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Step 1 – Start the application 

The screen below is the starting point for an Existing Groundwater Use Licence application.
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Existing Use Groundwater Licence Application

Start your application

Please select one of the options below to start your application.
purpose
This application i to 2pply for a water licence groundwater use that was occurring on or before February 23, 2016, when the Water Sustainabilty Act came intoforce.
IMPORTANT NOTICES ABOUT THIS APPLICATION:
+ I youwere not using groundwater on or before Feb 29, 2016, please 2pply for a New Grounduiater Licence.
+ I you only want to use the water for 24 months or less, please considerfthe Shortterm use of water approval application would meet your nesds.

For details on what  domestic purpose means, please review the Water Sustainabilty Act.

+ I you have been using groundwater to support an oil and gas activity under the Oiland Gas Activites Actor the Petroleum and Natural Gas Act contact the Biitsh Columbia Ol
2nd Gas Commission.

About the Online Application

+ ARed Asterisk * indicates a mandatory field however, most do not require immediate entry to move forward in the application. You will be required to fill
in the mandatory fields before submission.

+ Use the Review Application button to generate a list of the missing mandatory fields that you must go back to.

+ If you used a BCelD to sign in, use the Save Application button frequently to ensure you don't lose information.

Applying without a BCelD means that if you leave your
computer for a long time without submitting your
application, all information you have entered will be
lost. There is no way to stop and then continue later

unless you sign in with 2 BCelD. BCsID

»  APPLY WITH YOUR BCEID.
»  APPLY WITHOUT BCEID

‘Whatis a BCelD? Why should | get one?
Learn more about the BCelD





It is strongly recommended to use a BCeID when applying. Benefits of BCeID include: 
● being able to save the application throughout and be able to return to it later. 

● being able to check on the status of the application at any time. 

When you are ready to apply, choose one of the options offered on the screen for “Apply without BCeID” or “Apply with your BCeID”. 
Note that if you have chosen the “Apply without BCeID” option, the initial screen contains a series of colourful letters to be entered into the field, as shown below. Before you are able to move to the next screen, you will need to enter the letters you see, then click Next.
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Before pressing Next, please enter the code you see below:

B Code:

indicates a required field.

» CANCEL NEX




Step 2- Eligibility

The Eligibility screen lists several questions. If you are able to answer yes to any of the questions, you are eligible to apply. Please note that you only need to meet one of these criteria in order to answer ‘Yes’ 
Select “Yes” and move to the next screen by clicking the [image: image4.png]


 button at the bottom.
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To be eligible to apply for a water licence, you must be able to answer yes to at least one of the following questions.

- Are you the owner ofland or a mine in British Columbia where the water willbe used? Ovss  ONo
- A you entited to possession ofland or  mine n British Columbia where the water willbe used?
~Do you have a substantialinterest n the land, mine, or an undertaking in Bitsh Columbia where the water willbe used?

- Are you 3 holder of a cetificate of public convenience and necessity issued under the Public Utilties Act, the Uilities Commission Act o the Water
Uity Act?

- Are you a municipality,regional district,improvement district, development distict o water users' community?
- Are you representing the govemnment of Brtish Columbia or Canada?

- Are you representing a commission, board or person having charge of the administration of Crown land of a mine or an undertaking on Crown land,
administered by itsh Columbia or Canad orcontrolled by 2 minity, department branch o other ubdivion o the govermmentoftsh Columbia
- Are you representing the Greater Vancouver Water District or any other water district incorporated by an Act?

- Are you representing the Britsh Columbia Hyclro and Power Authority?

-Are you applying a5 an agent on behalf of an ligible applicant as described above?

»  PRINTPAGE

K [REV=M 5AVE APPLICATION





If you select ‘No’, the following message will appear:

[image: image6.png]o-

eview the statements above to ensure you have answered correctly.

__ Based on your answer you do not appear to be eligible for a groundwater licence in British Columbia. Please contact FrontCounter BC for
) more information at 1-877-855-3222. If you think that you are eligible for a water licence please provide an explanation why you are
eligible in the text field below:

Explanation







Step 3 – Technical Information

Existing use
Indicate if you have been using Groundwater for purposes other than docmestic use prior to Feb 29, 2016. 

[image: image7.png]Existing Use Groundwater Application (100205174)
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Existing Use
‘Groundwater users that have been using groundwater prior to the date that the Water Sustainability Act came into force may be granted

2 priority date for their water licence that is equal to the date they first beneficially used the water.
OYes ONo

* Have you been using groundwater for purposes other than

‘domestic use prior to February 29, 20167
» REVIEW APPLICATION

» PRINTPAGE

[RTIVEM 5~V APPLICATION

* An asterisk indicates a required field.




If you select ‘no’, warning text will appear stating you need to apply for a New Groundwater Licence Application. You will not be able to proceed any further with your existing use Groundwater Application if you select ‘no’.
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Existing Use
Groundwater users that have been using groundwater prior to the date that the Water Sustainability Act came into force may be granted
a priority date for their water licence that is equal to the date they first beneficially used the water.

* Have you been using groundwater for purposes other than
‘domestic use prior to February 29, 20167 OYes ®no

»  REVIEW APPLICATION

» PRINTPAGE

icates a required field.
» CANCEL SAVE APPLICATION





Purposes

In this screen ,you will need to enter the purpose(s) that the groundwater is to be used for. For a definition of purposes, use the hyperlink provided.
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*Purposes
Please select the purpose for which the groundwater will be used. Please note that the purpose you indicate may be changed during the
application review process to better reflect the use of the water, in which case you wil be notified of the change. For definitions of Water

Use Purpose, click here

Existing Use Groundwater Application is exempt from the application fee until December 31, 2017. The rental fee i
on the application and payment of the rental fee is required at the time of submission of your application.

Quantity RentalFee  Application Fee
Totak 5000 5000

»  REVIEW APPLICATION

» PRINTPAGE

indicates a required field.

[R@aTM  SAVE APPLICATION NEX]




Click the [image: image10.png]'ADD PURPOSE



 button to add your purpose – a pop up window will appear as shown below. You will need to click on each of the drop down boxes and select the purpose and sub-purpose of your water use. 
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Add a Purpose

Step1

What purpose do you want to use the water for?
Consenvation v

Step2

Please select one of the following sub-purposes
(select) Vi





Once you select your sub-purpose, you will need to answer questions around if your use of water is seasonal.  If you indicate your use of water is seasonal, you will need to provide the range of months of water use. 

[image: image12.png]Use of Water
*Do you want to use the water only
seasonally?

*During which months do you
want to use the water?

@ves

Ono.

(None)

to

(None)





The following screen relates to the quantity of water you will be using per year. You can use the link to the BC Agriculture Water Calculator to help you determine how much water you will use. 
Enter the quantity of the water you will be using in cubic metres per year.  If you need to convert to cubic metres per year, click on the [image: image13.png]'UNIT CONVERSION TOOL



 button to take you to an external link for conversion. 

When you are done with your conversion, close the tab to return to the application and enter the information into the quantity box.

This screen may also differ slightly depending on the purpose/subpurpose you chose previously.

[image: image14.png]Use the BC Agriculture Water Calculator to help you determine your required quantity.

Use of Water
*Doyouwanttousethewateronly — @ves ONo

seasonally?
*During which months do you (None) V] to [tNone) M
want to use the water?

*Quantity: mafyear

*Area to be rrigated: ha

Comments:





When finished click  and close the pop up screen. The pupose is now added to the main purpose screen as shown below.

To add more purposes, select the [image: image15.png]'ADD PURPOSE



 button again and follow the same process.

If you want to delete the added purpose, click on the [image: image16.png]


 button beside the added purpose. 

If you want to edit the information on the added purpose, click on the [image: image17.png]


 Hyperlink. 
The main screen will then show the total of the Application and Rental fees.
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*Purposes
Please select the purpose for which the groundwater will be used. Please note that the purpose you indicate may be changed during the

application review process to better reflect the use of the water, in which case you wil be notified of the change. For def

Use Purpose, click here

fons of Water

Existing Use Groundwater Application is exempt from the application fee until December 31, 2017. The rental fee is still calculated
on the application and payment of the rental fee is required at the time of submission of your application.

Purpose Quantity RentalFee  Application Fee
Edit  Cropharvesting, protection and composting 7 mé/year o154 5000 X
otk S91.94 5000
\DD PURP

»

»

* An asterisk indicates a required field.

REVIEW APPLICATION

PRINT PAGE

ACK

Application and Associated Fees: 591.94 CAD plus applicable taxes

[REV=M 5AVE APPLICATION




Note: Both an application fee and a rental fee are applicable. Existing Use Groundwater Applications are exempt from application fees for the first 12 months after February 29, 2016, and therefore will show as $0.00 on the screen during this timeframe.  

Rental fees are not exempt and are calculated for the length of time the water has been used from February 29, 2016 (when the Water Sustainability Act came into effect)

You can add as many purposes as you need on the Existing Groundwater Use Licence application.  When finished, move to the next screen by clicking the [image: image19.png]NEXT



 button.  

History of Water use

You will be asked to enter the date when the groundwater use began. If you know the date of prior water usage, regardless if it prior usage by a previous owner, or yourself, enter in the date the water usage began. 

[image: image20.png]History of Water Use

To assign the correct date of precedence for your licence it is necessary to gather information about the history of water use. Please answer
the following questions to the best of your knowledge.

Please answer the following questions to the best of your knowledge.

Have previous owners used groundwater at the land, @ ves OnNo O unknown
 or undertaking where the water is being used?

*1. For each water use purpose you are requesting please indicate to the best of your knowledge when groundwater use began.
Purpose Requested Quantity _ * Date Water Use Began

Industral - Crop harvesting, protection and composting 7 méyear mm dd.vyy | [




  
If you answer ‘Unknown’, you will see messaging around how the prior usage data is assigned. You are still required to provide the date (to the best of your knowledge) that the groundwater use began.
[image: image21.png]Please answer the following questions to the best of your knowledge.

*Have previous owners used groundwater at the land, OYes OnNo ® Unknown
mine or undertaking where the water is being used?

Under the Water Sustainability Act 2 priority date may be assigned as the date since which water has been continuously used by the current
ora previous owner. You may wish to attempt to obtain information about historic water use on the property as supporting information that
may assist a decision maker in assigning a date of precedence that reflects the date water was first used.

*1. For each water use purpose you are requesting please indicate to the best of your knowledge when groundwater use began.
Purpose Requested Quantity _* Date Water Use Began

Industral-Crop harvesting, protection and composting 7 myear o ddry ] ER





Question 2 relates to whether or not there has been a major change in the quantity of water used since the water use began. If you answer ‘yes’ to this question, you are required to provide further details. 
[image: image22.png]*2. Have there been any major changes to the quantity of water used for any of the above purpose(s) since the water use o
began? For example, did you switch to a crop that requires significantly more or less water o did you significantly increase or
decrease your number of livestock?

@ves
OnNo

Reasons for changes in water volumes used

Purpose Requested Quantity _*Date, Volume & Description of Change(s)
Industial-Crop harvesting, protection and composting 7 m/year

<>





The last 2 questions on this screen deals with changes to the land where the water has been used and proof of the history of use that you have identified earlier in this screen. You will be required to upload a document(s) providing proof of the history of use you identified earlier in this screen. 

[image: image23.png]3.Changes to the land where the water has been used:

Proof of Use

‘You are required to provide proof of the history of use you indicated previously. The more information you provide, the easier it

date of precedence. Upload all of the following documents that you have. Use the “Upload File* button under the list.

Options for proof
Signed statement
‘WellLog/ Construction Report

Construction Permit / Operating Permit
Certificate of Public Convenience and Necessity

Environmental Assessment Certificate:

Subdivision Approval

Testresults
Pumping records

Other

i
Asigned statement from a person who is knowledgeable about the history of water use.
Please provide the date of completion of the well by submitting the original Well Log or
Construction Report.

Please provide the date of construction from the Construction Permit or the Operating Permit.
‘The Certifcate of Public Convenience and Necessity likely post-dates the well completion date.
~Environmental Assessment Certfcate or

letter of exemption from Environmental Assessment Office (EAD),
~Decision statement issued nder the Canadian Environmental Assessment Act

‘Documentation that addresses environmental concers for large groundwater extraction
projects.

'NOTE: projects that reach or exceed 75 Litres per second (1189 US GPM) which are constructed
‘or modified sfter June 1995 may require an environmental assessment by the Environmental
Assessment Office (EAO).Visit the EAO website for more information.
hitp:/waw.ea0.gov.be.cajea_process htmi

An approval under Land Title Act of  subivision plan.

Invoices in relation to the construction or testing of the well or the installation of a well pump.
Results of water qualityor flow tests.

Records that track use of your well pump.

Other evidence that could demonstrate the date that you began using groundwater. Such
evidence could include:

-Project Certficate for projects that underwent an Environment Assessment
~Documentation of exemption from EA

~Bulding Permit or Occupancy Permit

- Consultant reportis) on well or water supply system, eq. water quality tests:
~Date on well pump nstallation invoice:

-Business purchase agreement

- Aeril photos
-Date of zoning for land use change
*Upload Your Documents Here
*Document Type *Desaiption File Name

Pl FILE

I be to determine your




Works
This is where you list all the physical equipment used to get the water from its source to where you need to use it and explains what they are and where to find the formal definitions.

Click the [image: image24.png]'ADD WORKS



 button and a pop up screen will appear as shown. Select the appropriate works from the drop-down menu. You will need to scroll down the list to see all works available. Typically multiple items will need to be added - you will need to select them one at a time.

[image: image25.png]Existing Use Groundwater Application (100205174)
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‘Works are the physical equipmed | WWOTKs
a screened intake, pump, pipeli
components of your works -
options available for selection.

Please select your works:





For each works selected, you will also need to select the status of ‘not constructed’, ‘partially constructed’ or ‘fully constructed’ from the drop down provided
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*Works
‘Works are the physical equipment used to move the water from its source to where it will be used. For example, works can include.
a screened intake, pump, pipeline, irrigation system, dugout, storage structure etc. Please ensure that you add all the major
‘components of your works - typically there will be multiple items listed in this section. Scroll down the lst provided to see all the
options available for selection. For a formal definition of “works", refer to Section 1(1) of the Water Sustainability Act.

(2 VFCBC - Well - Intemnet Explorer -

Well Works

#1s the water you are applying|
coming from a well2

As an existing user, your works should
be fully constructed. If your works are
notfully constructed for some reason,
(eg. under repair), please provide details
in the "Comments” field below.

Select the Add Well button|




Well Works

If you answer ‘Yes’ to the question regarding Well Works, you will be required to add specific information about the well in use. 

Click on the [image: image27.png]| ADDWELL



 button, and a screen will appear with a number of questions relating to the well.  The Status will default to “Fully Constructed”, however, you can pick ‘Not Constructed’ or ‘Partially Constructed’ from the drop-down list. Questions with an asterisk (*)  are mandatory and need to be filled in on order to move to the next screen; it is best to  provide as much information as possible. 

Supplementary well information is required - If you have a wells construction report, you can upload it – otherwise, you are required to provide further information as per the questions on the screen.  

TIP
All mention of crown land in the system and in this document refers to provincial Crown land. If it is another type of crown land (such as Municipal or Federal), the type will be specified

[image: image28.png]Well

Common Well Name:

Status

As an existing user, your works should
be fully constructed. If your works are

notfully constructed for some reason,
(eg. under repair), please provide detai
in the "Comments* field below.

Fully Constructed Vi

*Mandatory Well Information
I your well is registered in the provincial Wells Database, you can look up the Well Tag Number and Depth of well using the
BC Agriculture Water Calculator
Well Tag Number: OR Well ID Plate Number:

Depth of well: metres Vi

Latitude value must be entered as a positive value between 47 to 60 up to 7 decimals.
Longitude value must be entered as a negative value between -140 to 113 up to 7 decimals.

*Geographic coordinates of well: (@) Latitude: Longitude: Decimal degrees
*Method of location measurement: [ (None) v
#Is the well a flowing artesian well at.
e OvYes ONo  Ounknown
time of the year?
*Isthe well head in a pit or a sump? Oves  Ono  Ounknown
‘Are there other wells on the property Oves ONo Oun

that are not in use?

*supplementary Well Information

All Supplementary information aids in making the best decision for you application. Please provide as much information
as possible.

Do you have a well construction report? Oes OnNo

COMMENTS
Please provide any additional information related to your well or wells. Where possible, do not include personal information.

* An asterisk indicates a required field.





Joint Works
Next, indicate if any of your works are joint with those of another person or group. If ‘yes’, it is recommended that you complete and attach a Joint Works Agreement. 

[image: image29.png]Joint Works
‘Are your works connected to the works of another person or group of people?

Ifyes, itis recommended that a Joint Works Agreement be completed. Please attach the agreement, f available, for our reference during the ‘Document
Upload step at a later stage of the application process.

*Are any of your works joint with another
person's or group’s works?

UPLOAD






Mapping
A scale drawing of the area is required and has to follow the Application Drawing Standards. To help with the mapping for Options are provided as seen below: 
[image: image30.png]Mapping Options
) 1need atool to help me make my digital map(s).

[ Ihave already built my map(s) using the GeoMark service
[ Ihave paper mapls) and wish to provide these with my application

[ Ihave created my map(s) using my own Geographic Information System (Gls)






If you choose the first option,  ‘I need help to make my digital map(s)’ the following drop down screen appears. 
[image: image31.png]Viapping Uptions
@ Ineed atool to help me make my

tal map(s).

MAKE YOUR MAP

ing the Map Tool button below you will be able to launch a simple digital map making tool powered by GoogleEarth. Before you can
use this tool, however, you will need to download the Google Earth software from Google. This software is free. Once installed, you will be able
to use the full features of the program to create your own digital map - this includes polygons,lines or point information. For detailed
instructions on how to use the Map Tool,visit the Discovery Tool website. Itis strongly recommended that you save your application with your
BCelD before proceeding to use the Map Tool in order not to lose the work you have entered into your application form thus far.

MAPTOOL

[ Thave already built my map(s) using the GeoMark service,

[ Ihave paper mapls) and wish to provide these with my application

[ Ihave created my map(s) using my own Geographic Information System (Gls)





Once you click the [image: image32.png]MAPTOOL



 button, a new screen will appear, and prompt you to save your application before launch the map tool. You will be required to have Google Earth installed on your computer in order to run the map tool. Once you have completed your drawing, you can continue with your application. 


[image: image33.png]Existing Use Groundwater Application (100205180)

Have you saved your application?
We strongly recommend that you save your 2pplication before you start the Map Tool. For security reasons the application
after certain period of inactivity 2nd you might lose all previously entered data unless you have savedii

Step 1 -Launch Map Tool

Click on "Launch Map Toof to get started. A file called VFCBC ki will be downloaded which wi
open Google Earth.

lize Google Earth. Just click on ‘Open’ and the file should

You require a working installation of Google Earth on your computer in order to use this option. If you do not have one then you can geta
free copy of it on the Google Earth website.

LAUNCH MAP TOOL

Step 2-Return to Application

Once you have saved and copied the Geomark you can return to your application. Just click on ‘Return to your application’

0 Have you saved the Geomark? Only if you have saved the Geomark you will be able to use it for your application.

RETURN TO YOUR APPLICATION





Once you click the [image: image34.png]MAPTOOL



 button, a new screen will appear, and prompt you to save your application before launch the map tool. You will be required to have Google Earth installed on your computer in order to run the map tool. Once you have completed your drawing, you can continue with your application. 

If you chose the 2nd option “I have already built map(s) using the GeoMark Service” you are required to add the Geomark URL 

[image: image35.png]GEOMARK URL'S
Do you already have the URL of a GeoMark? If you do please add it here. You can add one or more GeoMark URLS.

u

Description:

RK URL






The last 2 options require an upload of either a PDf Drawing or a spatial file (several different formats available).

[image: image36.png]@l 1have paper map(s) and wish to provide these with my application

MAP FILES
Do you have a PDF or image file of a drawn map? You can uploadit here.
Desaiption File Name

UPLOAD FILE

@ Thave created my map(s) Using my own Geographic Information System (GIS)

SPATIAL FILES
Do you have a spatialfile from your GIS system? You can upload it here.

NOTE: If uploading a shp, please ensure that it is a polygon that has been projected in BC Albers in NADS3 format.
Desaiption File Name

UPLOAD FILE






Proximity to Surface Water
If you answer ‘no’ or ‘unknown’ to this question, them move to the next section. 

If the answer is ‘yes’, an additional text box will appear – describe the source of the nearby water.

[image: image37.png]Proximity to Surface Water

In order to consider all relevant factors concerning yourlicence application, it is necessary to understand any potential connections between
the aquifer from which you propose to withdraw water and connected surface water.

Does any documentation, such as a well ®ves Owo  Ounknown
construction report, indicate that there

2 hydraulic connection between the

well and a surface water source?

Please describe the source of the
nearby surface water (e.g. lake,
stream, spring).





Other Lands Physically Affected

This questions pertains to private land or other only. If other lands physically affected by your works fall on crown land, do not answer ‘yes’ on this step. The Crown land permission questions will be asked in the next step.  

Note that if you answer ‘yes’ you will be required to provide information about all other Private Lands.

[image: image38.png]Other Lands Physically Affected

Do your works physically affect another private landowner's property e.g. is 2 pipe running over your neighbour's land to divert the water
to your land? I yes, you will need to obtain their permission. If the land is owned by a private landowner a prefilled form that can be
signed by the other landowner will be provided at the Signature step later in the application process. If the affected property is Crown
land, then you could request for permission on the next step.

*Are there other lands that are physically
affected by your works?

Ono

You have indicated that there are other lands affected. You will need permission of the owners'of that land.
Please click on Add Land Information button below to enter the required information about each land parcel.
Repeat processtillall affected land parcels have been entered.





Government and First Nation Fee Exemption Request

If you are unclear if you are eligible for a fee exemption, you can review the list of criteria here under the Exemptions from Fees and Rentals section.
If you are eligible for a fee exemption, click ‘yes’.

If you are an existing exempt client, provide your client number in the appropriate field. 

If you are not an existing exempt client, but are eligible for a fee exemption, provide your fee exemption category in the appropriate field.

If you are not eligible for a fee exemption, seelct ‘No’ and move on to the next screen. 

[image: image39.png]‘Government and First Nation Fee Exemption Request

Ifyou are, or are applying on behalf of, a provincial government ministry, the federal government,  irst Nation for use of water on reserve land, ora
person applying to use water on Treaty Lands, or a Nisga'a citizen or entity applying to use water from the Nisga'a Water Reservation, you may be exempt
from the application fee and/or annual rental for this water licence application.

@ves Ono.
‘QUESTIONS
*Are you an existing exempt client? @ves
*Please enter your client number:
*Fee Exemption Category: (None) M

Please enter any supporting information that will assi
to help for details on fee exemption criteria and requirements.

}  REVIEW APPLICATION

» PRINTPAGE Application and Associated Fees: $3118.37 CAD plus applicable taxes

* An asterisk indicates a required field.

| Back | » CANCEL SA

APPLICATION NEXT




Step 4 – Location
Land Details where Water will be used
In this section, you will be required to enter the location information of the land where water rights will be issued.

[image: image40.png]Land Information

“What is the category of land ownership? (@) O PrivateLand @ Provincial Crown Land O Other.

Legal Description:

Metes and Bounds
(description of
unsurveyed land):

Mineral Tenure Number:

Land Tenure Number:

Other Permits
(Provide Type & Number)

Erm e




Permission to Occupy Crown Land

The following question(s) determine whether or not an authorization to occupy crown land is required with your groundwater application. 

[image: image41.png]Permission to occupy Crown Land

For any works that cross or otherwise affect (e.g. flood) Crown land, you will require permission. A Permit Over Crown Land (PCL) means an authority issued under the
Water Sustainability Act which allows you to construct, maintain, or operate works on Crown land or to flood Crown land.

Please answer the following questions to determine whether an authorization to occupy Crown Land will be required with your Groundwater application. If a Permit
‘Over Crown land is required, the applicable fee,if any, will be automatically calculated and added to your application.

You should indicate ‘Yes'to the following question if any of the following circumstances apply to your application:

~any of your new works to the licence are located on or crossing Crown land
OR
«your wellis located on Crown Land
OR
+youare proposing to flood Crown Land
@ves Ono.
“Do any of the above apply to your application?

For certain activities or works a Land Act tenure is required. You should indicate ‘Yes'to the following question if any one of the following conditions apply to the
proposed use of Crown land:

- the purpose for the use of water is either ‘Power Commercial or Power General' based on the Water Use Purpose definitions OR

~any of the works are considered major works (meaning for conveyance of 0.01 m?/s or more, for waterworks purpose or industrial purpose) OR

- your works include a dam higher than 9 metres or storage greater than 1,000,000 m? OR

«your works include a permanent access road, a power house, or transmission lines.

*Do any of the above apply to your Oves @No
application?





Step 5 – Document Upload

You will be able to upload documents specific to your application in this section. Click on the [image: image42.png]UPLOAD FILE



 button to upload your documents. Please note that any field with an asterix (*) is a mandatory field and you are required to fill it in  
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Please upload some documents for this application:

Documents To Attach
Type of Document

Description

Copy of rivate Lease (fapplicable)  Ifyou have privately leased the land where you want to use the water please upload a copy of the lease:

Drawing to Scale:
Joint Works Agreement

Other

Upload Your Documents Here

*Type of Document

) REVIEW APPLICATION

) PRINTPAGE

* An asterisk indicates a required field.

agreement.

Prepare amap o drawing that meets the Application Drawing Standards

Please submita copy of the Joint Works Agreement f avalable and your new works are to be connected to.
another person's works.

H?‘x  upload any other documents that do NOT fit into one of the other types and that are applicable to this
apphcation.
& VFCBC - Upload - Internet Explorer - [InPrivate] ==

Document Upload
* Description
Fillin filename (including path), document type, description and then click [Upload] to send.

Remenmber that uploads are only accepted for files with extensions of:
“bmp, dbf, doc. docx..gi, jpeg, Jpg. Jog. .pdf, png. .pps, PPSK. PPL. PP pij, 1t, sb, sbx.

shp, shx, ti, 4iff txt, s, xlsx, xml or zip

* File Name: Browse...
~ Document (None) Vi
Type:

* Description:

* An asterisk indicates a required field.





Step 6 – Privacy Declaration

It is very important you read the privacy disclosure information regarding the collection, use & storage of personal information  – you will not be able to proceed to the next step without ticking the box declaring you have read and agree to the privacy declaration.
[image: image44.png]DB BBty ¢ o 10 11 Complte

PRIVACY NOTE FOR THE COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION
Personal information i collected by FrontCounter BC under the legal authority of section 26 () and 27 (1) of the Freedom of nformation and Protection of Privacy Act the Act)
‘The collection, e, and disclosure of personal information s subject to the provisions of the Act. The personal information collected by FrontCounter BC willbe used to process your.
inquiry or applications). t may also be shared when strictly necessary with partner agencies that ae also subject to the provisions of the Act. The personal information supplied in the
application package may be used forreferrals or notifications as required. Personal information may be used by FrontCounter BC for survey purposes.
For more information regarding the collection, use, and/or disclosure of your personal information by FrontCounter B, please contact FrontCounter BC at 1-677-855-3222 or at.
FrontCounter BC Program Director
FrontCounter BC, Provincial Operation

441 Columbia Street
Kamioops, BC V2C 2T3

" [@ oot ]

»  REVIEW APPLICATION

» PRINTPAGE

» CANCEL SAVE APPLIC





Step 7 – Contact Information

Individual

This section deals with getting detailed ocntact inforamtion. If you signed in using your BCeID, some of this information may already be filled in. 

If you choose the box for ‘Individual’ and are the person to whom thisis uthorization will be issued to, the screen will expand and you will be required to provide further contact information for yourself and any co-applicants (if applicable)  

[image: image45.png]N N EX B I D Eesmieien] ¢ 0 o 1 comokre

Application Information

*  Ifapproved, will the authorization be issued to @individual O Company/Organization

an Individual or Company/Organization?
‘Are you the Individual this application
will be ssued to?

@ves Ono.

Applicant Contact Information
Please upload a scan of your Letter of Agency or Agency Agreement. The scan can be either in PDF or image format (jpg gif or png).

LEGAL NAME

Last Name: Cadieux

Name: sharon

Middle Name:
Phone: (250) 3713855
Daytime Phone: 0 - Ext
Fax: O -
Email: sharon.cadieuxagov.bc.ca
MAILING ADDRESS

636 Douglas Str Kamloops BCv2C 3¢5 EDIT PROFILE

Co-Applicants

‘Are there co-applicants for this appli

Oves  @no
»  REVIEW APPLICATION

» PRINT PAGE

icates 2 required field.

» CANCEL SAVE APPLICATION NEXT




If you choose the box for ‘Individual’ and are not the person to whom this authorization will be issued to, you will be required to identify what your relationship is to to person to whom the application will be issued to. 

[image: image46.png]K 2 X B I I (Epesectoten] ¢ 0 1o 11 compe

Application Information

* Ifapproved, will the authori
idual or Company/Orgar

® individual

Oves

O Company/Organization

®no

* Whatis your relationship to the individual? e

»  REVIEW APPLICATION

» PRINT PAGE

* An asterisk indicates a required field.

»

CANCEL

SAVE APPLICATION




Company / Organization

If you choose ‘Company / Organization ‘ in the 1st question, you will be required to identify your relationship with the Company/Organization, and  may be required to upload a document verifying you have authorization to act on behalf of the Company / Organization.
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Application Information

* Ifapproved, wil the authorization be ssued to
an Individual or Company/Organization?

O individual

® Company/Organization

* Whatis your relationship to the e

Company/Organization?

»  REVIEW APPLICATION

» PRINT PAGE

indicates a required field.

»

CANCEL

SAVE APPLICATION




Questions regarding contact information for any third party submitters and  co-applicants will need to be filled in. If the co-applicant is an individual, you will only be able to fill in their name and email address. If the co-applicant is an organization, the legal name of the organization, phone number, and mailing address are required at a minimum. 

Referral Information

Next , contact information is required for the person who would best answer questions about your application that may arise from anyone who received a referral or notification.

If you agree with the disclosure statement on the screen, tick the box. This box must be ticked in order to move forward in the application. 
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ReferralInformation

‘Some applications may lso be passed on t other agncies,ministie o othe ffected parie fo refaral o consltaton purposes. A referal o notication
15 necessay when the approval of your applicaton ight afec someona ases ights o esources o those o the itizens of BCAn sample ofsomeone who
ould receiveyour applcation orrferal purposes £ habitatofficar i looks st the fish and vildife n the sre o your sppication. This doss not oy
<02l applications and is don only when required.

Pleasa enter contactnformation below for the prson whwould best answe questions about your application that may arisafom anyone who received 2
referalornosfiation.

Company / Organization:

“ContactName:

“Contactaddrezs:

Contactphone:

Contactemsit

“1haraby consant o the disclosure of theinformstion containd inthis spplcaton tocther sgencis, govemment
minstris or other affctad parties fo refaral o First Nation consuaton purposes.

) REVIEW APPLICATION

) PANTPAGE

» CANCEL save APPLICATION I NEXT




Step 8 – Review

Outstanding issues

If there are any outstanding issues with the application, they will be listed on the screen in red, similar ot what is shown below.

You need to fix all issues before you can proceed.

If oyu click on the ‘Fix’ hyperlink besides each fo the error messages, the system will take you back to that section/screen in the application in order to fix it. Once the error is fixed, you can click on [image: image49.png]» REVIEW APPLICATION



 button on the bottom of the screen. 
[image: image50.png].---.-._ 9 10 11 Complete

Outstanding Issues
The following issues must be fixed before you can continue with your application.

History of Water - You must specify a Date, Volume & Description for the change in quantity of water of purpose Conservation - Use of Water

Please provide the required land information.

Review Your Application

Application Form ™

} PRINT PAGE

* An asterisk indicates a required field.

BACK » CANCEL SAVE APPLICATIO




The system will save the change you made to the application and then return to the Step 8 – Review screen, so that you can move along to the identified issue for the application.

[image: image51.png]n- -._ 9 10 11 Complete

Review Your Application

Application Form ™

} PRINT PAGE

* An asterisk indicates a required field.

BACK » CANCEL SAVE APPLICATION NEXT




You can print the application in order to review it. Note that the ‘Print Page’ feature here does not print the application form itself. To view a pdf version of your application form and print it, click on the [image: image52.png]Application Form ™



 hyperlink . 
When you are satisfied your application is accurate and cmplete, you can move on to the next step

Step 9 – Signatures

If co-applicants are indicated on the application, additional signatures might be required at this stage of the application. The next screen will require documentation for their signatures. 

Request via email  

If you choose to request approval from the co-applicant via email, click the Compose Email button.  You wll be re-directed to a new window, where you can fill in an email address and message to send to the co-applicant.  

[image: image53.png]Signatures
CO-APPLICANTS
You will have to obtain approval from all co-applicants before you can proceed with your application. Please select one option for each.

Bond james
Request via email:

or
Hand deliver: Application Form Attached Documents

disclaimer.docx (Copy of Private Lease (i applicable))
Co-Applicant Approval Form

Hou will you submit the signed form?

) PRINTPAGE Application and Associated Fees: $8118.37 CAD plus applicable taxes

» CANCEL SAVE APPLICATION NEXT





The email can be previewed before sending by clicking the [image: image54.png]PREVIEW EMAIL



 button.  

[image: image55.png]Compose Email for Signature Request

To: Bond james

Email: jsharon.cadieuxa@gmail.com

‘Add a personal message:

[Hi James, 1 need your signed permission to get this application submitted.

[Thanks, Sharon

PREVIEW EMAIL (this will NOT send the email)
SEND EMAIL

This test emailis from a non-production system.

1-877-855-3222.
FrontCounterBC@gov.bc.ca

itmsia | FrontCounterBC IS (Yo
Dear Bond james,

A Existing Use Groundwater Application has been completed by James Bond, and your approval is required before the application can be submitted.
Please click here to review the application details, and provide your approval or denial.

‘James Bond has a personal message for you:
Hi James, T need your signed permission to get this application submitted. Thanks, Sharon

IF you are having trouble with the link above, please copy and paste this link into your browser:
htps://test. 200.gov.be.ca/pub/vichc/Default.aspx?PossePresentation=AgreementaPosseObjectd=91212131&Key=

Thank you,
FrontCounter BC




After you click the [image: image56.png]SEND EMAIL



 button to send the request for approval email, you will see a notification on the screen to confirm that the email was sent, with a date and time stamp.

Once you are done sending the email for the client, click the [image: image57.png]RETURN TO MY APPLICATION



 button to return to the previous screen. The email confirmation information also displays on the main screen, as shown below.

[image: image58.png]Compose Email for Signature Request

To: Bond james
*Emaik: [sharon.cadieux@govbe.ca
‘Add a personal message:

[Hi James, 1 need your signed permission to get this application submitted.

[Thanks, Sharon

(this will NOT send the email)

RESEND EMAIL

‘Email successfully sent on Jun 29,2017 01:37 PM





The co-applicant will receive an email with a link in it.  The link will take them to a vFCBC page, with the relevant documents for their review, similar to what is shown next.  The co-applicant will be required to provide their contact information by clicking on [image: image59.png]


 button, and  declare their agreement (or non-agreement) with the application.  Once the agreement is received, a message will display on the screen, similar to one the below:

[image: image60.png]Application requiring your agreement

Bond james,
An Existing Use Groundwater Licence Application has been submitted and your approval is required as a co-applicant.

Information
Tracking Number: 100205193
Application Type: Existing Use Groundwater Application
Applicant: James Bond
Date Requested: Jun 29,2017

Application Form
Please review the copy o the application form below:
Application Form ™

Attached Documents

ew bh disclsimerdoc
View Cony of Pivets Lasce ( spplicable) disclaimer Gisclaimerdoc
View MapFile b Gisclaimerdoc
View Signed statement b disclaimerdoc

Contact Information
Please provide us with your complete contact information including address:




Note that the agreement from all the co-applicants must be received before the application can be finalized and submitted. 
If the co-applicant does not give their approval, this will be indicated in the information, as shown in the example below and application cannot be submitted. 

Hand Deliver

If you prefer to request the approval from the co-applicant in person, you will need to download and print the documents for the co-applicant to sign.  To download the documents, click the blue hyperlinks of each document displayed on this screen, as shown below.

[image: image61.png]Bond james

Request via emil: Email sent:
P TE UMl un 25,2017 01:37 Pl sharon.cadieuegovbeca)
“Noresponse received
or
Hand deliver: ‘opication Forn % Attached Documents

disclaimer.doox (Copy of Private Lease (if applicable)
er.docx (Map File)
er.docx (None)

erdocx (Proof of Use)

] mailspproval form

Co-Applicant Approval Form

Hou will you submit the signed form?





Note that the agreement of all the co-applicants must be received before the application can be finalized and submitted.  With the ‘Hand deliver’ option, this means either the signed approval form must be uploaded, or alternatively the “Mail approval form” box must be ticked.

Upload signed form

This screen will allow you to submit the signed form by uploading it.  You will need to update the co-applicant’s contact information by clicking on ‘Click here to do so’ – this will direct you back to Step 7 in this application where you can update the co-applicants contact information. 

 [image: image62.png]Emaili) sent:
Jun 25,2017 01:37 PM (sharon.cadieux@govbe.ca)
“No response received

NI

Application Form Attached Documents
disclaimer.docx (Copy of Private Lease (if applicable)
Co-Applicant Approval Form sclaimer.doc (Map File)
sclaimer.doc (None)
isclaimer.doc (Poof of Use)

[———— "
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Once you are done on this page, click the [image: image63.png]NEXT



 button to move to the next screen and go up to STEP  9 – Signatures.

Land(s) Affected

If you have indicated in your application that one or more private landowners would be physically affected by your works, you will need to get permission from them. The next screen shows the need to obtain permission.
You can choose to upload a signed consent form OR enter proof of your attempts at getting consent. 

Upload signed consent form

You will need to download all the relevant documents and forms by clicking on all the  hyperlinks displaying on this page if you have not yet received approval. If you already have signed permission from the land owners, you can move on to the next step and upload the signed forms.  

Click on the [image: image64.png]


 button. A pop-up window will open to enable you to upload the document and attach it to your application.
[image: image65.png]LAND AFFECTED

You are required to seek consent from parties that may be affected by your ground water licence and/or works.

Ifyou are unable to obtain the consent from parties that may be affected by the licence or works, please provide proof of your reasonable attempts to

‘obtain consent. The Water Sustainabillty Act grant licensees rights to expropriate any land reasonably required for the construction, maintenance,
improvement or operation of works authorized or necessarily required under the licence.

Based on the information contained in your application, you should seek consent from the following owners of properties. Note that consent s not
required if the affected land is Crown Land.

Private Land - Parcel I
Hand deliver:

123456789

Application Form Attached Documents
sclaimerocx Copy ofPrivate Lease (f applicabl)
sclimerdocx (Proof of Use)
sclaimer doc (Well Document)

orR Ml consent form

Landowner Consent Form ™

Hou will you submit the signed form?

or
Proof of attempt:

ENTER P}




Enter proof of attempt to obtain consent

Alternatively, if you have tried to obtain permission from the private landowner(s), but were unsuccessful, click the  [image: image66.png]ENTER PROOF



 button.

Provide a detailed description of your attempts on the pop-up window. If you have an electronic document that acts as your proof, you can upload it by clicking the [image: image67.png]UPLOAD PROOF



 button.

When you are finished, click the [image: image68.png]| SAVE



 button to return to the main window.

When ready, click the [image: image69.png]NEXT



 button to move to the next screen.

Step 10 – Declarations
On the next screen, you will enter declaration information again.
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Important Notices

Iunderstand that once | have submitted my application as  transitioning groundwater user, Section 140(1)@) of the Water Sustainabily Act authorizes me to continue to

divert, store and/or use groundwater a5 | have in the past untilsuch time 25 decision is made on my application. | also understand that my application must irst be

investigated and a decision made on the application as to whether 3 groundwater icence may be oranted, and a5 part of that review, additional information may be

teauesid ofme. | undersand hat hen > Gecion hs been mace, il e require o comply wih the decision and anytems and condions that are ncluded i an

‘eventual water licence.

‘The application may be subjec o urtherrequirements under th federal Fisheies Act.Please efe o Fisheries and Oceans Canacd's ‘rojects Near Water” webpage
dformpo.ac.ca/pnw-ppe/index-eng html) fo information on how o ensure your project complies with the Fisheries Act.

‘Once you dlick Next the application will be locked down and you will NOT be able to edit it any more.

Declaration

[m]

» PRINTPAGE Application and Associated Fees: $8118.37 CAD plus applicable taxes

» CANCEL NE




Once you agree to the declaration by clicking on the declaration button, and the application is saved by  clicking the  [image: image71.png]NEXT



 button, the information on the application form will be locked down and you will not be able to make any changes.

If you agree, click the [image: image72.png]NEXT



 button to proceed to the final step.

If you do not agree, you cannot proceed any further with the application.  The application will be saved as of the previous step, but cannot be submitted until this step is complete.
Step 10 Submission

If you have any other information you feel needs to be provided along withyour application, you can enter that into a text box on the following screen. 

This screen also gives you a breakdown of the fees associated with your application, and options on what payments method are available.

[image: image73.png]When provi nal information, please do not include personal information of an individual such as name, address or contact information

due to the Freedom of Information and Protection of Privacy law.

Is there any other information you
would like us to know (where
possible, do not include personal
information):

Application and Associated Fees

There are fees to pay.

o Please review the fees below and make a selection how you would like to pay the fees. You can elther pay online using our secure
creditcard processing or by cheque which can either be mailed or cropped offat any of our FrontCounter BC locations.

Item Amount Tax Total Balance.
11A-REN 2016 1460 m3/y - Conservation: Storage: 52097 52097 52097
11A-REN 2017 1460 m3/y - Conservation: Storage $25.00 $25.00 $2500

Total Fee: sas57 sas57




Credit Card Online Payment

Payment by credit card is accepted n Visa, Visa-Debit, mastercard or American Express . You will be directed to a credit card payment screen to complete your payment.  
[image: image74.png]Payment

By Credit Card online
) Mail in your cheque or money order
) Pay in person at a FrontCounter BC office

‘Please choose a method of payment:

You have decided to pay by Credit Card. You can use Visa, Visa-Debit, MasterCard or American Express to make onl
Card Payment





Once your payment has been submitted, a confirmation screen will appear and you will be able print a copy of the invoice by clicking on the appropriate hyperlink. 

If your credit card is declined, you will get a message informing you it has been declined and you can try submitting the payment once again.

[image: image75.png]Application Confirmation

&
‘Tracking Number: 100205223
Application Type: Existing Use Groundwater Application
Submitted By: Sharon Cadieux
Date submitted: Jun 30,2017

Payment Receipt R615303 Jun 302017

Completed Application Form ™





 Main in cheque or money order
If paying by cheque or money order, you will need to print off a remittance statement – you cansubmit this payment by mail or in person at a frontCounter BC office.  There is a hyperlink on this screen listing the location of all the FrontCounter BC offices.  

[image: image76.png]Payment

By Credit Card online
Mail in your cheque or money order
O Payin person at a FrontCounter BC office

“Please choose a method of payment:

You have decided to pay your fees in person. (Payable to the "Minister of Finance")

Please download and print off the remittance form on the next page. You can drop off your cheque along with your remittance form
atany of the FrontCounter BC locations in Brit If you decide to change your mind you can always mail your payment to
any of the locations as wel.





Pay in person at a FrontCounter BC office

There is a hyperlink on this screen listing the location of all the frontCounter BC offices should you wish to pay in person.  

[image: image77.png]Payment

) By Credit Card online.
) Mail in your cheque or money order
) Pay in person at a FrontCounter BC office

Please choose a method of payment:

person at FrontCounter BC office Location.

Please download and print off the remittance form on the next page. You can pay application fee at any of the ErontCounter BC
locations i British Columbia. If you decide to change your mind you can always mail your payment to any of the locations as well.





