	This is a safe and secure, three-step method to transfer your credit card information using 128-bit SSL encryption.




.

1.
 Please fill in the following information.
	Please note the number(s) of the invoice(s) you are paying.
	     

	Cardholder name as it appears on card
	     

	Type of card (MasterCard, Visa, American Express and Discover accepted)
	     

	Amount to be charged
	     

	Credit card number
	     

	Expiration date – month and year
	     

	Card security code *
	     

	Billing zip code
	     


2.
 Save this page as a Word document with your name and the word “Payment”. 
3.
At the TranscriptionDepartment.com website, click on the Upload button and submit your Word document. Transcription Department uses 128-bit SSL FTP (file transfer protocol) encryption for secure transfer of your credit card information. A payment confirmation will be sent to you for your records.  
	* What is the card security code?


The Card Security Code is an important security feature for credit card transactions on the Internet, over the phone, or in any situation where the card is not present. This code will have 3 or 4 digits and will be in a different location depending on the card type. Requiring this code to be entered adds another layer of security to a transaction. 

The CSC check makes sure that the number has the correct format and number of digits for the card type being used, and also compares the CSC to the card on record.[image: image1.png]For Visa, MasterCard, Discover
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