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INFORMATION
You must show a verifying officer original identity documents from the below list that add up to 100 points (minimum).
	Category
	Type of document

	Category A

70 points


	Birth certificate or extract

	
	Australian citizenship certificate

	
	Passport

	
	Australian driver’s licence or permit

	
	Proof of age card

	Category B

30 points.
	Department of Veterans’ Affairs (DVA) card

	
	Centrelink pensioner / health care card 

	
	Government employee identification card

	
	Secondary or Tertiary student identification card

	
	Seniors / Medicare / private health card

	Category C

15 points


	Council rates / property insurance papers

	
	Professional or trade association card

	
	International driver’s licence

	
	Bank or credit card

	
	Utilities bill (telephone, gas, electricity or water)

	
	Tax notice / superannuation statements

	
	Motor vehicle registration / insurance papers

	
	Rental property lease agreement


For Aboriginal applicants who reside in remote or isolated locations, apart from the standard identity items above, there is an added option of two letters of verification provided by Community Leaders (recognised as leaders of the community to which the applicant belongs). Each verification scores 50 points.

For applicants under 18: One Category A document must be provided.  However, a statement from an educational institution, signed by the principal or deputy principal, confirming that the child attends the institution (statement must be on the institution’s letterhead) may also be provided.  Such a statement scores 50 points.
​​​​For overseas students ASQA accepts notaries from overseas, or any other persons as listed under the permitted verifying officers list on Page 2.
PERMITTED VERIFYING OFFICERS
	Public Officials 


	Commissioner for Oaths (or Affidavits or Declaration)

Justice of the Peace / Notary Public

Ombudsman / Public Advocate

	Parliamentarians and Councillors 


	Elected Member – Parliament of the Commonwealth of Australia or State Parliament or Territory Legislature

Mayor / Deputy Mayor / Councillor in a local government authority

	Courts and Law Enforcement 


	Justice / Judge / Magistrate / Master – any Australian court of law

Registrar / Clerk / Sheriff / Bailiff – any Australian court of law

Lawyer (however described) of any Australian jurisdiction

Police Officer (federal or state or territory police force)

	Government Officials 


	Permanent employee of any department or authority of the federal government, state government, or local municipality

Principal of, or Student Counsellor in, a school

School Teacher or University Lecturer (only if employed full-time)

Manager of a Post Office

Commissioned Officer (only if current) – Australian Defence Force

	Community Leaders 


	Minister of Religion / Marriage Celebrant

In relation to an applicant from an Aboriginal community in an isolated or remote location, an individual is a Community Leader if he or she:

· is a recognised Elder (by others in the community)

· serves as Chairperson, Secretary or CEO of an incorporated indigenous land council / community council / housing association

· is a Coordinator of Aboriginal community development employment

· manages or works as the treating health professional in an Aboriginal medical service relevant to the applicant, or

· is the Principal of, or a Counsellor in, a school in the community.

	Medical and Allied Health Professionals
	Person currently registered or licensed to practise as:

· Medical Practitioner / Dentist / Veterinary Surgeon

· Nurse / Psychologist

· Physiotherapist / Chiropractor

· Optometrist / Pharmacist

	Other occupations
	Member of the Institute of Engineers / Mining and Metallurgy Institute


Verifying Officer Declaration and details

You must ensure this section is completed by a verifying officer before your application can be processed.

I declare that I have sighted and confirmed the applicant’s original or certified true copy personal identity documents and that verification has been achieved using the 100 point check. I am satisfied as to the correctness of the applicant’s identity. I have confirmed that I meet the requirements for a Verifying Officer as set out on page 2.

	Student Full Name
	     

	Name of Verifying Officer
	     

	Position of Verifying Officer
	     

	Verifying Officer Organisation
	     

	Business Address
	     

	Business Email
	     

	Verifying Officer Phone Number
	     

	Verifying Officer Signature
	     

	Student Signature
	


Submitting this form

· Ensure the above section has been completed by a person who is a permitted verifier set out on page 2. 

· Upload this page only online as part of your student records enquiry form section on www.asqa.gov.au.
· If you have any questions, please contact the ASQA Info line on 1300 701 801.
Please note: ASQA does not require a copy of your identification documentation, such as a copy of your passport or driver licence etc. We only require you to submit this section of the application form.  
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