been added to the general and address tabs.

Checking Players Membership

1. On the player list you will now see that the names are no longer highlighted for Validated players and for active members the red flag has faded.
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2. If Validated players are still showing a red 
flag this indicates that their membership
has lapsed. (N.B. If your tournament occurs
beyond the player’s membership date then the 
player will show as lapsed)

4. A standard letter to send players with lapsed membership instructing them what action is required will be available from the tournament organised section of the BE website.

2.6 Importing Player Rankings

The software can draw down players rankings from the BE website to save you manually entering player rankings. Please ensure you have the latest version of the software.

N.B. This function is not exhaustive, players entered into Tournament Planner with or without a membership number may still have an International ranking.
1. Ensure your have run the player validation tool before importing the rankings. This will help to ensure you have the correct membership numbers.

2. Once you have entered your players, under the ‘Player’ option click ‘Import Rankings’ 
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3. Select ‘Internet Download’ and click ‘Next’. (You will need an internet connection for this to work)
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4. Then select the published ranking list you wish to use National / Masters and then the latest publication will appear on top. If your entry date closed before the latest publication ensure you use the list available at the time. Then click ‘Next’ 
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5. The player’s rankings will then be imported. Click ‘Close’ to return to the players list.

6. You can now order the players by ranking then grading (level) under each event in the Roster and set their seeding by double clicking on the player.
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2.7 Backing up the Tournament Planner File

Tournament planner automatically saves all changes as you work but as computers can be volatile at times it is advised that you create backup files in case you need to return to a previous version of your tournament.

1. When working on your tournament file click the ‘Backup File’ button from the menu bar.
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2. The backup file will automatically be placed in the Tournaments folder on your computer but you may change this location by clicking the ‘Browse’ button. Click ‘Finish’ to complete the backup.
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3. To restore a tournament from a backup file, click ‘Restore Tournament’ from the menu bar and select the backup file you wish to restore. Click ‘Next’.
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4. This will now create a new Tournament Planner file in the Tournament folder of your computer. If you have not changed the name of the file you will be prompted with a message asking you if you want to overwrite the previous version of the file. Click ‘Next’ to complete the restoration of the file and to continue working on your tournament.
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5. If you ever lose your file but have previously published it to the website you may request a copy of the backup file from the competitions and events team.

3.1 Creating the draws
This section will guide you through how to setup the draws for your tournament so that it is ready to make the draw which is explained in guide 3.4 ‘Making the draw’.

Deciding on your entry size
Your draw size will depend on a number of factors; number of courts, hours the hall is booked and the number of players which have entered. The type of draw e.g. knock out, groups etc will depend on the tournament regulations. The table below gives a brief overview.

	Tournament
	Draw type

	Senior Silver & Gold
	Knock Out

	Senior Bronze
	Groups followed by knock out

	Junior
	Groups followed by knock out


For further help on calculating your draw sizes please refer to the Regulations of Tournaments.

Creating the draw
1. Start by selecting ‘Roster’ from the left hand menu, you will then see a list of entries for the first event on your list, Men’s singles in the example shown below. There will then be two tabs to the right ‘Entries’ and ‘Draws’. Select the draws tab and you will see a blank page.
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2. Right click on the blank page to bring up the menu shown below.
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3. Click on the ‘Add Draw’ option to open the draw wizard. The wizard will now take you through the various options depending on the type of draw you wish to create. This example will take you through the setup for a group draw followed by a knock out.
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4. From the drop down list select ‘Round robin qualification with elimination main draw’. There will be a description of the draw to help you to know you have selected the correct type. Click on the ‘Next’ button to proceed.

[image: image104.png]% Badminton Tournament Planner - Bugks Bronze 20150

Tournament

Overview

Player Draw Report Intermet Messages Etra Help
DEHHTFSI =289 Rala" B
B
8 Mens Snges Enties | Drovs
8§ Lades Sindes
8 vens Doubles Name e See  Stage Playoff Consolaton  ConsPlayoff  Quafication
8 Lades Doubles
8 Vixed Doubles

@

Players

Messages

fon Tournar

Draw Wizard

Draw Arrangement
Please select the appropriate type for this event
Mens Singles - 42 Entries

Eimination Vi,
Round Robin

Elmination quaifications with eminaton main cran

Round Robin qualficaton with round robin main cran

Round Robin -Home and Away

Monrad

Compass Draw

Qualfying Draw

Round Robin ith Playoffs

Matchplay

0 draws, 51 entries (42 Main Draw, 9 Reserve List, 0 Excluded)

€ —OMEnghn &cﬂ—ls [P Cresting the dra.. || € Smipping Tool

Ele Edt View Go Tooks Actions Help AdobePDF

i5ANew - 1 3 X | CGuReply ClReplyto All (3, Fonward

¥ | i Send/Receive ~ (& | (@ Search sddressbooks - | @

peaquestionforhelp %

Mail « /|32 Inbox
Favorite Folders 4 |[[searcn imbox £l
5 sent tems
) Deleted tems (5363) 5
S o 3 Yesterday
o T NEET Tue16:42
RE: Future Series in BE Rankings
2 a1 i tems " || & spors Bookings Tueass
2 86} Mailbox - Malcolm Jellows 2l Re: Badminton England Event
2 Budgets 2 ke scott Tuess3
5 Deleted Items (3953) Re: Grading review feedback
(21 Dratts
(3 Duplicates 5 Monday
Gradings
= @ Aon spink Von 2153
(5 1mbox
(3 Insurance Fuures
(3 Junk Emait A Rayl Mon16:07
3 League Planner Re: Cambridgeshire Sier Tournam
3 tiveScore £ southlandsGtalktalknet Mon 1603
3 Masters Re: Message from Roy Carder &... ©
@ oumox 2 LeeBent Mon15:23
: P"""B::’?“’S‘;‘"‘ RE: Level 1 Pilot Invitation 0
ot Some o
2 toton don omestic and player spotiig
(3 Luton PC ) G4 steveabbott@btcom  Mon7:43
3 Vauhall BC RE: Couple of bits [
3 Player Database.
3 Rankings 5 Last Week
[ rss Feeas | & piiopa wanning Sun 17:47

Tidy report - re grading moy 0

1 Daniel stanley Fii15/05
RE 0

5 Two Weeks Ago

3 Stuart Hooper 080572015
FW: booking form [

(3 Catherine Evans 0770572015

RE: Future Series in BE Rankings
Eric Brown

Tue 19/05/2015 16:42
o Makom Jelos

No 1 do not know why, I do know we stopped including Junior Events because the standard varied so much. This may have been
the case with Seniors because there were a lot of different standard senior events catering for different types of players (even |
played in one).

What would be need would be tofind out is exactle where and at what level the events would start and perhaps the best way
would be to look at table from European Upwards.

s far as grading goes this would be a ittle harder unless we only gave credit for results against English players. Could also look at
official Junior Circuit events only. We might need to create A1, A2 etc but think this is necessary at bottom as well.

Eric

Eric Brown

) SP&RT INDUSTRY
Sadminton England BT@' AWARDS 201%
BADMINTON '@ WINNER

£ 01908 268400
wbadmintonengland.co.uk

From: Malcolm Jellows

Sent: 18 May 2015 16:01

To: Eric Brown

Subject: Future Series in BE Rankings

HiEric,

Allfolders are up to date. 3 Connected to Microsoft Exchange *






5. This next step will ask you to confirm the size of the group stage e.g. for 24 entries you will need to select 8 groups of 3. You may change how the groups show in your draw by amending the naming box. Click ‘Next’ to move to the next step. [image: image16.png]Draw Wizard
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6. For the majority of Badminton England tournaments only the winner will proceed from the group but ensure to check the tournament regulations for junior events.
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7. Now select the size of the knock out stage of the tournament. You will always need to select the size either the same or larger than your group qualification draw e.g. 8 groups would need a knock out size of 8 but if you had 10 groups you would need to select a knock out size of 16. Depending on your tournament regulations you may also select to have a playoff for 3rd position (this is not common in BE event).
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8. The next step will ask what other information you would like to show next to your draw e.g. the players grade, ranking, county etc.
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9. The last step will show you an overview of the draws that are 
about to be created. Click on ‘Finish’ to create all the draws.
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10. You will now see a list of draws under the Roster and if you select ‘Draws’ from the left hand menu you will see the empty draws for that event. Repeat steps 1 to 9 above for your other events.
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3.2 Creating the draws/ Accepting Players
This section will guide you through how to accept players into your tournament, how to create a reserve list and exclude players.

How many players can I accept?
The number of players you can accept depends on a number of factors; number of courts, hours the hall is booked and the number of players which have entered. Please ensure to check the tournament regulations as restrictions do apply on player ages and grade.

The tournament referee should have final sign off on the final acceptance numbers.

For this example we have 42 players that have entered into a senior bronze tournament which restricts entries from players under 16 and or a grade ‘C’ or higher. The total number we will accept is 36.

1. To view your list of entries select ‘Roster’ from the left hand menu and then the event you wish to view the entries for.
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2. You can now use the column headers to filter the entry list to make the necessary checks e.g. players are aged 16 or over and not a grade ‘C’ or above
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3. All players are automatically placed in the main draw when they enter so you only need to move players to either the reserve list or exclude list. To move a player to the exclude list right click on the players name and from the menu that appears select ‘Move to’ > ‘Exclude list’ The player will then disappear from the list you are viewing. To place a player on the reserve list select ‘Reserve list’ instead of ‘Exclude list’ 

[image: image23.png]Toumement Blayer Diaw Report Intemet Messages Etra Help
DEWNHFS 22890 Rala"B 3
B

Mens Sngles Entries | Drans
Overview

= 0 X

Typea questionforhelp |9

books B

Ladies Singles =
Mens Doubles E N Name

Ladies Doubles
Mixed Doubles

2 Jonathen Avery
2 Thomas Baiveau
2 ] Seott Carter

@

Players

Sean Cordon

Seed Status Order

Main Draw Status

Ratng R,
107
e
163

L
3
1

£

F 624

Paints
79100
06200
6395.00

271300

SamDuda
David Farr

Move To

Andrzej Gasz,
Tom Gough
Joshua Harrs
Viliam Holls
Alex Horner
Daryn Howes
Christopher H
Timothy Jarv
Chris Jones
Davidkane | 8"
Jameskee | 4
AaronLam
BenLambcen| B
Vivan Lawren|

2 & 0o

Wiilam Mann

Messages

CopyTo
InsetEntry. Ins
Delete Entry

Switch Playerl and Player?
Move To Event

Copy Tovent,

Automatic Seeding

Print

Properties

Tom Collings

Meain Draw List

Reserve List

13.00
j2.00

Exclude List

.00
o

=
15

254
B
214

)

1264
1063
£l
0

Shaun Mright
Ben Mortock
Micky Murtagh

Tej Nathwani
KailNg

Thomas Oxtey
Dhanay Patel
RaviPatel

Wayne Phiogene
Smon Pil

Viknesh Rajendran
James Reynolds
Stefano Sacco
Surej saim
Christopher Salter
Sinvat Saran

Eﬁfﬁgﬁﬁﬁgm§ﬁ§m§ﬂ“c§ﬁﬁzﬁﬁ;ﬁﬁﬁgmmwmm!umuZ

PPPPPPPPPPPPPPPPPPPPPPPPPPPPPPPPPPPPPPBPES

g8y

Tamas Szeti
HoWenTo
Alex Wison
Campbel wison

&

DR I T T N N NI

s
34

34

£l

51

1
315
20
27

73

105
13
132
51
u
%1
159

33

4169.00
76%6.00

%17.00
5125.00
535100
8645.00

86100
111200
63100
747100
3506.00

738,00
430100
459400
299900
208300
%657.00

5009.00
37.00
72200
75200
760100
3400
622000

760.00
410000
3508.00

ssszszszssssssssssssssssssssssssssssssfazap

Lo/ 51 loeiarve ok __lserve == 516 |

Dos cub Distict
14005/1997 Hampshire  Ha
19/01/1988 Mddesex  Mx
01/07/1993 _ Buckngham... Bu
05/06/1992 Middesex  Mx
19/05/1993 Lancashire s
19/02/19%  Northampto... Nn
15/04/1982  Sussex: ¢
31/08/1993  Staffordshire St
06/02/1390  Surrey sy
06/12/1993  Avon av
14/07/1997 Hampshire  Ha
25/04/1996  Surey sy
15/08/19% Berishire 8k
28/03/1993  Norfok N
24/09/1990  Sussex ¢
25/08/1990  Surrey sy
01/06/1993  Middesex  Mx
30/03/1996  Sussex Sx
12Y1991 Yorshre Yo
14/06/1994  Worcesters... Wo
08/10/1397  Surrey sy
21/08/1998  Hertfordshire  Ht
06/04/1585  Staffordchire St
1/10/1991 Lancashire L
26/08/1990  Staffordshire St
10/07/1992 Mddesex  Mx
21/09/1995  Kent ke
22/01/1993  Buckngham... Bu
01/12/1996  Essex Ex
07/08/1574  Kent ke
06/10/1577  Wiales WAL
21/01/1996  Essex Ex
31/08/1990 Hertfordshire  Ht
12/05/1995  Bedfordshire 84
22/08/1994  Essex Ex
19/09/1993  Worcesters... Wo
24/09/1995  Middesex  Mx
27/03/1588  Essex Ex
08/03/185  Surrey sy
01/04/1393  Cambridges... Ca
06/04/1393  Cambridges... Ca

Sate  Cotry
Hempshie EIENG
Mddesex EEENG
Bucking... FHENG

Middesex [IENG
Lancastive FIENG
Somerset FIENG
westsu... EHENG
Stafford... FIENG
surey  EHENG

e
Hempshie EEENG
surey  EHENG
Berkshire EIENG
Norfok e
westsu... EHENG
surey  EHENG
Greater .. FHENG
Budking... EENG
South ... EENG
Worcest... EIENG
surey  EHENG
Hertfor.. EIENG
Stafford... FIENG
Merseys... EIENG

e
Middesex EIENG
ket EHENG
Bucking... EEENG
Essex  EHENG

e

v
Esex  EHENG

Hertfor... EIENG
Bedford... EIENG
Essex  EHENG
Worcest... FIENG
Middesex EIENG
Greater .. FHENG
surey  EHENG
Canbrid... FIENG
Cambrid... FENG

e
27/02/2015 14:37
26/02/2015 17:10
15/03/2015 23:50
17/03/2015 23:38
18/03/2015 14:45
18/03/2015 17:57
18/03/2015 23:01
14/03/2015 15:36
07/03/2015 14:29
20/03/2015 22:53
09/03/2015 22:43
17/03/2015 07:55
20/03/2015 13:28
09/03/2015 07:58
20/03/2015 22:53
19/03/2015 12:19
20/03/2015 20:07
19/03/2015 23:58
18/03/2015 20:39
10/03/2015 18:09
08/03/2015 17:00
20/03/2015 21:04
18/03/2015 19:50
09/02/2015 18:54
08/03/2015 14:40
09/03/2015 17:35
20/03/2015 12:13
22/02/2015 17:58
20/03/2015 12:27
21/03/2015 12:52.
04/02/2015 17:37
17/02/2015 23:11
19/03/2015 00:59
20/03/2015 21:47
01/03/201503:12.
16/03/2015 20:04
20/03/2015 14:51
21/03/2015 12:26
14/03/2015 23:10
13/03/2015 19:38
13/03/2015 19:47

Main Draw [Reserve List | Excude List

9 draws, 51 entries (42 Main Draw, 9 Reserve List, 0 Excluded)

Mail «|[& 1box
i 2 ||[Scarch Inbor Doy
(e Arangea sy Date Newstontop =
5 sentems
S Deeteatems ps51) ;
G o  Yesterday
T NEET Tue 1642
R Future Seris i BE Rankings
201 i ems " || & spors Bookings Tuesss
5 & Moilox - Malcom elows || Re: sadminton engand Evet
3 Budoets 2 ke scott Tue9:s3
@ 5 peleteatems 554) Re rading review fesdback
() Drafts
3 Duplicates 5 Monday
Gradings
= @ Aon spink Von 2153
[Simbox
[ Insurance Firures
(3 Junk E-mail A Rayli Mon 1607
3 League Planner Re Cambridgeshr Sver Toumam,
3 LveScore 2 southiands@talktalknet Mon 1603
1 Masters R Message rom Roy Carder ..
3 outoox 3 teeBent Mon 1523
: P"""B::’?“’S‘]"’" RE: Level 1 Pilot Invitation o
by B oo
e amesti and player pati
3 Luton PC ) 4 steveabbott@btcom  Mon7ids
2 vauali RE Coupte of bits o
(22 Paer Daabase
32 Rankings 3 Lastweek
[ Rssreess @ iy suninar
4 Tidy report - re grading moveme... @

1 Daniel stanley Fii15/05
RE 0
5 Two Weeks Ago

3 Stuart Hooper 080572015
FW: booking form [

(3 Catherine Evans 0770572015

RE: Future Series in BE Rankings

Eric Brown

Tue 19/05/2015 16
Malcolm Jellows

No 1 do not know why, I do know we stopped including Junior Events because the standard varied so much. This may have been
the case with Seniors because there were a lot of different standard senior events catering for different types of players (even |
played in one).

What would be need would be tofind out is exactle where and at what level the events would start and perhaps the best way
would be to look at table from European Upwards.

s far as grading goes this would be a ittle harder unless we only gave credit for results against English players. Could also look at
official Junior Circuit events only. We might need to create A1, A2 etc but think this is necessary at bottom as well.

e
Eric Brown
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Subject: Future Series in BE Rankings
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4. At the bottom of the page you will see three tabs ‘Main draw’, ‘Reserve List’ and ‘Exclude list’. This is how to view the lists of players you have moved from the ‘Main draw’. If you move the wrong player repeat step 3 above but select ‘Main draw list’ from the last option.
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5. Once you have moved all the players to the required list it is then possible to place a number next to the reserves so you (and the player if you publish to the website) know who will be called up first if there is a drop out.

6. From your reserve list double left click on the players name and a properties box will appear. At the bottom of this box there is an ‘Acceptance’ section. Select ‘Res’ from the ‘Order’ option and then the number you wish to assign the player. Click ok and you will see this has updated the entry list.
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3.5 Scheduling Matches

Inthis section we will guide you through how to add a date, time and even courtto each
match. This will then allow youto email or print the first match times and be ready to run
your tournament

Tournament Properties

- 1. Firstly the Tournament Properties must be setup correctly before the first matchis
- scheduled

: - 1

E 2. Youwill now see the lst of players in your main draw for the selected event.
Before you advance to the next step please refer to the circut Terms and Conditions
and Tourament Regulations to estabiish if your event should be seeded and if so

« o n
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3.3 Seeding Players

This section will guide you through how to seed players before making the draw so they are separated appropriately.

Where to start
1. Within Tournament Planner you must select Roster from the left hand menu and then select the event you wish to seed.
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2. You will now see the list of players in your main draw for the selected event.
Before you advance to the next step please refer to the circuit Terms and Conditions and Tournament Regulations to establish if your event should be seeded and if so how many players / pairs.

	Entry size
	Number of seeds

	3 to 7
	1

	8 to 15
	2

	16 to 31
	4

	32 to 63
	8


3. To order the players in grade followed by rank order click the ‘Ranking’ header followed by the ‘Level’.  Take the time to spot check any players without a grade or ranking in case there has been a duplication of their membership leading to no information being shown.
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4. Once you have calculated your seeds you can now start to input
them. There are now two ways to achieve this; Start by double left clicking on the first player you wish to seed and a box will appear in the middle of the screen. [image: image26.png]% Badminton Tournament Planner - Luton Senior Bronze 2012 N - -
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5. Enter the seed into the boxes shown below e.g. 1/1, 2/2, 3/4, 5/8 etc.
To quickly move to the next player on the list use the arrows in the bottom right.
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Alternatively you can click on the seeding button shown when on the roster page, this will bring up the box shown on the right below.

From the ‘Order’ drop down list in the top left select ‘Level’ this will place the players in grade followed by ranking order. Now choose the type of seeding you wish to apply e.g. 1,2,3,4 or 1/1, 2/2/, 3/4 from the ‘Type’ drop down list. Lastly click on the number of seeds you require by clicking on the relevant number, this will then automatically put the seeding next to all the players.

6. Once all seeds have been entered click ‘Ok’ and move on the next event or the guide for ‘Making a draw’.

3.5 Scheduling Matches
In this section we will guide you through how to add a date, time and even court to each match.  This will then allow you to email or print the first match times and be ready to run your tournament.  To start we must ensure all the properties are setup correctly.

1.) Tournament Properties - Times
7. To view the properties select the Tournament Menu and then Properties.
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8. From the Properties box that opens select the ‘Times’ tab.  You will then see a row for each day of your tournamnet.  This row will soon contain the times at which you wish to start your matches e.g. Junior bronze events will have times starting every 15 minutes where as a senior tournament is likely to start every 30 or 35 minutes.
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9. Before the times are inputted you must first select the number of ‘Times per day’ e.g. a tournament running from 9am to 5pm with matches starting every 15 minutes will have 32 Times per day. 8 hours x 4 start times per hour = 32 Times per day.
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10. Once you have set the Times per day, select the first day you wish to set the times for by click on the first match time for that day.  Now click on the first Create button labelled ‘1 Day’ and another window will appear.
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From this menu you can now select the first start time of the day (Start) and the frequency of the start times (Interval), then click Ok to save.  If you need to add another time that does not fit into the criteria this can be done on the screen shown about by typing in the time manually. N.B. the system works on a 24 hour clock.

[image: image132.png]Select Players

0players selected

Player
” | [Properties | cubs | Countres | Events [Level | Days

0 8 mher
[ f— Dt o

S} provgi [] 8 Mixed emanstaton - .
[SF P ] 8 Wi S League - .
[SF - P 5 er' Snges Socl - i Dran
[SF - Jiegtiont L 8 womeris Sngles League - s,
SF P ] 8 Womer'ssnges sl -
S} Peg ] 8 Vs Doubls Bgimer -
[SF prii ] 8 HersDoutls League - i
[SF - Juii ] 8 Wi Doubles oci - .
Bgoen o ] 8 Womer'sDoubes League- .
[SF- ] 8 Women'sDobes Sl -,
SF - pun ] 8 Fixed Doutles Leage - i
[SF - A ] 8 Piced bl soca-an
[SF PN ] 8 i Sngles Over 40 League
[ § ctoni, sells [71 B Men's Doubles Over 40 Leaqu,

] £ ton, s30h
, Sarat [ only without partner
] Ry, ony e





2.) Tournament Properties – Court Availability

1.) Staying within the Tournament Properties you now need to select the Locations/Courts tab.
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2.) Every tournament must have a minimum of one location but if your tournament does use two halls you can add another location by clicking on the ‘Add’ button.  Also you can rename the ‘Main Location’ by double left clicking on the Location name.
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You now need to add some courts to your location, double left click on the location to open up that locations properties and you will see the window below.  Click on the ‘Create’ button, this will then give you another window which you can select the number of courts you have to use at your location.
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4.) Once your courts have been added you now need to select their
availability by selecting the ‘Available Courts’ tab.  In this section
you can now set the number of courts available at the start times
available.  To set the maximum number of courts per time firstly 
select the day followed by the ‘This Day’ button.
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3.) Scheduling Matches

Tournament Planner offers a number of different ways to schedule matches but to ensure you offer a well balanced schedule offering even breaks for each player (where possible) we advise not to use the ‘Schedule Tournament’ option found under the ‘Draw’ menu.

If you are unsure on how to create a tournament schedule please contact a registered referee.  A list of referees and their locations can be found on the BADMINTON England website.

Once you have your draft schedule you can now input it into Tournament Planner.

1.) From the left hand menu select ‘Draws’ then select the draw and group you wish to schedule e.g. WS, Group B.  You will now see the draw grid for this group and the round numbers shown in the box for each match.  This is the order in which the matches should be played but the order may be changed at the referees discretion.


2.) Select the match you wish to schedule and right click on the round number and a menu will appear.  On this menu you will then have three options; Schedule Match, Schedule Round and Schedule Round Robin.  Each of these three options may serve a purpose for you to schedule your tournament. 

3.6 Emailing from Tournament Planner

Tournament Planner enables you to email out to players entered into your tournament with the ability to personalise messages based on events entered. Please note that replies will go to your normal email inbox.

1. From the menu bar select ‘Extra’ > ‘Options’, from the displayed menu then select the ‘Internet’ tab.



2. You now need to configure the Email options using your own email account by completing all the fields. If you do not know your ‘Outgoing mail (SMTP)’ and ‘Port’ number these can be found on your email providers website or alternatively type your email provider and ‘SMTP’ into a search engine, e.g. ‘Hotmail SMTP’. Once you have found and entered this click ‘Ok’. A number of these can be found here http://www.emailaddressmanager.com/tips/mail-settings.html 

3. From the top menu select ‘Messages’ > ‘Send Players Email’ this will then present a page from which you can select who to email.


4. You can now select who you wish to email by selecting ‘All’ or by defining groups e.g. ‘Events’ > ‘Men’s Singles’ > ‘Select’. Once the players you wish to contact are selected click ‘Ok’.


5. You will now see a page where you can create and send the email.


6. Before the message is sent you will be prompted with the screen below which gives you the option to add a ‘Read Receipt’ which will inform you that the player has opened the email. 


4.1 Printing Match Slips
This section will guide you through how to produce the match slips required to distribute at the tournament so that players can submit their scores.

1. Please ensure you have fully scheduled the tournament first. Unscheduled matches will not be printed automatically.

2. By default Tournament Planner will number matches per draw. It is often useful to ensure all matches have a unique number as it helps to identify matches on the day if slips are lost. From the top menu select Draw > Match Numbers, a box will then appear. Select the day and then click Ok and you will now see a unique number shown when viewing the ‘Matches’ overview from the left hand menu.
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3. From the top menu select Report > Matches > Match Cards
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4. From the box that appears select the day you wish to print the slips for and if required the time frame and or the location. If you require blank match slips as spares select the ‘Empty match cards’ option. Click Ok to see a preview of the match slips.



5. Ensure you are linked to the correct printer by selecting the printer properties from the menu at the top of the screen. If you are only getting 6 match slips per page rather than 8 check your printer properties.


6. Now click on the Print icon at the top of the screen to start printing.

7. Ensure you produce the match slips in good time 

4.2 Printing the sign in sheet
This section will guide you through how to produce the player sign in sheet.

1. Please ensure you have created all the draws so that all players are included on the list.

2. From the top menu click on Report > Matches > Sign In. You will then see a box appear, select the day you require and click Ok.
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RE: Future Series in BE Rankings

Eric Brown

Tue 19/05/2015 16
Malcolm Jellows

No 1 do not know why, I do know we stopped including Junior Events because the standard varied so much. This may have been
the case with Seniors because there were a lot of different standard senior events catering for different types of players (even |

played in one).

What would be need would be tofind out is exactle where and at what level the events would start and perhaps the best way

would be to look at table from European Upwards.

s far as grading goes this would be a ittle harder unless we only gave credit for results against English players. Could also look at
official Junior Circuit events only. We might need to create A1, A2 etc but think this is necessary at bottom as well.

e
Eric Brown

-\ | SPERT INDUSTRY
F— BT@" | AWARDS 2015

BADMINTON ' &)

£ 01908 268400
wbadmintonengland.co.uk

WINNER

From: Malcolm Jellows
Sent: 18 May 2015 16:

To: Eric Brown

Subject: Future Series in BE Rankings

HiEric,

Al folders are up to date.

£3/ Connected to Microsoft Exchange *




3. You will now see a preview of the sign in sheet. Ensure you are linked to the correct printer by click on the Print Setup button at the top of the screen. To print click on the Printer icon at the top.
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RE: Future Series in BE Rankings

Eric Brown

Tue 19/05/2015 16
Malcolm Jellows

No 1 do not know why, I do know we stopped including Junior Events because the standard varied so much. This may have been
the case with Seniors because there were a lot of different standard senior events catering for different types of players (even |
played in one).

What would be need would be tofind out is exactle where and at what level the events would start and perhaps the best way
would be to look at table from European Upwards.

s far as grading goes this would be a ittle harder unless we only gave credit for results against English players. Could also look at
official Junior Circuit events only. We might need to create A1, A2 etc but think this is necessary at bottom as well.

e
Eric Brown
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From: Malcolm Jellows
Sent: 18 May 2015 16:

To: Eric Brown

Subject: Future Series in BE Rankings

HiEric,

Allfolders are up to date. 3 Connected to Microsoft Exchange *
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