Application for Registration of a Mail Forwarding Business under the London Local Authorities Act 2007
Please complete the application form legibly in block capitals. Use additional sheets if necessary. Please contact Bethan Featherby or Vivien Levy on 0207 641 2589 /0207 641 2506 respectively, should you have any questions about completing this form or your application.
Is the application being made by :
An individual                   A partnership                 A body corporate                     
(Note, a body corporate includes a limited company)




Please give the following means of contacting the applicant where applicable:- 





Please note:
giving false information in respect of the name and address of the applicant and the address of each place occupied by the applicant for the purposes of the business is an offence under section 75 of the London Local Authorities Act 2007.
APPLICATION FEE £100.00 
This is a one off fee which can be paid using a debit or credit card. 
An officer will contact you within 7 days of receipt of your application to confirm the details and give a reference number. Card payment can then be taken over the telephone by an officer. 

For payment online visit: https://payments.immotoweb.com/WC/NReg/QuickPay.aspx
Please select the following drop down options:
‘Miscellaneous Payments’, ‘Trading Standards’ and enter the reference number given by the officer and the amount: £100.
Declaration of Applicant 
I ……………………………………………………….(please print name) declare 
that the information given above is true and accurate.

Date………… ……………………………………………
Signature…………………………………………………
Designation of Signatory……………………………………………………………..
Private Address of Signatory (where a body corporate or partnership)………………...
…………………………………………………………………………………………..

…………………………………………………………………………………………..

Please print this application form and complete in full and email to tradingstandards@westminster.gov.uk or post to Trading Standards Service, at the address below.
The information gathered in this form may constitute personal data as defined in the Data Protection Act 1998. Any personal data will be processed in accordance with the requirements of that Act.


















Full name of applicant (ie the individual, partnership or body corporate)


If a partnership please give full names of all partners


 If a body corporate its full incorporated name








Address of applicant (including postcode)


If an individual the private address of the individual


If a partnership the principal address 


If a body corporate the registered office address





Trading Name of the mail forwarding business





Business Address(es) in Westminster 


(Please give all addresses in Westminster occupied by the applicant for the purposes of the business. Please indicate which are postal addresses made available to clients)





Daytime Tel no.





Fax no.








Email





Website Address





Name of contact where applicant is a body corporate (please give the designation of the named contact)











5th Floor, Westminster City Hall,

64 Victoria Street, London, SW1E 6QP

Main Switchboard (020) 7641 6000 www.westminster.gov.uk

